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PORT MORESBY, THURSDAY, 6th MARCH 

NOTIFICATION OF VACANCIES 

(1975 

Applications are invited from permanent officers of the National Public Service of Papua New 
Guinea for promotion or transfer to the positions named in the Schedule hereunder. 

1 Applications should be forwarded to: 

The Co-ordinator, 
Public Service Selection Unit, 
P.O. Box 1430, Boroko. 

(Telegraphic Address- SELECTION, Boroko), 

to reach that office no later than the date shown in the final column of the Schedule . 
. Applications submitted by telegram before the closing date must be followed \lP immediately 
· by a full written application. 

Promotion or transfers to vacancies in the National Public Service will be under the conditions 
of the Public Service Selection Committee system. All decisions made will be final and will 
not be subject to appeal. 

ALL APPLICATIONS HUST BE SUBMITTED IN TRIPLICATE FOR EACH ADVERTISEMENT NUMBER APPLIED FOR, 
SETTING OUT FULLY THE FOLLOWING PARTICULARS:-

APPLICATION FOR SELECTION FOR PROMOTION OR TRANSFER 

Reference: Advertisement No ...........•....... in Government Gazette No ••............ , ...... . 
of . . . . . . . . • . . . . . . . . . . . . • . . . .. . relating to Position No •...•........••.............. 
designated .•..•...............•.•.. in the Department of , •...•.... · .... .. ........ , 
....... .......... " ................ . . . 
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Surname: 
Present Department: 
Seniority Date: (If known) 

2 

Other Names; 
Branch: 
Date of Birth: 

Location: 

'lear in whlch commenced as a Temporary Employee or Administration Servant: 
Designation of Substantive Position: 
Academic Qualifications: 

~rch, 1975 

Training Courses Completed: (State length of course, year completed, name of institutions) 
H.D.A. Positions Held: (Give designations and periods held) 
Reasons why you should be selected for this position: 

(Use as many sheets as necessary for this section.) 

The salary range shown in the Schedule indicates the classified value of the position, but 
appointments may be made at any point within the salary range. 

Officers of the Service who may be transferred without promotion as a result of an advertised 
vacancy may be required to pay their·own expenses of removal, unless the transfer comes 
within the conditions prescribed in Public Service Regulations. Removal expenses to the 
locality of appointment of appolnte-s ,.,ho are not officers of the Service will be paid, sub
ject to the conditions prescribed in Public Service Regulations. 

APPLICATIONS FROH OVERSEAS SERVING OFFICERS (AUSTRALIAN STAFFING ASSISTANCE GROUP) 

In the event there is not a suitable officer of the National Public Service available for 
promotion or transfer to an advertised position, consideration will be given. for allocation 
of the duties involved to an overseas person working with the Public Service whose salary 
will be adjusted accordingly. For this reason, any overseas person working with the Public 
Service who wishes to be considered, is invited to lodge an application in triplicate, for 
any advertised position, prior to the stipulated closing date. The applications are to be 
forwarded to: 

The Public Service Inspector, 
P.O. Box 2648, 
Konedobu. 

Service Particulars Required:-

APPLICATION FOR SELECTION FOR PROMOTION OR TRANSFER OF OFFICE 

Reference: Advertisement No ...•• , . . . . • • . . . • . in Govex-nment Gazette No. , •.•..•••...•••..••.•.• 
of .••••..•••..••••..•••...• relating to Position No ••.•••..•.••.•••••.••..•.•.••.•. 
designated,; •• , .•.•.•••••.... , ..•... in the Department of •••..•.••...•••..•••••.••. 

Surname: Other Names: 
Present Department: Branch: 
Date conunenced Harking 
Date of Birth: 

with the Public Service: 

Present Substantive Position: 
Previous Positions Held: 
Academic Qualifications: 
Further Relevant Particulars: (In detail) 

APPLICATIONS FROM PAPUA NEW GUINEANS OUTSIDE THE PUBLIC SERVICE 

Location: 

Where so indicated (see "Explanatory Symbols" hereunder) applications will also be accepted 
from persons not currently appointed to the Public Service indl.ucing temporary employe.es. 
These persons are requested to forward their applications in triplicate to: 

The Co-ordinator, 
Public Service Selection Conunittee, 
P.O. Box 1430, 
Boroko. 

Important: All applications must state the designation, position number and advertisement 
number of the position being sought together with all their personal particulars 
including educational qualifications, experience and present employment par
ticulars. 
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APPLICATIONS FROH OTHE~S OUTSIDE THE NATIONAL PUBLIC SERVICE 

Hhere so indicated (see "Explanatory Symbols" hereunder) applications wlll also be accepted 
from persons not currently employed with the Public Service. These persons are requested to 
forward their applications in triplicate to the Co-ordinator, Publ;Lc Service Selection Unit, 
P.O. Box 1430, Boroko (Telegraphic Address- SELECTION, Boroko), to reach that office no later 
than the date shown in the final coluw1 of the schedule. Applications submitted by telegram 
before the closing date must be followed up immediately by a full written appLication. 

Important: All applications must state the designation, position number and advertisement 
number of the position being sought, together with all relevant particulars. 

EXPLANATORY SYMBOLS 

* An advertised vacancy prefixed by an asterisk means that the position is open to applicants 
from within and 1-!i.thout the Public ServJct:. Applicants not on the permanent staff of the 
Service may obtain application forms from the Department of the Public Service Board, 
Haigani, or the Public Servic~ l1oa1d, P.O. Box 819, Rabaul, or the Public Service Board, 
P.O. Box 2069, Yomba, ~!adang District. 

+An advertised vacancy prefixed by this symbol means that it i s an anticipated vacancy only. 
Applica tions Nill not be considered by the Selection Commi ttee uuless and until the pos ition 
is confirmed as vacant and the substantive occupant is promoted and/or transferred to 
another office. In the event of the position not becoming substantively vacant a with
drawal notice will be published in the Gazette. 

FURTHER INFORMATION 

The "Duties" shown in this Gazette for each of the positions advertised are, in some case s, 
a brief precis of the actual tasks to be performed. Any person who is cons idei:ing maki ng an 
application for an advertised vacaney may obtain more detailed information about the duties 
of the position by applying directly to the Headquarters of the Department concerned. 

SCHEDULE OF VACANT POSITIONS CURRENTLY AVAILABLE IN THE NATIONAL PUBLIC SERVICE 

Position No. and Des ignation 
Standard 

Salary Scal e ( s ) Location 
Adverti s ement 

Number 

DEPARTMENT OF AGRICULTURE STOCK AND FISHERIES 

+ P.2 Clerk Class 10 $6445-6675 .Port Moresby 1.,952 

Applications 
Close 

11.4.75 

Qualifications:-· Appropriate University degrees with major s tudies i n appropriate sub
jects, or such other educational qualifications a s may be acceptable to the Public Service 
Boar d desi rable, Wide experience in t he planning, co-ordination and i mplementation of 
agricultural development programmes. Proven capacity for critical ana lys is and research. 

Duties:- Monitor; assess and evaluate field rural development programmes in a particular 
area and ensure their relativity to Government and Departmental aims and policies. 

W.R.A.l Ecologist Class 4 $6215-6445 Port Moresby 1953 11.4.75 

Qualifications:- Appropriate University degree with major studies in appropriate sub
jects or equivalent or possess ion of such other educa tional qualifica tions as may be accept
able to the Public Service Board. Wide experience in post- gra dua t e work with some emphasis 
on handling techniques of fauna biology. 

Duties:- Princ ipal Ecologisf (Research). Nimage wildlife functi.ons associated with 
wildlife research. Control activities of Biology and Habitat subsections. 

* H.H.A.l Ecologis t Class 4 $6215-·6445 Port Hore sby 1954 11.4. 75 

Qua l ifi cations :- Appropriat e Univer s ity degree with major s tudies i n appr opr iate s ub
jects or equivalent or possessi.on of such ot;her educational qualifications as may be accept
able to the Public Service Board. Wide post-graduate experience in wildlife and habitat 
mana gement. Proven adminis trative and organis ing ability. 

Duties: - Princ i pal Ecologis t (Mana gement). Hanage wildlife f unctions associated with 
"' ildlif e protection (enf orcement) control of r eserves and oversight of Dis t r i c t Staf f unde r
taking wildlife proj ects which are a imed at conser ving wildlife and habit at. 
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Vacancies - con:ti.nue.d 

Po 
Standard Loce.tion 

Advertisement Applications 
sit ion No. and Designation Salary Scale ( s) Number Close 

Department of Agriculture Stock and Fisheries - co~i.nue.d 

P.3 Clerk Class 9 $5755-5985 Port 1-loresby 1955 11.4. 75 

Qualifications:- Satisfactory completion of Form 6, or the Public Service Higher Cert
ificate, or possession of such other educational qualifications as may be acceptable to the 
Public Service Board. Wide experience in, and/or sound appreciation of departmental pro
grammes and activities throughout Papua New Guinea. Good knowledge of Papua New Guinea 
agriculture and associated industries. Experience in, or knowledge of Cabinet and House of 
Assembly procedures. Proven administrative and analytical ability. 

Duties:- Executive Officer . Co-ordinate the preparation and submission of reports, 
correspondence, briefs and policy papers for the Minister in relation to the work of the 
Department, Cabinet and the House of Assembly, and maintain appropriate records. 

* W.M.R . l Rural Development Officer 
Grade 4 $4705-5065 Port Moresby 1956 11.4. 75 

Qualifications:- Diploma in Agriculture or equivalent or such other educational 
qualifications acceptable to the Public Service Board. Extensive experience in wildlife 
management and thorough knowledge of wildlife resource utilisation. Desirable knowledge of 
fauna legislation and enforcement. Proven administrative and organising ability. 

Duties:- Wildlife Superintendent. Take ch~rge of organisation and supervision of 
National Wildlife p·cojects aimed at obtaining and documenting technical and ecological data 
on wildlife and its habitat or fauna reserves. 

W.H . E.l Rural Development 
Officer Grade 4 $11705-,5065 Port Moresby 1957 11. 4 . 75 

Qualifications:- Diploma in Agriculture or equivalent or possession of such other 
educational qualifications as may be acceptable to the Public Service Board. Some knowledge 
of Fauna Protection Legislation court procedures and experience in law enforcement desirable. 
Proven ability in organising, controlling and training staff. 

Duties:- Senior Ranger. Take charge of wildlife enforcement function for the protect
ion of wildlife and habitat, 

* RE.l6 Clerk Class 8 $4705-5065 Port Moresby 1958 11. 4 . 75 

Qualifications:- Degree in Agriculture, Agricultural Science, Rural Science, Agricul
tural Economics, Commerce, Arts (Economics), or Economics from a recognised University . 
Extensive experience in the collection, compilation and analysis of statistics of primary 
production, particularly in lesser developed countries. 

Duties:- Rural Economic Statistician. 

AD.ll4 Rural Development Officer 
Gtade '' $4 705- 5065 Port Moresby 1959 11.4. 75 

Qualifications:- Diploma in Agriculture or equivalent or possession of such other 
educational qualifications as may be acceptable to the Public Service Board. Sound experienr.e 
and technical knowledge in the cultural methods, production, processing and marketing of 
rubber. Wide experience in processing and marketing systems, both overseas and Papua N~~ 
Guinea. 

Duties:- Rubber Development Officer. In accordance with departmental policies, direct 
and control the activities of the Rubber Development Section. 
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Position No. and Designation 

Vacancies - c.o~tinued 

Standard 
Salary Scale(s) oca lon Number 

Applications 
Close 

L -~-~~Advertisement 

--------------------------L----------------L---------- ---------~------------

Department of Agriculture, Stock and "Fisheries - c.ont.i~rued 

V.70 Associate Lecturer 
(RDO Class 2 or Grade 2) 

$3955-4525 
$2945-3105 Vudal 1960 

Qualfications:- Appropriate degree or diploma. Aptitude for teaching. 

11.4. 75 

Duties:- Assist lecturers in physical science, biological science and agricultural 
economics at the Vudal Agricultural College. 

W.R.B.l-2 Ecologist Class 2 
(2 positions) $3955-4525 Port Horesby 1961 11.4.75 

Qualifications:- Appropriate university degree with major studies in appropriate sub
jects, or equivalent or possession of such other educational qualifications acceptable to 
the Public Service Board. Experience in fauna and flora biology or ecology. 

Duties:- As directed, undertake professional ecologist tasks of usual complexity. 

W.R.H.3 Rural Development Officer 
Grade 3 $3825-4085 Port Moresby 1962 11.4.75 

Qualifications: - Diploma in Agriculture or equivalent or possession of such other 
educational qualifications as may be acceptable to the Public Service Board. A knowledge of 
wildlife and/or experience in the animal production under tropical conditions desirable. 
Proven organisational and administrative ability. 

Duties:- Wildlife Officer. Under limited supervision, undertake sub-professional 
tasks of more complex nature in wildlife research. 

* W.R.B.3 Rural Development Officer 
Grade 3 $3825-4085 Port Moresby 1963 11.4. 75 

Qualifications:- Diploma in Agriculture or equivalent or possession of such other 
educational qualifications as may be acceptable to the Public Service Board. A knowledge of 
wildlife and/or experience in animal production under tropical conditions desirable. Proven 
organisational and administrative ability. 

Duties:- Wildlife Officer. Undertake sub- professional tasks of more complex nature in 
wildlife research. 

* W.M.E.2 Rural Development Officer 
Grade 3 $3825-4085 Port Moresby 1964 11.4. 75 

Qualifications:- Diploma in Agriculture or equivalent or possession of such other 
educational qualifications as may be acceptable to the Public Service Board. A knowledge of 
wildlife and/or experience in animal production under tropical conditions desirable . Proven 
organisational and administrative ability. 

Duties:- Wildlife Officer (Ranger). Under limited supervision, undertake wildlife 
protection and enforcement tasks of a complex nature . 
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Position No. and Designation 

6 

Vncancies - eon,U_ttued 

Standard 
Salary Scale (s) 

Location Advertisement 
Number 

Department of Agriculture, Stock and Fisheries - c.on,U_rw.e_d 

¥.25 Rural Development Officer 
Grade 3 $3825-4085 1965 

Harch, . 1975 

Applications 
Close 

n.t •. 75 

Qualifications:- Diploma in Agriculture or equivalent or possession of such other 
educational'qualifications as may be acceptable to the Public Service Board. Proven high 
degree of administrative organizing and planning ability. Sound experience and technical 
knowledge in the cultural methods, production, processing and marketing of rubber. Relevant 
experience of modern plant production methods and rubber propagation and nurseries manage
ment desirable, but not essential. 

Duties:- Field Project Co-ordinator. Co-ordinate the execution of the redevelopment 
plan for the GAVIEN Rubber Resettlement Scheme. 

V.l5 Lecturer/Rural Development 
Officer Grade 3 

or 

Rural Development Officer 
Class 3 

$3825-4085 

$5295-5525 

Mt. Hagen 1966 11.4. 75 

QualHications:- Appropriate University degree with major studies in appropriate sub
jects or Diploma in Agriculture or possession of such other educational qualifications as 
may be acceptable to the Public Service Board. Experience and background appropriate to the 
duties of the position. 

Duties:- Lecture in 1 ivestock at the Vudal Field Station, Mt. Hagen. 
Note:- Successful applicants who possess an appropriate degree will be pro

moted in the Class structure, whilst diplomate applicants will be 
promoted in the grade structure. 

MS.65 Clerk Class 6 · $3185-3365 Port Moresby 1967 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such ether educational qualifications as may be acceptabie to the Public Service 
Board. Sound experience in general administration. Thorough knowledge of Administration 
procedures and regulations relating to stores, finanee and conditions governing the acquis
ition of. 

Duties:- Offic~r-in-Charge Office Services. 

* W.R.H.4-5 Rural Development 
Officer Grade 2 
(2 positions) $2945-3105 Port Moresby 1968 11.4. 75 

Qualifications:- An approved diploma in Agriculture or equivalent or possession of such 
other educatiortal qualifications as may be acceptable to the Public Service Board, Experience 
in organising and. supervising staff. Good experience in survey and research work. 

Duties:- Wildlife Officer. Undertake sub-professional tasks of a complex nature in 
wildlife research. 

* H.l1.E.3 Rural Development Officer 
Grade 2 $2945-3105 Port Moresby 1969 11.4. 75 

Qualifications:- An approved diploma in AGriculture or equivalent, or possession of. 
such other educational qualifications as may be acceptable to the Public Service Board. 
Experience in organising and supervising staff. Good experience in survey and research work. 

Duties:- \Yildlife Officer. Undertake sub-professional tasks of a complex nature in 
wildlife research. 
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Position No. and Designatior. 

Vacancies - C.OY'Xi.nue.d 

Standard 
Salary Scale (s) Location 

Advertisement 
Numbe r 

Department of Agriculture, Stock and Fisheries - c.ontinue.d 

* F.2042 Rural Development 
Technician Grade 4 $29!15-3105 Garaina 1970 

Applications 
Close 

11.4.75 

Qualifications:- Certificate in Agriculture, or equivalent, or possession of such other 
educational qualifications as may be acceptable to the Public Service Board. Wide experience 
in the management of factories and the commercial producti on of tea. Experience in Tea 
Plantation ,management. 

Duties:- Manager Grade 3. Manage the Garatna Experimental Tea Plantation. 

* W.R.B . 4 Rural Development 
Officer Grade 2 $2945-3105 Port Moresby 1971 11.4. 75 

Qualification".:- An approved diploma in Agriculture or equivalent or possession of such 
other educational qualifications as may be acceptable to the Public Service Board. Experience 
in organising and supervising staff. Good experience in survey and research work. 

Duties:- Wildlife Officer. Undertake sub-professional tasks of a complex nature in 
wildlife research. 

R.lOO-lol Rural Development 
Officer Grade 2 $2945-3105 Port }foresby 1972 11.4.75 

Qualifications:- Diploma in Agriculture or equivalent or possession of such other 
educational qualifications as may be acceptable to the Public Service Board. Relevant 
experience in rubber. 

Duties:- Under direction, lay down and maintain experiments and trials, cnrry out 
surveys and measure , record and maintain records on and off-sta tion. 

P.4 Clerk Class 5 $2705-2865 Port :t-!oresby 1973 11.4. 75 

Qualifications:- Successful completion of Form 4 or the Public Service Certificate or 
posses sion of such other educationa l qualifications as may be acceptable to the Public 
Serv:lce Board . Good experience of Departmental programmes and activities. Proven anal
ytical and planning ability. 

Duties:- Executive Officer, Co-ordinate, undertake and initiate the preparation of 
submission of Departmental proposals for consideration by the appropriate Departmental policy 
committee. 

W.R.H.6-7 Rural Development 
Off icer Grade 1 
(2 positions ) $2465- 2785 Port Noresby 11.4. 75 

Qualifications:- Diploma in Agriculture or equivalent ?r possession of such other 
educational qualifications as may be acceptable to the Public Service Boa~d. Experience in 
the organisation and supervision of staff. Good experience in wildlife research and 
survey work. 

Duties :- Wildlife Offi c er. Under r egular s upervis i on, undertake sub- prof essional 
t asks of straight f orward na ture in wildlife research. 
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p osition No, and Designation 

8 
Vacancies - cw»linued 

Standard 
Salary Scale ( s) Location 

Advertisement 
Number 

Department of Agriculture, Stock and Fisheries - eo~nued 

W.R.B.S Rural Development 
Officer Grade 1 $2465-2785 Port Moresby 1975 

March, 1975 

Applications 
Close 

11. 4. 75 

Qualifications:- Diploma in Agriculture or equivalent or possession of such other 
educational qualifications as may be acceptable to the Public Service Board. Experience in 
the organisation and supervision of staff. Good experience in wildlife research and survey 
work. 

Duties:- Under regular superv1s1on, undertake sub-professional tasks of a straight 
forward nature :!.n wild].ife research •. 

* W.M.E.4 Rural Development 
Technician Grade 3 $2190-2385 As required 1976 11.4. 75 

Qualifications:- A certificate in Agriculture or equivalent or possession of such other 
educational qualifications as may be acceptable to the Public Service Board. Wide experience 
in wildlife management. Experience in the organisation of wildlife projects .and the super
vision of staff. 

Duties:- Assistant Wildlife Officer Grade 3. Assist in the operation of a project in a 
designated field of wildlife management. 

F.2746-9 Rural Development 
Technician Grade 3. 
(4 positions) $2190-2385 Mendi 1977 11.4. 75 

Qualifications:- Certificate in Agriculture, or equivalent, or possession of such other 
educational qualifications as may be acceptable to the Public Service Board. Ability to 
supervise and train subordinate staff. 

Duties:- Plantation ~mnager. Carry out the day-to~day management of a 50 hectare 
coffee plantation. 

W.2 Clerk Class 3 $1930-2125 Port Moresby 1978 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession· of such other educational qualifications as may be acceptable to the Public Service 
Board. Previous clerical experience, preferably including some experience in similar or allied 
work. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply; 

Duties:- Provide clerical support services to professional and technical scientific 
staff of the Wildlife Branch. 

F.2549 Clerk Class 2 $1670-1930 Keravat 1979 11.4. 75 

Qualification~!- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board, Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. Previous clerical 
experience. 

Duties:- Station Clerk. Carry out duties as desirable. 
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Vacancies - continued 

!'osition-No. and,Designation Standard Advertisement Applications Location Salary Scale (s) Number Close 

Department of Agriculture, Stock and Fisheries - continued 

W.R.P.3-4 Rural Development 
Technician Grade 1 
(2 positions) 

$1670-1800 Port Moresby 1980 11.4. 75 

Qualifications:~ Certificate in Agriculture or equivalent or possession of such other 
educational qualifications as may be acceptable to the 'Public Service Board. Some experience 
in wildlife conservation work may be desirable." A good knowledge of laboratory and field 
procedures. 

Duties:- Assistant Wildlife Officer Grade 1. Assist in the operation of· an aspect of 
a project in a designated field of wildlife research. 

W.R.Q.l-2 Rural Development 
Assistant Grade 3 
(2 po~itions) ·$1670-i8oo Port Moresby 1981 11.4. 75 

Qualifications:- Minimum of a pa~s at Form' 2 level, or equivalent or possession of 
such other educational qualifications as may be acceptable to the Public Service Board. A 
wide experience in fauna and habitat survey work. Some experience in training in laboratory 
work. · 

Duties:- Wildlife Assistant Grade 3 . 

W.R.T.l Artisan Grade·2 $1670-1800 Moitaka 1982 11.4.75 

Qualifications:- Qualified tradesman or possession of such other experience or 
educational qualifications which in the opinion of the Public Service Board are equivalent 
in standard to an approved certificate. 

Duties:- Station Carpenter. 

W.R.R.l~3 Rural Development 
Assistant Grade 2 
(3 positions) $1410-1540 Port Moresby 1983 11.4. 75 

Qualifications:- Minimum of a pass at Form 2.level, or equivalent, or possession of 
such other educational qualifications as may be acceptable to the Public Service Board. 
Experience in wildlife conservation. Experience in training in laboratory work. 

Duties:- Wildlife Assistant Grade 2. 

* P.20B-C Rural Development 
Assistant Grade 2 
(2 positions) $1410-1540 Rabaul, Madang 1984 11.4. 75 

Qualifications:- Qualified as a Rural Development Assistant Grade 1. Possession of a 
15-ton ticket desirable. General knowledge of Papua New Guinea fishing industry desirable. 

Duties:- Under limited direction,from Fisheries Inspector, undertake the following:
Maintain a constant surveillance of fishing and ancillary activities in a district; enforce 
fisheries laws as required; participate in prosections as directed; assist in inspection 

,and· certification for · consignments of fish and marine produce, under appropriate legislation. 
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Vacancies - continued 

March, 1975 

.,"tandard Advertisement Applications 
p osition No. .and Designation · Salary Scale (s) Location 

Numb~r Close 

Department of Agriculture; Stock and Fisheries - eontiYUJ.ed 

. ;,. I · 

F.l771-1772, 1772A Rural 
Development Officer 
Grade 1 
(3 ·positions) $1200-1410 As reqvired 1985 ! . 11.4. 75 

Qualifications:- Diploma in Agriculture or equivalent :or possession . of such other 
educational qualifications as may be acceptable to the Public Service Board. 

Duties:- Livestock Officer Grade 1. 

MS.91 Keyboard Operator 
Grade 5 $2705-2785 Port Moresby 1986 11.4. 75 

Qualifications:- Successful completion of a course of training approved by tHe Public 
Service Board or successful compl~tiori of a test approved by the Board. Ability to type at 
35 w.p.m • . and transcribe correctly shorthand at 80 w.p.m. Extensive experience in secretarial 
work. 

Duties:- Executive Secretary. Provide a confidential secretarial' service to the : 
Director. 

*64 Assistant Secretary 
Technical and Small 
Industries 

DEPARTMENT OF BUSINESS DEVELOPMENT 

$6215-6445 Port Moresby 1987 

Qualifications:
or possession of such 
Service Board. Sound 
a high order. 

Appropriate University degree with major studies in appropriate subjects 
other educational qualifications as may be acceptable to the Public 
experience relevant to the duties of the position. Executive ability of 

Duties:- Direct the operations of the Technical and Small Industries Branch, including 
research and feasibility studies into .small industries and liaison with representatives of 
tertiary·and technical institutions to foster such industries • . control, organise and ,d~rect 
the Rural and Villages Industries Information and Development Bureau, Advis e the .Small 
Industries Committee on technical and small industries development. 

130A-E District Business 
Development Officer 
(5 positions) 

$4705-5065 
Kavieng, Alotau 
Port Moresby, 
Mendi, Madang 

1988 11.4. 75 

Qualifications:- Satisfactory compiet ion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be: .acceptable to the. Public Service 
Board. 'Commercial' Studies Certificate.·desirable. Extensive · experience in business develop.-
ment or in an allied field essential. · · 

Duties:- Supervise and control all . staff and business activi ties , in a district of lesser 
complexity; undertake field inspections; .advise, guide and assist all f.orms of bus,ines!l act
ivity. Carry out statutory functions and other delegated responsibilities. Liaise '\'lith . 
other departments and authorities; plan and conduct seminars, conferences and meetings to pro
mote understanding and development of commercial activities. Research and report on major and 
potential business activity. Other duties consistent with the above. 
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Vacancies - continued 

Position No. and Designation Standard 
Location Advertisement 

Salary Scale ( s) Number 

Department of Business Development - continued 

64C Industrial Economist, 
Small Industries $4705-5065 Port Moresby ' 1989 

Applications 
Close 

ll.4.75 

Qualifications:- Appropriate University degree with major ~bidies in appropriate subjects 
or equivalent, _or possession of such other educational qualifications as may be a~ceptable to 
the Public Service Board. Industrial experience in project eyaluation and surveys, partic-
ularly in small industries in a developing country is desirable. · 

Dutie_s ;,- Conduc~ economic/technical surveys into the potential of proposed small 
industries projects ·and provide detailed econo111ic res~arch data .in the indu!:!tries for 
specific areas, ~dvise the Smail Industries .Committee on all 'economic matters affecting 

· small industri_es proposals. ,Othe;t duties . as reqtlired. 

* 322, 323, 329, 329A 
Financial Adviser 
(4 positions) 

$4705-5065 

,, 

Goroka, Rabaul 
Wewak, Alotau 1990 11.4. 75 

Qualifications:- Qualificat_io.ns in accountancy or possession of such other educational 
qualifications as may be acceptable to the Public Service Board. Degree in Economics or 
Commerce preferred. Knowlec;lge and experience .to ,enable the efficient perfor~nce of .the 
duties. · · · · · 

Duties:- Inspect, appraise and report on accounting and financial management operations 
of indigenous businesses. Prepare proposals for the purchase, establishment or development 
of indigenous businesses. Prepare forward budgets, provide specialised ~ccounting and 
financial advice and , advise Development Offi~ers ~n such matters. Investigate the finan-
cial struct\,lre of _D)ore cc;>mplex business organisations, and make - recommendatio~s - on diver
sification, expansion or reorganisation. Advise indige0ous b1,1sines,ses on .taxatio'n matters . 

* 64A Executive Officer 
Small Industries Committee $4705-5065 Port Moresby 1991 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to ' the Public 
Service .Board. _. Demonst;rated ability .in secretarial and liaiso~ d~ties. High ,motivation 
and demonstrated.ability in .preparation of r~ports. 

Duties:- Prepare and present t~chnical proposals to a~quire data and provide executive 
organisation for the Small Industries Committee. Liaise with interdepartmental committee 
members. Prepare draft.Cabinet submissions and other reports relating to the establishment 
of small induf:1tries. O,ther associated duties . .as directed. '. · 

·-· * 64B Officer in Charge 
Small Industries Research 
and Deve lopment Centre 

, : .... 

$3955-4.525 

. , -

Port Moresby l99i 11. 4. 75 

Qualifications:- Appropriate University degree with major studies in appropriate sub
jects, or equivalent, or possession of such other educational qualifications as may be 
acceptable to the Public Service Board. .Industrial experienc-e, preferably at management 
ievel. 

-Duties:- Oversee the technical opera t ions .of the Small Industr ies Research andbe'vel
opment Centre. Assist with the selec tion of equipment, with t echnological process es in 
proj ec t studies and prepare technologi cal r eports. Other associated duties as directed. 

··' · .· 
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Department of Business Development - continued 

152C Business Development 
Officer Grade 3 . $3825-4085 As required 1993 

March, 1975 

Applications 
Close 

11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of suchother educational qualifications as may ·be acceptable to the Public Service 
Board. Sound experience in business development or in an allied field essential. ·Board of 
Commercial Studies Certificate desirable. 

Duties:- Supervise and control an area embracing extensive business activity, advise, 
guide and assist all forms of such activities and undertake surveys into business potential. 
Liaise with other departments arid' authorities on .the improvement· of economic development. · 
Advise on the issue of 'business licences; oversighf compliance of "co..;operative organisations 
with Statutory requirements. Undertake commerc.ial training activities. Other duties con
sistent with the above. 

131-2 District Business 
Development Officer 
(2 positions) $3825-4085 · Daru, Kerema 1994 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Board of Commercial Studies Certificate desirable. Sound experience in business 
development or in an allied field essential. 

Duties:- s'upervise and control staff arid business activities · d.n a district of lower 
complexity; undertake field inspections. Carry out fe'asibility studies into the establishment 
of new major projects; assume responsibility for implementation. Maintain ·close liaison with 
other government · agencies; plan and c'ond'tct seminars, conferences and meetings to prom.Ote com
mercial activity and understanding. Other duties consistent with the above. 

202 A-Y Business Development 
Officer Grade 2 
(25 positions) $3185-j365 As requited 1995 11.4. 75 

Qualifications:.:. Satisfactory completion of Form 4 or the Public Service Certificateor 
possession of such other educational qualifica~ions as may be acceptable t6 the Public Service 
Board. Previous experience as a Business Development Officer, or e~erience in an allied field 
essential. 

Duties::... · As Officer-in.:.;Charge, supervise and control an area of medium business develop
ment or· assist a more senior officer in an area of high business development with the follow
ing duties: advise, guide and assist all forms of business activity; undertake surveys into 
commercial potential; undertake commercial training activities; assist all forms of business 
ventures in the preparation of financial statements; liaise with authorities ·responsible for 
the issue of business licences, ensure that co-operative organisations comply wi.th statutory 
provisions. Other duties consistent with the above. 

* 352 Public Relati~ns 
Officer $3185-3365 Port Moresby 1996 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Ability to write and edit booklets, pamphlets, press releases, · etc. 

Duties:- Prepare press and media releases and· the various publications of the Department. 
Organise and distribute materials for publicity purposes and associated activities. Maintain 
the Departmental newsheet file. Other relevant duties as directed. 
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Department of Business Development - eontinued 

* 437 Information Officer $2705-2865 Port Moresby 1997 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Ability to interpret and correlate technical data and prepare reports thereon. 

Duties:- Control the Rural and Village Industries Information Bureau. Liaise with 
international agencies for information on development of techniques and technologies. 
Research, extract and correlate information and prepare bulletins for distribution. Other 
associated duties as required. 

4A Staff Clerk 
Clerk Class 3 $1930-2125 Port Moresby 1998 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Previous clerical experience, preferably including experience in similar or allied 
work. 

Duties:- Supervise and direct subordinate staff of subsection in processing staff 
matters and in particular: Check and sign salary, leave, special allowances, superannuation 
and similar advices; ensure maintenance of adequate personnel records; process engagements, 
movements and terminations of staff; assist in preparation of staff statistics. Assist the 
O.I.c. · as required and provide relief in his absence from duty. Deal with routine corres
pondence. Assist in training subordinate staff. Other associated duties as directed. 

49A-B Clerk Class 3 -
Special Projects 
(2 positions) 

$1930-2125 Port Moresby 1999 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service ·Certificate or 
possession of such other educational qualifications as may be acceptable, to the Public Service 
Board. Previous cler~cal experience, preferably including experience in similar or allied 
work. 

Duties:~ Extract and prepare statistical information from routine reports on projects, 
surveys and other statistical data relating to departmental activities and ·business operations, 
including co-operatives. Perform other duties as directed consistent with the above. 

5 Staff Clerk 
Clerk Class 2 $1670-1930 Port Moresby 2000 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous clerical experience. 

Duties:- Determine entitlement and prepare advices on salary, leave, allowances, and 
superannuation funds. Maintain ' appropriate personnel records. Deal with queries and 
correspondence in relation to the above. Compile staff statistical returns as required. 
Other associated duties as directed. 
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DEPARTMENT OF THE CHIEF MINISTER AND DEVELOPMENT ADMINISTRATION 

S.lA Clerk Class 9 
(Assistant - National 
Director of Sport) 

$5755-5985 Port Moresby 2001 11.4. 75 

Qualifications:- Satisfactory completion of Form 6, or the Public Service Higher Cert
ificate or possession of such other educational qualifications as may be accepf;able to the 
Public Service Board. Good working knowledge of sport club activities, meeting procedures. 
Sound experience in commercial practice and financial budgeting and conf;rol. Appropriate 
university degree as maximum qualification. 

Duties:- Assist the National Director of Sport in the planning and extension of sports 
and recreational activities throughout Papua New Guinea. Initiate as appropriate sport pro
jects, liaise with other departments and make recommendations. Plan, organise, conduct and 
furnish information on coaching activities to promote all sports. Organise the sporting lit
erature and film library. Liaise .with, advise and assist sporting bodies in sports adminis
tration, development, maintenance and management of facilities. Act as Executive Officer to 
the National Sports Council. Investigate . and develop overseas sporting aid programmes. 
Supervise the . activities· of the District Sports Development Boards . Co-ordinate the develop
ment of sporting facilities ,throughout Papua New Guinea. Control, direct and supervise sub
,ordinate staff. Carry out other duties as directed by the National Director of Sport. 

X.l06 Executive Assistant 
(Clerk .Class 9) . $5755-5985 Port Moresby 2002 11.4. 75 

Qualifications:- Satisfactory COJllpletion of Form 6 or the Public Service Higher Cert
ificate or possession of such other educational qualifications ,.as may be acceptable· to the · 
Public Service Board. Good working knowledge of Sport club activities, meeting procedures. 
Sound experience in commercial practice and financial budgeting and control. Appropriate 
university degree as maximum qualification. 

Duties:- To understudy the National Director of Sport in: Survey existing facilities, 
interests and pa'rticipat.ion in sports, recommend for long and short term planning and develop
ment. Liaise, advise ·and assist government institutions on sports and recreational matters. 
Advise and· assist · sporting bodies on matters associated with Administration, equipmenf;,: 
grounds, facilities, coaching and. national .teams. · Control Planning preparation .and dis-: 
tribution of sporting literature, films, and equipment throughout the country. Prepare bud
getary submissions for the Minister and administer the Sports budget. Act as the Chief 
Executive Officer for the National Sports Council. Plan and promote sound relationship~ 
between Papua . New Guinea sporting bodies and . intern~tional bodies on sporting bodies in othel;" 
countries. Promote the development of self-supporting projects for sporting bodies. Other 
associated duties as directed by the National Director of Sport. 

S.D. 40 Senior Community 
Development Officer 
(Child Welfare. Officer) $4705-5065 Port Moresby 2003 11.4. 75 

Qualifications:- Satisfactory completion of Form 6 or the Public Service Higher Certif
icate or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. University degree ·or diploma on social studies. desirable • . Wide experience in 
Child Welfare preferably in Papua New. Guinea. Thorough knowledge of Child Welfare and allied 
legislation. Good administrative ability. 

Duties:- Under delegation from Director of Child Welfare, administer Child Welfare Ord
inance in respect of placement and oversight of wards, licensing and inspections of child 
minding centres, recognition and inspection of institutions under Ordinance. Ensure that 
affiliation orders are carried out and institute necessary proceedings where required. Under 
delegations from Director of Child Welfare, carry out requirements of adoption of children 
Ordinance in relation to placement of children, court reports and other documentations. 
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Department of the Chief Minister and Development Administration ~ continued 

CL.l5 Senior Correctional 
Officer · $4215-4525 Port Moresby 2004 11.4. 75 

Qualifications:- Successful completion of a Correctional Officer course qr possession 
of such other qualifications as may be acceptable to the Public Service Board. · Extensive 
knowledge of building trades. Sound experience in preparing quantity and costs estimates. 
Ability to prepare syllabi/training programmes in trade subjects. Proven administrative 
ability. 

Duties:- · Plan and co-ordinate trade training and industrial projects in all institu
tions; prepare recommendations on equipment and workshops including estimates of costs. 
Compile trade training syllabus; supervise implementation; ensure optimum use of all trade 
training facilities. Cost projects and the manufacture of inpustriai,units; authorise pur
chase of materials for major projects. Plan .and supervise the training, control and advance
ment of indigenous instructors. Evaluate and regularly report on pr~gress of industrial and 
training projects; carry out inspections. Process and give lectures at the Staff Training 
Centre. Act on behalf of the Commissioner as "employer" for the purpose of the requirements 
of the Apprenticeship Ordinance in relation to detainee and Corrective Institutions Staff 
apprentices. Other related duties as directed. 

S.2 Clerk Class 7 
(Co-ordinator - Men's Sport) $3825-4085 As required 2005 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications aj; may be acceptable to the Public 
Service Board. Proven administrative ability of a high order. Good background, knowledge of 
sport, sports facilities and sports administration. Knowledge of sports co-ordination on a 
national basis desirable. 

Duties:- Organise and direct the Men's Section of the Sporting Division of the 
Ministry of Culture and Recreation. Advise the Minister for Culture and Recreation.on all 
matters relating to Sport, including establishment, grants in a.id and provision of facil
ities. ·Act as alternate Executive Officer of the Natiollal Sports Council. Co-ordinate train 
ing activity, particularly in relation to ~ational participation in International Competition. 
Assist and advise local sporting organizations in management and training. Carry out field 
surveys to assess the facilities available and to assess the sporting potenti.al of rural 
areas. Assist and promote competitive sporting activities. 

S.3 Clerk Class 7 $3825-4085 Port Moresby 2006 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Proven administrative ability of a high order. Good background, knowledge 
of sport, sports facilities and sports administration. Knowledge of sports co-ordination on 
a national basis desirable. 

Duties:- Organise and direct the Women's Section of the Sporting Division of the 
Ministry of Culture and Recreation. ·Adv:l.se the Minister for Culture and Recreation on all 
matters relating to Sport, including establishment, grants in aid, and provision of fac
ilities. Act as alternate Executive Officer of the National Sports Council. Co-ordinate 
Training Activity, particularly in relation to National participation in International 
Competition. Assist and advise local Sporting Organisations ~n Management a~d Training. 
Carry out field surveys to assess the facilities availableand to a:ssess the sporting 
potential of rural areas. Assist and promote competitive sporting activities. 
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Department of the Chief Minister and Development Administration - continued 

S.D. 53, 64, 71, 72E Community 
Development Officer Grade 2 
(4 positions) $2705-2865 As required 2007 11.4. 75 

Qualifications:- Satisfactory completion of Form 6 or the Public Service Higher Cert
ificate or possession of such other educational qualifications as may be acceptable to the 
Public Service Board. Sound experience and demonstrated ability as ·a Community Develop~ent 
Officer Grade 1 or equivalent, or ari appropriate university degree together with relevant 
experience. 

Duties:- Where necessary, study and assess social situations and recommend appropriate 
actions to meet needs. Assist and promo'te group activities designed to advance the well
being of communities through projects, clubs and sporting activities and youth work. Carry 
out case-work and counselling. Administer the relevant sections of the Child· Welfare 
Ordinance and other social legislation. Assist with adult education programmes. Other 
associated duties as 'required. 

S.D. 129, 131-132, 134-136 
Community Development 
Assistant Grade 3 
(6 positions) $1670-2320 As required 2008 11.4. 75 

Qualifications:- Satisfactory previous' exper~ence as Community Development Assistant 
Grade 1. Ability to carry out group activities and able to work under supervision. 

Duties:- Assist with the establishment of group and community activities including 
clubs and other organisations in liaison with governmental and other voluntary organisations. 
Carry out simple case-work under supervision. Other associated· duties as required. 

S.D. 139, , 142-145 
Community Development 
Assistant Grade 2 
(5 positions) $1540-1670 As required 2009 11.4.75 

Qualifications:- Pass at Form 2 ·level. Satisfactory completion of training period as 
Community Developm~nt Assistant. 

Duties:- Assist with the establishment of group and community activities including clubs 
and other organisations .in liaison with governmental and voluntary organisations. Carry out 
simple case-work under supervision. 

* A.G. 28, 2BA. 33A 
Assistant Audit Inspector 
(3 positions) 

Auditor General's Office 

$2255-2465 Port Moresby 2010 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Progress towards accountancy qualifications desirable. Experienced in government 
accounting procedures desirable. 

Duties!- Under supervision of an Audit Inspector, carry out audits of lesser importance 
and complexity of the accounts of departments and authorities, and prepare reports and make 
recommendations and observations on matters ari sing from these audits. Assist an Audi t 
Inspector with more important and complex audits and investigations. 
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DEPARTMENT OF EDUCATION 

$6215-6445 Port Moresby 

Papua New Guinea Gazette. 

Advertisement Applications 
Number Close · 

2011 11.4.75 

Qualifications:- Trained Teacher's Certificate ~r equivalent (including Dip. Ed.) 
Diploma in a Technical Faculty with eligiblity f·or corporate membership of a recognised char
tered institution, or appropriate university degree, or further qualifications in education 
beyond initial qualification desirable, Successful relevant eXperience in educational 
administration. Proven administrative and planning ability of ahigh order. Personal 
qualities of leadership and initiative. 

Duties:- In accorda~ce with N~tiorial Policies of Technical Education, administer · 
current programmes, and plan further developments to facilitate the achievement of national 
educational goals in relation to .the following duties: Allocate staff and material res- · 
ources to Technical Colleges and Vocational Centres. Carry out progressive analysis of the · 
distribution of opportunities for Te~hnical and Vocational education throughout the 
country. Prepare establishment proposals, divisional estimates, and proposals for the con
struction of Technical Colleges and Vocational Centres as required. Prepare proposals for 
the provisions and replacement of capital equipment in Technical Colleges. Analyse utilis
ation and wastage of Technical Staff, and advise on recruitment programme as required. 
Superintend the distribution of school furniture, equipment, and teaching materials to 
Technical Colleges and Vocational Centres; make recommendations on standards. Maintain con
tact with Technical College Boards of Management and advise them on means to perform their 
functions of assisting each College to develop an identity and programmes f itted to the 
aspirations of studenta and the skilled needs of the community. Superintend the adminis
tration of those Technical Colleges and Vocational Centres for which the Department of 
Education is the controlling authority, In consultation with the Superintendent (Curriculum), 
maintain records of reports and ratings of the professional' performance of teachers and 
instructors in Technical Colleges and Vocational Centres. Carry out other duties as directed 
consistent with the above. 

HE,3 Senior Projects Officer 
(Clerk Class 9) $5755-5985 Port Moresby 2012 11.4. 75 

Qualifications:- Satisfactory completion of Form 6, or the Public Service Higher Cert
ificate, or possession of such other educational quS.lifications as may be acceptable to the 
Public Service Board or equivalent. Appropriate degree with post-graduate qualifications 
desirable. Experience in education research and/or planning. Proven administrative and 
planning ability of high order. 

Duties:- Co-ordinate research and planning on Higher Education; Co-ordinate the 
preparation of development programmes for higher education in Papua New Guinea and review 
progress against targets, Provide advice on higher education policy, in particular in 
professio,nal, research and planning matters and on priorities in higher education. Advise 
and assist institutions of higher education. in deve!opment planning. Encourage 
co-ordination and mutual assistance amongst institutions in academic activities, localisa
tion of staff, improvement of · teaching methods and academic performance, extension pro
grammes and related activities . prepare documentation of background information which will 
be required by the Higher Education Commission uport its establishment. Carry out such 
other duties as 'directed consistent with the above. 
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Department of Education - corrM_nue.d 

$2255-2465 As required 

March, 1975 

Advertisement Applications 
Nwnber Close 

2013 11.4. 75 

Qu~lifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or pos-session of such oti""ter educational qualifications as may be acceptable to t:""te Public · 
Service Board. Officers not holding these educational qualifications but Hho have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties: -- Control and supervision of the school's administrative section, including: 
(a) general office, students records, store and library, (b) catering and housekeeping 
services, (c) grounds and buildings maintenance and hygiene, (d) supervision and 
training of clerical and domestic staff. Control of expenditure and preparation of 
estimates. Preparation of correspondence, reports and returns and management matters. 
uirection of grounds development projects. Garry out such other duties as directed 
consistent with above. 

1151. Clerical Assistant 
Grade 2. 

$1540-1670 Port Horesby 2014 

Qualifications:- Qualified for appointment as Clerical Assistant. Previous 
Clerical Expe~ience. 

11.4.75 

Duties:- Assist in funding requisitions including preliminary check of documents 
and availability of funds. Assist in preparation of stores and supply requirements. 
Organise parcel despatch. Carry out such other duties as directed consistent with the above. 

DBPARTME~'IT OF FI!iMCE 

A.5 Clerk Class 9 $5755-5935 Port Horesby 2015 11.4.75 

Qualifications:- Accounting qualifications desirable. Proven administrative ability. 
Thorough ;mowledge of and wide experience in the interpretation of Territory and other 
legislation particularly in relation to Superannuation and Benefits funds. Sound knowledge 
of electronic data processing systems as applicable to these Funds. Sound knowledge in 
investment procedures. Satisfactory completion of Form 6 or the Public Service Higiwr 
Certificate or possession of such other education qualifications as may be acceptabl~ to 
the Public Service Board. 

Duties:- Direc t the work. of the Superannuation Section. Act as Secretary to -- The 
Papua and i~ew Guinea Superannuation (Local Officers) Board; The Papua New Guinea Re tirement 
Benefits (Contract Officers) Board. Prepare annual reports and accounts for both Funds. 
Responsible for the investr.1ent of t:1e Funds. Exercise delegations from the Boards. Carry 
out the day-to-day movement of the Papua and New Guinea Supe rannuation (Local Officers) 
Scheme; The Papua i~ew Guinea contract officers (Benefits Scheme). Act as signing officer 
for both Funds. Examine ·and report on special pension scaemes and ex ··gratia pension 
proposals. · Review legislation and computor procedures and suggest amendments lvaere necessary. 
Liaise with the commonwealth Actuary and the legislative Draftsman in connection with 
amending legislation. Prepare more important correspondence. 
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11.4.75 

Qualifications:- Satisfactory completion of Form 6 or the Public Service Higher ~ertif
icate or pcrssession of such other educational qualifications as may be acceptable to the . 
Public Service Board. Comprehensive know· ledge of Treasury Ordinance, Regulations and 
Instructions and of Public Service Ordinance, Regulations, Determinations and General Orders. 
Sound knowledge of governmental accounting procedures. Supervisory and administrative 
ability. Accounting qualifications desir able. · 

Duties:- Supervise and direct the activities and staff of the following sections: 
Budget Control, Accounts, Paying and Receiving, Accounting Machines, Sundry Debtors. Act 
as Certifying Officer in the Finance Area under Section 36 of the Treasury Ordinance, in 
view of:- Funding of requisitions, Payment of Accounts, Control of Warrants of Availability. 
Control the appropriation ledger and extract the -monthly trial balance. Maintain -the 
deferred wages account and the loan transit account. Supervise the training of accounting 
officers and prepare training programme. Deal with correspondence and attend to enquiries 
concerning the payment of accounts and funds distribution. Other related duties as directed. 

A.297 Clerk Class 6 $3185-3365 Mount Hagen 2017 11.4. 75 

Qualifications:- Satisfactory completion of Form 6 or the Public Service Higher Cert
'ificate or possession of such other educational qualifications as may be acceptable to the 
Public Servi-ce Board. Thorough knowledge of the Treas ury Ordinance and Regulations, 
Instructions, ~ublic Service Ordinance, Regulations, Determinaticns and General Orders. 
Appropriate experience in government accounting. Accolltltancy qualifications desirable. 

Duties:- Represent the Treasury as directed, act as Certifying Officer under Section 
"35 of the Treasury Ordinance, approve payment of accounts payable. Prepare accounting 
media for Area Finance Officer. Institute legal action for recovery of amounts owing to the 
Administration. Control air charters, parks and gardens, indigenous housing, administration. 
Exercise delegated power and functions. Other duties as directed. 
DELEGATIONS - Chairman Housing Allocation Committee. Delegation under Section 6, 7 of the 
claims by and against the Administration Ordinance · and Section 35 of the Treasury Ordinance. 

A.302 Clerk Class 5 $2705-2865 Kundiawa 2018 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as ma y be acceptable to the Public Service 
Board. Thorough knowledge of Treasury Ordinance , Regulations and Instructions and Public 
Service Ordinance , Regulations, Determinations and General Orders. Appropriate experience in 
government accounting. Accountancy qualifications or part completion of accountancy studies 
desirable. Officers not holding these educational qualifications but who have relevant 
experienc-e are also eligible and those who think they can do this work should apply. 

Duties:- Represent the Department of Finance as required; Examine accounts submitted 
for payment and approve payments, prepare accounting media for Area Finance Officer. Initiate 
l egal action for recovery of amounts owing to the Administration. Control air charters, parks 
and gardens and cemetry functions, indigenous housing, hostels, compounds and fire services, 
maintain appropriate accounts . Deal with all correspondence and attend to queries on account
ing matters. Advise Dis trict Commissioners and departmental representatives on Treasury 
procedures. Exercise delegations as directed. Other related duties as directed. 
DELEGATED POWERS AND FUNCTIONS c..· Act as Chairman, Housing. Allocation Committee. Act as a 
Chairman, Supply and Tenders Committee. Act under Sections 6-7 of the claims by and against 
the Administration Ordinance . 
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. . . 
Department of Finance - eontinued 

A.lOl Clerk Class .5 $2705-2865 Port Moresby ~019 _11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Thorough knowledge of Treasury Ordinance, Regula~~ons and Instructions 
and Government accounting procedures. Good knowledge of Public Service Ordinance ~nd 
Regulations. 

Duties:- Supervise the activiti¢s of the staff engaged on registration and examination 
of claims for payment. Check claims submitted by examiners to ensure correctness in all 
aspects prior to certification. Deal with more .complicated correspondence~ Train subordinate 
staff. Control the preparation of miscellaneious statements in connection with Australian 
returns. Prepare .adjusting journal entries. Undertake other related -duties. · 

A.34 Clerk Class 4 $2255-2465 Port Moresby 2020 11.4. 75 

Qualifications:- Satisfactory completion of Form. 4, o.r ·the Public Service Certificate, 
or possession of such other educational qu~lifications as may be acceptable. to the Public 
Service Board. Experience in Similar or allied work • . Able to supervise and train junior 
staff as appropriate. Officers. not holding these educational qualifications. but, who have 
relevant experience are p.lso eligible and those who think they .can .do this work should 
apply. 

Duties:- Supervise staff working on Trus~ fund suspense and Trust fund other authorities 
ledgers • . Prepare correspondence and queries relating to the. Trust Fund Suspense and Trust 
fund .other authorities. Ensure both leqgers are balanced monthly. Investigate outstanding 
credits remainingin the ledgers. Raise claims on commonwealth i>epllrtments and 
Instrumentalities and other outside bodies. Investigate outstanding and disputed claims. 
Other related duties as directed. 

A. 147 Clerk Class 3 $1930-2:1,25 Port Moresby 2021 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications .as may be acceptable. to the Public Service 
Board. ·Previous clerical experience, preferably including some experience in similar or 
allied work. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties:- Answer all Public Utilities queries. Accept responsibility for a section of 
Public Utilities Ledger. Process new connections for Water, Sewerage and Garbage and adjust 
the meter cards. Conduct liaison with the commonwealth Department of Works regarding all 
sewerage. and water connecti,qns • . Deal with rela,ted correspondence. Maintain Public Utilities 
card regis·ter · and. continually update it. Calculation of all meter books once a month. Other 
duties as directed. 
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Department of Finance - eo.ntinued 
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2022 11.4. 75 

Qualifications:- Satisfactory .compietion of Form 4 or the Public Service Certificate or . 
possession of such other educational qualifications as may be ~cceptable to the Public Service· 
Board. Previous clerical experience. Officers not holding these educational qualifications 
b.ut who have relevant ·experience are also eligible and those ·who think they can do this work 
should apply. 

Duties:- Carry out detailed examination of accounts suJ?mitted for.payment. Check 
claims covering purchases byL.P.O. Examine ali personal claims, returns, incorrect claims 
and take follow-up action. Check indigenous pay sheets for correctness of rates and calcul
ations,' Prepare journal entries as required. Prepare correspondence associated with duties. 
Ensure that recovery action is taken when required. Maintain records and Schedules as 
required. Other associated duties as directed. 

A.266 Clerk Class 2 $1670-1930 Kavieng 2023 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public· Service Certificate or 
possession of such other educational qualifications as may be acceptable to the ·Public· Service 
Board. Previous clerical experience. Officers not holding these educational qualifications 
but who hav~ relevant experience are also eligible and those who think they can do this work 
should apply. 

' Duties:- Carry out detailed examination of accounts submitted for payment. Check claims 
covering purchases by L.P.O. Examine all personal claims, returns, incorrect claims and take 
follow-up action, Check ·indigenous pay sheets for correctness of rates and calculations. 
Prepare journal entries as required, Prepare correspondence, associated with duties. Ensure 
that recov~ry action is taken when required. Maintain records and Schedules as required. 
Other associated duties as directed. 

A.305 Clerk Class 2 $1670-1930 Mendi 2024 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 ~r the Public ,Service Certificat'e or 
possession of such other educational qualifications· aa may be acceptable to the Public Service 
Board. Previous clerical experience, Officers not holding these educational qualifications 
but who have relevant experience are also eligible and those who think they can do this work 
should <ipply. 

Duties:- Receipt and payment of public monies. Registra,tion of vouchers prior to 
payment. Issue of Debit Notes for electricity charges. Prepar~ Treasury Forms 11; 12, 13 
and 14. Witness all cash payments. Examination of claims subtnit:ted for payment. Maintain 
records and .schedules as required~ Other associated duties as .directed. ' 

A.l27 Clerk Class 2 $1670-1930 Port Moresby 2025 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public· Service 
Board. Previous clerical experience. Officers .not holding these educational qualifications 
but who have relevant experience are also eligible and those who think they cari do this work 
should apply; 

Duties:- Reconcile C.S.B., Advances, D.W.T.A., R.T.A. and Trust Fund Officers overtime 
monthly. Prepare all queries and follow-up action. Prepare Quarterly reconciliations for 
these accounts and ·forward to Trusts (H.Q.). Other relevant duties as directed. 
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Department of Finance - continued 

A.l06 Clerk Class 2 $1-670-1930 Port Moresby 2026 11.4. 75 

. . Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational quaiifications as may be acceptable -to the Public -Service 
Board. P.revi.ous clerical experience. Officers not holding these educational qualifications 
but who ·have relevant experience are also eligible and those who think they can do this work 
should apply. 

Duties:- Carry out detailed examination of accounts submi~ted for payment. Check claims 
covering purchases by Local Purchase Order. Prepare routine correspondence. Advise Senior 
Examiner of necessity for recovery action. Assist the Senior Examiner as directed. O~her 
associated duties as directed. 

A.312 ~lerical Assistant 
Grade 3 $1670-1800 Arawa 2027 11.4. 75 

Qualifications:- Qualified as for base grade Clerical Assistant. Previous office exper
ience preferably including experience in registry or allied work. Ability to satisfactorily 
perform the duties listed. 

Duties:- With a minimum of superv1s1on perform higher grade clerical work associated 
with: The maintenance of claims and claimants register and index. The marking out and 
routing of claims -to examiners, advising of duplicate claims where occuring. The return of 
incorreC1: claims and the follow-up action thereon. The checking of registers for outstanding 
cl-aims, preparing,· "outstanding" lists for the certifying officer's information and direction. 

·Other associated duties as directed. 

Central Planning Office 

+* CG.4 Economist Class 9 $5755-59'15 Port Moresby 2028 11.4. 75 

Qualifications:- Appropriate University degree 1vith major studies in appropriate sub
jects, or equivalent, or possession of such other educational qualifications as may be accept
able to the Public Service Board. Experience as an economist or econometrician with a good 
statistical background. Experience in a problem-solving environment. 

Duties:- Conduct and supervise research on aspects of economic development in Papua New 
Guinea with particular regard to national income and balance of payments projections. Under 
direction, maintain ·macro-economic models. Integration of sectoral programmes including 
macro-economic aspects ~f national and area programmes. Responsible for drafting relevant 
section of national and area programmes and advising and assisting departments and agencies 
with their contributions. Participate in interdepartmental discussions in relevant areas. 

Taxation Branch 

T.l51 Clerk Class 4 $2255-2465 Port Moresby 2029 11. 4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. · Ability to communicate lucidly with various groups of people at village level. Ability 
to speak fluent Pidgin or Motu. 

Duties:- Implement field education programmes designed to inform the community of the 
principles, practice and purpose of taxation; including: the delivery of addresses to community 
groups and schools; the development and maintenance of liaison with - media and other govern
ment departments whose staff may be able to assist in the programmes; the evaluation of the 
effect of .the education programmes and the pr.eparation of reports thereon. Carry out other 
duties consistent with the above. 
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Department of Finance - eontinued 

Taxation Branch - eontinued 

T.l50 Clerk Class 4 $2255-2465 Port Horesby 2030 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Ability to communicate lucidly with various groups of people at Village 
level. Ability to speak fluent Pidgin and Motu. 

Duties: Implement field education programmes designed to inform the community of the 
principle, practice and purpose of taxation, including:- (a) the delivery of addresses 
to community groups and schools; (b) the development and maintenance of liaison with news 
media and other government . departments whose st aff may be able to assist in the programmes;· 
(c) the evaluation of the effect of the education programmes and the preparation of reports 
thereon. Carry out other duties consistent with the above. 

T.92 Clerk Class 4 $2255-2465 Port Moresby 2031 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Experience in. similar or allied work. Able to supervise and train junior staff as 
appropriate. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties:- Supervise and control the activities and staff of the Issue 'Section; train 
subordinate staff. Examine assessed returns and sort into category and year of return. 
Prepare and reconcile the more general issue. Prepare an4 reconcile the more complex types · 
of issue. Supervise the despatch of refund cheques and notices of assessments. Prepare 
monthly issue statements including the final monthly figures .for inclusion in the Annua l 
Report. Carry out o ther d~ties as directed consistent with the above. 

T.76 Clerk Clas s 2 $1670-1930 Port Moresby 2032 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Servic·e Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work s hould apply. 

Duties:- Review taxpayers and group employers individual accounts to determine those 
cases where recovery action is warranted and either arrange for the issue of a . reminder not
ice or final notice, or refer cases to Office-in-Charge Ac counts for further direction. 
Prepare a recovery file fo r each case. Prepare statements of account for recovery files. 
Keep under constant review cases where extensions of time for payment have been granted or 
where recovery action is deferred for other reasons. Deal with correspondence relating to 
recovery cases. Prepare and iss ue Section 272 garnishee notices. Prepare and issue summon
ses and Supreme Court Writs. Carry out other duties as directed cons-istent with the above. 

T.l44 Assessor-in-Training $1280-1605 Port Moresby 2033 11.4. 75 

Qualifications:- Successful comple tion of Form 4 or the Public Service C_ertificate or 
possession of such other educati onal qualifications as may be acceptable to the Public Service 
Board. Aptitude for assessing work. 

Duties:- Attend basic training cours e fo r Income Tax Assessors. Assess si.mpie salary 
and wages returns under direct supervision. Other duti'es as directed, consistent with the 
above. -
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2034 . 11.4. 75 

Qualifications:- Successful completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to th~ Public Service 
Board. Aptitude for assessing work. 

Duties:- Attend the basic Trainin~ Course for Income Tax Assessors. Assess simple 
salary and wages returns under direct supervision. Other duties as directed, consistent with 
the above. 

T.l42 Assessor-in-Training $1280-1605 Port Moresby 2035 11.4. 75 

Qualifications:- Successful completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board • . Aptitude for assessing work. 

Duties:~ Attend the basic Training Course for Income Tax Asse~sors • . Assess si~le 
salary and wages returns under direct supervision. Other duties as directed, consis1:ent with 
the above. 

T.l41 Assessor-in-Training $1280-1605 Port Moresby 2036 . 11.4.75 

Qualifications:- Successful completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may .be acceptable to the Public Service 
Board. Aptitude -for assessing work •. 

Duties:- Attend the basic Training Course .for Income Tax Assesf;!ors. Ass.ess simple 
salary and wages returns under direct supervision. Other duties as directed, consistent with 
the above. 

T.l40 Assessor-in-Training $1280-1605 . Por.t Moresby 2037 11.4. 75 

Qualifications:- . S.uccessful completion of Form 4 or the Public Service -Certificate or , 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Aptitude for assessing work. 

Duties:- Attend the . basic Training Course for .Income Tax Asse.ssors. Assess simple salary 
and wages returns under direct supervision, Other duties as dii::ected, consi1:1tent with the 
above. 

T.l39 Asse ssor-in-Training $1280-1605 Port Moresby 2038 11.4. 75 

Qualifications:- Successful completion of-Form 4 or the Public Service Certificate or 
possess ion of such other educational qualifications as may be acceptable to the Public Service 
Board. Aptitude for assessing work. 

Duties: - Attend the basic Training Course for Income Tax. Assessprs. As.sess simple salary 
and wages returns under direct supervision • . Other duties as directed, consistent with the 
above. 
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Department of Finance - eontinued 

Taxation Branch - eontinued 

T.l38 Assessor-in-Training $1280-1605 Port Moresby 2039 11.4.75 

Qualifications:- Successful completion of Form 4 or the Public Service Certificate ·or 
possession of such othe r educational qualifications as may be acceptable to the Public Service 
Board. Aptitude for assessing work. 

Duties:- Attend the basic Training Course for Income Tax Assessors. Assess simple salary 
and wages returns under direct supervision. Other duties as directed, consistent with the 
above. 

T.l37 Assessor-in-Tr aining $1280-1605 Port Moresby 2040 11.4.75 

Qualifications:- Successful completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Aptitude for assessing work. 

Duties:- Attend the basic Training Course for Income Tax Assessors. Assess simple salary 
and wages returns under direct supervision. Other duties as directed, consistent with the 
above. 

DEPARTMENT OF FOREIGN RELATIONS AND TRADE 

EI Secretary (Level 4) $7135 Port Moresby 2041 11.4.75 

Qualifications:- Academic qualifications appropriate to the functions of the Depart
ment desirable; relevant experience; organising ability. 

Duties:-· Control and direct the work of the Department of Foreign Relations and Trade. 
Provide information and policy advice to the "Minister on matters relating to Foreign Relations 
and Trade. Formulate departmental policies relating to the discharge of approved functions. 
Perform other relevant duties. 

DDl Chief Draftsman 
Grade 2 

DEPARTMENT OF FORESTS 

$5295-5525 Port Moresby 2042 11.4. 75 

Qualifications :- Qualified as Dr aftsman Gra de 1. Extensive cartographical drafting 
knowledge and e xperience and considerable manager i al capacity. 

Duties :- Organise and control the Mapping Branch, and co-ordinate ·all work of the 
various sections. Supervise and -arrange the training of staff in all phases of mapping, 
particula rly for forestry purposes. Liaise with other Departments, Division of National 
Mapping and the other Mapping Organi s a tions. Other associate d dut i es as required. 
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Department of Forests - continued 

DD6 Chief Draftsman Grade 1 $4215-4525 Port ~oresby 2043 11.4. 75 

Qualifications:- Qualified as Draftsman Grade 1. Extensive cartographic drafting know
ledge and experience and considerable managerial capacity. 

Duties:- Assist the C.D.2 to organise and control the Mapping Branch. Carry out research 
into methods ·of mapping and forest interpretation. Assist in periodic reviews of organisation 
methods and procedure within the Drafting Branch. Train staff as required. Other associat.ed 
duties as directed. 

AS4 Personnel Officer 
(Clerk Class 5) $2705-2865 Port Moresby 2044 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. 

Duties:- Direct and supervise the work of the Personnel Section. Exercise delegations 
under the Public Service Ordinance, associated Legislation and.Determinations. Examine more 
difficult questions of entitlement and prepare submissions, recommendations and correspondence. 
Prepare submissions fo'r promotions, higher duties allowance, promotions appeal committee and 
Gazette notifications. Ensure the maintenance of proper personnel records and statistics. 
Management of recruitment work including preparation of recruitment programme, advertising, 
related correspondence, liaison with recruitment organisation. Prepare annual salary estimates. 
Arrange and conduct training of clerks and follow-up investigations into efficiency of trained 
staff. Other related duties as directed. 

AS.48 Librarian Class 2 $2255-2505 Port Moresby 2045 11.4. 75 

Qualifications:- Appropriate University degree with major studies in appropriate subjects, 
or equivalent, or posses~ion of such other educational qualifications as may be acceptable to 
the Public Service Board. Experience in all aspects of library work with ability to exercise 
initiative within a framework of set plans and objectives. Proven administrative ability. 

Duties:- Provide library services to the Department of Forests and administer and control 
the Forestry libraries system. Prepare, introduce and administer rules, regulations, practices 
and procedures governing .the operations of the library system and library staff. Develop the 
collections of library mat·erials to support the work of the Department. Direct and co-ordinate 
all procedures and services within the system including acquisition, cataloguing and reader 
services. Supervise the compilation and maintenance of a union catalogue of holdings at 
Headquarters and subsidiary catalogues for each divisional library. Catalogue and classify 
more difficult material in the library collection. Solve difficult problems of bibliographic 
identification and description; assist library users and direct the preparation of bibliographic 
and literature searches. Deal ~•ith more complex correspondence, report writing, etc. 

AS6 Clerk Class 4 $2255-2465 Port Moresby 2046 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. 

Duties:- Supervise and train subordinate staff in processing staff matters, in particular: 
(a) check and sign salary, leave, special allowance and superannuation advices; (b) ensure 
maintenance of adequate personnel records and staff statistics; (c) a s sist with the preparation 
of salaries estimates; (d) process engagements, movement s and terminations of staff. Arrange 
movements of personnel and effects. Deal with more involved coreespondence. Carry out other 
related duties as directed. 
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2047 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Experience in similar or allied ~lark. Able to supervise and train junior staff as 
appropriate. 

Duties:- Direct and control clerical Hark within the Region; including: (a) control 
and distribution of funds Hithin the Region; (b) stores procurement and distribution; 
(c) reconciliation and dissection of expenditure to plantation cost sheets; (d) preparation 
of pay sheets and payment of wages; (e) staff and records . Carry out financial and purchase 
functions for the Forestry College. Assist in the discharge of administrative duties assoc
iated 1~ith the Region. Assist in the preparation of r e turns, reports, and estimates. Ensure 
adequate training of administrative staff within the Region. Undertake other duties as 
directed. 

AS.] Clerk Class 3 $1930-2125 Po-rt Horesby 2048 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service· 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. Previous clerical 
experience, preferably including some experie11ce in similar or a:liied work. 

Duties:- Haintain accurate and up-to-date establishment records including duty state
ments and charts. Ass ist in the preparation of reports and statistical information. Assist 
in investigation and fact finding s urveys. -Provide clerical assis tance for Assistant t1inis
terial }!ember. Other associated duties as directed. 

AS.l2 Clerk Class 2 $1670-1930 Port Moresby 2049 11.4. 75 

Qualifications:- Satisfactory completion of ·Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. 

Duties : - Calculate and check all salary variations received including leave pays, 
resumptions, engagements and terminations, tax gross salaries. Process and post messing and 
rent charges etc. to salary proof sheets. Post salary variations to proof sheets, effect 
changes to pay, including alloHances. Check salary proof sheets against history cards. 
Prepare Group Certificates. Provide general assistance to the Staff Clerk as directed. Carry 
out other duties as directed, consistent with the above. 

AS.l3 Clerk Class 2 $1670-1930 Port Moresby 2050 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possessio~ of such other educational qualifications as may ' be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are a lso eligible and those who think they can do this work should apply. 

Duties:- Calculate and check all sal a ry variations received including leave pays, res
umptions, engagements and t erminations: tax gross salaries . Process and post messing and 
rent charges e tc. to salary proof -sheets . Post salary variations to proof sheets ; effec t 
changes of bank~ etc. Check and process all overtime claims. Prepare special authorities 
to pay, including all01~ances. Check salary proof sheets against history cards. Prepare 
Group Certificates. Provide general assistance to the Staff Clzrk as directed. Carry out 
other duties as direct ed, consistent with the above . 
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Department of Forests - eontinued 

RP.59 Artisan Grade 2 $1670-1800 Port Moresby 2051 11.4. 75 

Qualifications:- Successful completion of an apprenticeship in a first-class trade (as 
determined by the Public Service Board), ~~minimum of ten years experience as an Artisan's 
Assistant and Artisan Grade 1 or equivalent in Government service. Successful completion of 
a trade test and certified as reaching an acceptable level of trade competence in a first-class 
trade. 

Duties:- Exercise trade skills to perform all duties associated with the occupant's 
trade including minor clerical work such as work orders, routine estimates and requisitions. 
Assist with the training of apprentices and Artisan's Assistants. Undertake other related 
duties as directed. 

RP.60 Artisan Grade 2 $1670-1600 Port l>ioresby 2052 11. 4. 75 

Qualifications:- Successful completion of an apprenticeship in a first-class trade (as 
determined by the Public Service Board), OR minimum of ten years experience as an Artisan's 
Assistant and Artisan Grade 1 or equivalent in Government service. Successful completion of 
a trade test and certified as reaching an acceptable level of trade competence in a first-class 
trade. 

Duties:- Exercise trade skills to perform all duties associated with the occupant's 
trade including minor clerical work such as work orders, routine estimates and requistions. 
Assist with the training of Apprentices and Artisan's Assistants. Undertake other related 
duties as directed. 

AS.7 Clerk Class 2 $1670,.1930 Port Moresby 2053 11.4. 75 

Qualifications:~ Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. 

Duties:- Provide relief within the staff and Industrial Branch for officers proceeding 
on leave or training courses. Assist in all aspects of staff work. Other related duties as 
directed. 

DEPARTMENT OF THE INTERIOR 

LC.34 Deputy Chief Commissioner $6445-6675 Port Moresby 2054 11.4. 75 

Qualifications:- Satisfactory completion of Form 6 or the Public Service Higher Certif
icate or possession of such other educational qualifications as may be acceptable to the 
Public Service Board. Appropriate tertiary qualificat.ions desirable. Proven administrative 
and executive ability of a high order, Extensive knowledge and experience in interpreting 
legislation essential. · --

Duties:- Carry out the statutory function of a Commissioner under the Liquor (Licensing) 
Act 1963-1973, Chair sittings of Commission when Chief Commissioner not available. Provide 
advice and assistance to all Commissioners, Licensing Inspectors, Licensees, Local Authorities 
and the Public on such matters as interpretation of legislation and complex matters arising 
out of applications. Liaise with Director of Lands on new applications for all types of licen
ces (for approval to use land for the purpose applied for). Assist Chief Commissioner prepare 
policy· submissions for the Cabinet through the Minister. Review relevant aspects of Liquor 
Licensing legislation, recommend and draft revised legislation, Perform other associated 
duties as directed by the Minister and the Chief Commissioner. 
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Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Wide knowledge of stock and associated financial accounting. Knowledge of finance 
instructions and tender and quotation procedures. Experience in supply management. Proven 
administrative ability. Knowledge of relevant sections of Public Service Ordinance and 
Regulations. 

Duties:- Management of Regional Stores group to achieve effective and economic satisfac
tion of Administration supply needs within the prescribed region of responsibility, Liaise 
with departmental representatives within the Region regarding developmental trends and project 
activities. Provide appreciations of future supply needs and the material resources required 
to meet such needs in terms of transport, storage accommodation, staff and stockholdings. 
Provide operations reports monthly and annually, and at such other times as advice on specific 
phases -of operations are required. Other related duties as directed. 

PM.l OIC Property Management $3825-4085 Port Moresby 2056 . 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Sound knowledge of Accommodation and Property Management procedures. Knowledge of 
principles of Property Management. Ability to carry out investigations and make reports. 
Proven governmental ability. 

Duties:- Direct and co-ordinate Property Management work including the following: 
Control and allocation of Administration Housing; minor new works and maintenance of acconnno
dation (residential and non-residential); critically review systems and proced11res to ensure 
efficient control; make recommendations regarding policy in regn.rd to all aspects of duties; 
supervise the administration of Parks and Gardens, Cemetries, To'.lffi cleaning etc. and liaise 
where necessary with the Local Government Councils; as directed, undertake negotiations through 
the Office of Local Government for the progressive hand-over of functions of Local Government 
Councils. Other relevant duties as directed. 

PH.lOA Mess Supervisor 
_Grade 3 $2190-2385 Port Moresby 2057 11.4. 75 

Qualifications:- Sound ·experience in the preparation of menus, preparation and cooking 
of food for large numbers of people. .Trade qualifications in cooking desir.able. Proven 
supervisory, clerical and training ability. Knowledge of Government Stores procedure. 

Duties:- The efficient management of a mess, complex of messes or hospital catering 
service, including: Prepare menus, supervise staff in the preparation, cooking, distribution 
and serving of meals. Order and receive s tores, ensure proper stores of mess supplies issue 
and account for mess supplies and equipmen;t. Ensure proper cleaning and maintenance of 
kitchen, associated areas, equipment and utensils. General clerical duties associated with 
management of the mess or catering service, Other related duties as directed. 

*PH.20B Mess Supervisor 
Grade 2 $1995-2125 Port Horesby 2058 11.4. 75 

Qualifications:- Sound experience in the preparation of menus, preparation of food f or 
large numbers of people . Trade qualifi cations in cooking desirable. Proven supervisory, 
clerical and training ability, Knowledge of Government Stores Procedures. 
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Duties:- The efficient management of a mess, complex of messes or hospital catering 
service, including: Prepare menus, supervise staff in the preparation, cooking, distribution 
and serving of meals. Order and receive stores, ensure proper storage of mess supplies, issue 
and account for mess supplies and equipment. Ensure proper cleaning and maintenance of kitchen, 
associated' areas, equipment and utensils. General clerical duties associated with the nmnage
ment of the mess or catering service. Other related duties as directed. 

*PH.lOE Mess Supervisor 
Grade 2 $1995-2125 Rabaul 2059 11.4. 75 

Qualifications:- Sound experience in the preparation of menus, preparation of food for 
large numbers of people. Trade qualifications in cooking desirable. Proven supervisory, 
clerical and training ability. Knowledge of Government Stores procedures. 

·Duties:- The efficient management of a mess, complex of messes or hospital catering 
service, including: Prepare menus, supervise staff in the preparation, cooking, distribution 
and serving of meals. Order and receive stores, ensure proper storage of mess supplies, 
issue and account for mess supplies and equipment. Ensure proper cleaning and maintenance of 
kitchen, associated areas, equipment and utensils. General clerical duties associated with 
the management of the mess or catering service. Other related duties as directed. 

*PH.lOD Hess Supervisor 
Grade 2 $1995-2125 Lae 2060 11.4.75 

Qualifications:- Sound experience in the preparation of menus, preparation of food for 
large numbers of people. Trade qualifications in cooking desirable. Proven supervisory, 
clerical and training ability. Knowledge of Government Stores procedures. 

Duties:- The efficient management of a mess, complex of messes or hospital catering 
service, including: Prepare menus, supervise staff in the preparation, cooking, distribution 
and serving of meals. Order and receive stores, ensure proper storage of mess supplies, issue 
and account for mess supplies and equip~ent. Ensure proper cleaning and maintenance of kitchen, 
associated areas, equipment and utensils. General clerical duties associated with the manage
ment of the mess or catering service. Other related duties as directed. 

* PH.lOC Mess Supervisor 
Grade 2 $1995-2125 Port Moresby 2061 11.4.75 

Qualifications:- Sound experience in the preparation of menus, preparation and cooking of 
food for large numbers of people. T~ade qualifications in cooking desirable. Proven super
visory, clerical and t~aining ability. Knowledge of stores p11cedure. 

Duties:- The efficient management of a mess, complex of messes or hospital catering 
service, including: Prepare menus, supervise staff in the preparation, cooking, distribution 
and serving of meals. Order and receive stores, ensure proper storage of mess supplies, issue 
and account for mess supplies and equipment. Ensure proper cleaning and maintenance of 
kitchen, associated areas, equipment and utensils. General clerical duties associated with the 
management of the mess or catering service. Other related duties as directed. 

FG.l4 Clerk Class 3 $1930-2125 Port l1oresby 2062 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. 

Duties:- Direct and supervise the activities of the Registry. Prepare, maintain and 
amend if necessary an index of file classification; authorise the opening of new files and 
splitting and filing of existing files (cancelling of existing files). Direct the indenting, 
registration and filing of correspondence and documents and distribution and recovery of files. 
Train Registry staff in records procedures. Amend Legis lation as required. Other r e lated 
duties as directed. 
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EL.6-8 Clerk Class 3 
(3 positions) $1930-2125 As required 

Papua New Guinea Gazette 

Advertisement Applications 
Number Close 

2063 11. 4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as . may ,be acceptable to the Public 
Service Board. Experience in similar or allied work. Able to supervise and train junior 
staff as appropriate. Officers not holding these educational qualifications but who have 
relevant experience are also eligible and those who think they can do this work should apply . 

Duties:- }faintain Rolls for Electorates within the District. Supervise the revision 
and up-to-dating of Rolls, ensure proper registration of claims, appropriate. action, trans
fer advices, objections, deaths, marriages . Responsible for receipt of any monies paid for 
Electoral Rolls. Assist Lecturing on electoral education to schools, colleges, womens' clubs 
and in villages. Assist returning officers in the conduct of House of Assembly, General 
Elections, Local Government Council Elections and Trade Union Elections. Other associated 
duties as directed. 

MS.8 Clerk Class 3 $1930-2125 Port Moresby 2064 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Able t .o supervise and train junior 
staff as appropriate. Officers not holding these educational qualifications but who have 
relevant experience are also eligible and those who think they can do this work should apply. 

Duties:- Prepare salary, superannuation, provident and retirement benefits funds, 
leave and resumption advices. Examine applications for leave, determine entitlements and 
refer to competent authority for approval. Check and determine claims for travelling allow
ance, camping allowance and other allo1vances not in the nature of salary. Prepare corres
pondence and maintain appropriate records and statis tics in relation to the above. Carry 
out other duties as directed, consistent 1vith the above. 

*PH.l5 Mess Supervisor 
Grade 1 $1865-1995 Port Moresby 2065 11. 4. 75 

Qualifications:- Sound experience in the preparation of menus, preparation of food for 
large numbers of people. Trade qualifications in cooking desirable. Proven s upervisory , 
clerical and training ability . Knowledge of Government Stores procedures. 

Duties:- The efficient management of a mess, complex of messes or hospital catering 
service, including: Prepare menus, supervise s taff in the prepara tion, cooking, distribution 
and serving of meals. Order and receive stores, ensure proper storage of mess s upplies, issue 
and account for mess supplies and equipment . Ensure proper cleaning and maintenance of kit
chen, associated areas , equipment and utensils. General clerical duties associated with the 
management of the mess or catering service . Other related duties as directed. 

*PH.ll Mess Supervisor 
Grade ' l $1865-1995 Port Moresby 2066 11.4. 75 

Qualifications:- Sound experience in the preparation of menus, preparation of food for 
large numbers of people. Trade qualificat ions in cooking desirable. Proven s upervisory, 
clerical and training ability . Kno~1ledge of Government Stores procedures. 

Duties: - The efficient management of a mess, complex of mes ses or hsopital catering 
service, including: Prepare menus, supervise.staff in the preparation, cooking, distribu tion 
and serving of meals. Order and receive stores, ensure proper storage of mess s upplies, issue 
and account for mess supplies and equipment. Ensure proper cleaning and maintenance of kit
chen , associated areas, equipment and utensils. General clerical duties associated with the 
management of the mess or catering service. Other related duties as directed. 
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Department of the Interior - eontinued 

*PH.l2 Mess Supervisor 
Grade 1 $1865-1995 Port Horesby 

March, 1975 

Advertisement Applications 
Number Close 

2067 11.4. 75 

Qualifications:- Sound experience in the preparation of menus, preparation of food for 
large numbers of people. Trade qualifications in cooking desirable. Proven supervisory, 
clerical and training ability. Knowledge of Government Stores procedures. 

Duties:- The efficient management of a mess, complex of messes or hospital catering 
service, including: Prepare menus, s~pervise staff in the preparation, cooking, distribution 
and serving of meals. Order and receive stores, ensure proper storage of mess supplies, issue 
and account for mess supplies and equipment. Ensure proper cleaning and maintenance of 
kitchen, associated areas, equipment and utensils. General clerical duties associated with 
the management of the mess or catering service. Other related duties as directed. 

*PH.l3 Mess Supervisor 
Grade 1 $1865-1995 Port Moresby 2068 11.4.75 

Qualifications:- Sound experience in the preparation of menus, preparation of food for 
large numbers of people. Trade qualifications in cooking desirable. Proven supervisory, 
clerical and training ability. Knowledge of Government Stores procedures. 

Duties:- The efficient management of a mess, complex of messes or hospital catering ser
vice, including: Prepare menus, supervise staff in the preparation, cooking, distribution and 
serving of meals. Order and receive stores, ensure proper storage of mess supplies, issue 
and account for mess supplies and equipment. Ensure proper cleaning and maintenance of kit
chen, associated areas, equipment and utensils. General clerical duties associated with the 
management of the mess or catering service. Other related duties as directed. 

*PH.l4 Mess Supervisor 
Grade 1 $1865-1995 Port Moresby 2069 11.4. 75 

Qualifications:- · Sound experience in the preparation of menus, preparation of food for 
large numbers of people. Trade qualifications in cooking desirable. Proven supervisory, 
clerical and training ability. Knowledge of Government Stores procedures. 

Duties:- The efficient management of a mess, complex of messes or hospital catering 
service, including: Prepare menus·, supervise staff in the preparation, cooking, distribution 
and serving of meals. Order and receive stores, ensure proper storage of mess supplies, 
issue and account for mess supplies and equipment. Ensure proper cleaning and maintenance of 

.kitchen, associated areas, equipment and utensils. General clerical duties associated with 
the management of the mess or catering service. Other related duties as directed. 

*PH.20A Mess Supervisor 
Grade 1 $1865-1995 Lae 2070 11.4. 75 

Qualifications:- Sound experience in the preparation of menus, preparation of food for 
large numbers of people. Trade qualifications in cooking desirable. Proven supervisory, 
clerical and training _~bility. Knowledge of Government Stores procedures. 

Duties:- The efficient management of a mess, complex of messes or hospital catering 
service, including: Prepare menus, supervise staff in the preparation, cooking, distribution 
and serving of meals. Order and receive stores, ensure proper storage of mess supplies, issue 
and account for mess supplies and equipment. Ensure proper cleaning and maintenance of 
kitchen, associated areas, equipment and utensils. General clerical duties associated with 
the management of the mess or catering service. Other related duties as directed. 
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*PH.20 Mess Supervisor 
Grade ·1 $1865-1995 Port Moresby 

Papua New Guinea Gazette 

Advertisement Applications 
Number Close 

2071 11.4. 75 

Qualifications:- Sound experience in the preparation of menus, preparation of food for 
large numbers of people. Trade qualifications in cooking desirable. Proven supervisory, 
clerical and training ability. Knowledge of Government Stores procedures. 

Duties:- The efficient management of a mess, complex of messes or hospital catering 
service, including: Prepare menus, ~upervise staff in the preparation, cooking, distribution 
and serving of meals. Order and receive stores, ensure proper storage of mess supplies, 
issue and account for mess su~lies and equipment. Ensure proper cleaning and maintenance 
of kitchen, associated·· areas, equipment and utensils, General clerical duties associated 
with the management of the mess or catering service, Other related duties as directed. 

*PH.l7 Hess Supervisor 
Grade 1 $1865-1995 Port Moresby 2072 11. 4. 75 

Qualifications:- Sound experience in the preparation of menus, preparation of food for 
large numbers of people. Trade qualifications in cooking desirable. Proven supervisory, 
clerical and training ability . Knowledge of Government Stores procedures. 

Duties:- The efficient management of a mess, complex of messes or hospital catering 
service, including: Prepare menus, supervise staff in the preparation, cooking, distribu
tion and serving of meals. Order and receive stores, ensure proper storage of mess supplies, 
issue and account for mess supplies and equipment. Ensure proper cleaning and maintenance 
of kitchen, associated areas, equipment and utensils. General clerical duties associated 
with the management of the mess or catering service. Other related duties as directed. 

*PH.l8 Mess Supervisor 
Grade 1 $1865-1995 Port Moresby 2073 11.4.75 

Qualifications:- Sound experience in the preparation of menus, preparation of food for 
large numbers of people. Trade qualifications in cooking desirable. Proven supervisory, 
clerical and training ability. Knowledge of Government Stores procedures. 

Duties:- The effic ient management of a mess , complex of messe s or hospital catering 
service, including: Prepare menus, s upervise staff in the preparation, cooking , distribu
tion and serving of meals. Order and receive stores, ensure proper storage of mess 
supplies, issue and account for mess supplies and equipment. Ensure proper cleaning and 
maintenance of kitchen, associated areas, equipment and utensils. Genera l clerical duties 
associated· with the management of the mess or ca tering service. Other related dut i es a s 
directed. 

*PH.l9 Mess Supervisor 
Grade 1 $1865-1995 Port Moresby 2074 11.4. 75 

Qualifications:- Sound experience in the preparation of· menus, preparation of food 
for large numbers of people. Trade qualifications in cooking desirable. Proven s uper
visory, clerical and traini ng ability. Knowledge of Government Stores procedures . 

Duties :- The effi c ient management of a mess , complex of messes or hospital cater i ng 
s e rvice; includi ng: Prepare menus, s upervise s t a f f in the prepara t i on, cook i ng, dis tri bu
tion and s erving of meals . Order and r eceive s tores, ensure proper storage of mess s uppl ies , 
issue and account for mess supplies and equipment. Ensure proper cleaning and maintenanc e 
of kitchen, associated areas, equipment and utensils. General clerical duti e s associat ed 
with the management of the mess or catering service. Other related duties a s directed. 
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Department of the Interior - co~nued 

MS.36C Clerk Class 2 $1670-1930 Port Moresby 

March, 1975 

Advertisement Applications 
Number Close 

2076 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Officers not holding these educational .qualifications but who have relevant 
experience are also eligible and those who think they can do this work sho~ld apply. 
Previous clerical experience. 

Duties:- Maintain register of accountable forms. Prepare transport, stores requisitions 
and Government Printer requisitions a~ directed. Assist Finance Section staff in clerical 
duties pertaining to stores and transport. Maintain control register of departmental elec
tricity and telephone installation. Maintain stock records of Headquarters furniture and 
office equipment. Undertake other office services and supply type duties as directed, 
including local procurement for Headquarters. Other related duties as directed. 

FG.l3 Clerk Class 2 $1670-1930 Port Moresby 2077 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. 

Duties:- Prepare .monies for payment of salaries and wages to Divisional Headquarters 
staff and storehouse personnel, Process to finality all claims for loss and or damage to 
personal effects for Government personnel. Other duties as directed consistent with the 
position. 

FG.l2 Clerk Class 2 $1670-1930 Port Moresby 2078 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and thos e who think they can do this work should apply, 

Duties:- Process all staff advices relative to movement, engagements, recreation leave, 
sick leave. Assist in resolving staff matters and liaise with appropriate government depart
ments as required. Assist Paymaster. Relieve Divisional Clerk as required. Other duties as 
directed consistent with the position. 

FG.lS Clerk Class 2 $1670-1930 Port Moresby 2079 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply, 

Duties:- Assist O.I.C. with preparation or maintenance and amendments to index of file 
classifications, authorisation of the opening of new files and splitting and calling of 
existing files. Ass~st in classification. of incoming correspondence. Assist in training 
registry in records procedures. Other related duties as directed. 

FG.7 Clerk Class 2 $1670-1930 Port Moresby 2080 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Previous clerical experience. 

Duties:- Examine claims for payment. Carry out other duties as directed, consistent with 
the position, 
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Department of The Interior - continued 

FG.l6. Clerk Class 2 $167J-193J Port Moresby 2081 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Officers not holding these educational qualifications but who have relevant 
experience are also eligible, those who think they can do this work sho~ld apply. 

Duties:- Maintain inward and outward correspondence records. Index correspondence 
and attach documents to files. Record movement of files to and from action officers. 
Maintain re-submit file listings. Record stamp disbursements. Other duties as directed. 

*PH.B. Senior Storeman $1410-1540 Port Moresby 2082 11.4. 7 5 

Qualifications:- Knowledge and experience of storehouse operations and the materials 
stores. Ability to co-ordinate staff activities, and resolve queries arising in the 
storehouse. Ability to control and instruct staff. 

Duties:- Receive control issue and have custody of all stores wit:lin the section 
accordance with accepted storekeeping practice, and instructions. Maintain store records, 
advise OIC of replenishment needs, and significant variations in usage rates. Supervise 
subordinated staff in storekeeping and material handling duties. Instruct staff in the 
store procedures as necessary. Perform other duties. 

MS 36fi - Keyboard Operator 
Grade 2 $1865 - 1995 Port Moresby 2083 11.4.75 

Qualifications:- Qualified as an Accounting Machinist. I nowledge and/or experience 
in Government accounting procedures desirable. 

Duties:- Post and balance appropriation ledger daily. Produce monthly statements. 
Post Salary and overtime control cards and list balance daily. Balance salary and 
overtime cards with control weekly. Reconcile overtime ledger with appropriation ledger. 
Balance tax deductions as remitted to Chief Collector of Taxes monthly. Other .duties · 
as required. 

FG.8 Clerical Assistant 
Grade 3 $1670 - 1800 Port Moresby 2084 11. 4 . 7S 

Qualifications:- Qualified as for Clerical Assistant Grade 1. Ability to satisfactory 
perform all ti1e duties listed. Preferably with experience in allied or similar work. 

Duties:- Maintain claims register and record all claims received for pa)~ent. Check 
claims for duplication and corrections, etc., Return incorrect claims and take follow up 
action. Maintain register of paid accounts. Periodically check registers for outstanding 
claims and prepare lists of outstanding claims for the finance officer. Other duties 
as directed consistent with the positions •. 
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Department of The Interior - continued 

FG.9. Clerical Assistant 
Grade 2 $1540-1670 Port ~foresby 2:)85 11.4. 75 

Qualifications:- Qualified as for clerical assistant grade 1. Ability to perform 
satisfactorily all the duties listed. 

Duties:- Relieve Registration Clerk as required. Collate, bind and store paid 
vouchers. 

FG.l8 Clerical Assistant 
Grade 2 $1540 ·- 16 70 Port Moresby 2086 11.4. 75 

Qualifications:- Qualified as for Clerical Assistant Grade 1. Ability to perform 
satisfactorily all the duties listed. 

Duties:- Prepare reproductions from original documents or master sheets as required, 
using offset duplicate or photocopies. Prepare material on headline for reproduction 
and lenination as required. Haintain equipment in good working order and condition. 
Perform all duties as directed. 

DEPARTMENT OF LABOUR AND INDUSTRY 

X.lJ4 Executive Assistant C.C.9. $5755-5985 Port Moresby 2087 11.4. 75 

Qualifications:- Appropriate University degree with major studies in appropriate 
subjects or equivalent, or possession of such other educational qualifications as may be 
acceptable to the Public Service Board. Demonstrated executive potential. Member of 
the Senior Executive Progranune or available for immediate inclusion in the programme. 

Duties:- The successful applicant will undertake a programme of traning in the 
Industrial Development Division, in particular, the duties of Chief of Division Level 
one, (I.N.I.) with a view to early promotion to that position subject to satisfactory 
performance. 

X.lQ5 Executive Assistan,t Clerk 
Class 9 $5755 - 5985 Port Moresby 2088 11.4. 75 

Qualifications:- Approt>riate University degree with major studies in appropriate 
subjects or equivalent or possession of such other educational qualifications as may 
be acceptable to the Public Service Board. Demonstrated executive potential. Member 
of the Senior Executive Programme or available for immediate inclusion in the programme. 

Duties:- The successful applicant will undertake a programme of training in the 
Labour Policy and Res.earch Division, L. particular; the duties of Chief of Division, 
Clerk class Eleven, (:P;R.I.) with a view to early promotion to that position subject 
to satisfactory performance. 
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Department of Labour and Industry - eonti1wed 

LA.l2 Executive Officer 
(Employment Conditions) 
Clerk Class 3. 

$4705 - 5065 Port Moresby 2089 11 . 4. 75 

Qualifications:- Administrative and executive ability of high order. Detailed 
knowledge of all· legislation administered by the Department desirable and of the Native 
Employment Act, the Industrial Safety, Health and Helfare Act and the Workers' Compensati, 
Act essential. Proven ability in the preparation of important correspondence and reports. 
Practical background experience in labour administration desirable, with some field 
experience preferred. Satisfactory completion of Form 6 or the Public Service Higher 
Certificate or possession of such other qualifications as may be acceptable to the Public 
Service Board. 

Duties:- Assist generally in the control and direction of the Division of Labour 
Administration, and in particular the Labour Legislation Branch. Investigate and where 
necessary recommend changes in the standards of conditions of employment. Perform other 
duties as directed. 

ET. 26 Clerk Class 7 $3825 - 4085 Port Moresby 2090 11. 4. 75 

Qualifications:- Experience and knowledge related to the duties to be performed. 
Knowledge of the labour situation, particularly in respec;:; of occupation and skill 
structure. Satisfactory completion of Form 6 or the Public Service Higher Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. 

Duties:- Investigate and advise on the acceptabili ty and subsequent effectiveness 
of trai ning and localis ation programmes implemented in the private sector. Promote local
isation in the private sector over the full range of occupational categories through ~he 
use of sourtd personnel management practice. Examine and report on the training and 
localisation programmes of employers involved in major projects approved by the Government 
and subject to training and localisation commitments. Undertake .research into training 
needs and priorities of the PNG work force. Other duties as directed. 

IR:28 Clerk Class 6 
Industri al Offi cer 
(Registry) $3135 - 3365 Port Horesby 2091 11.4. 75 

Qualifications:- Satisfactory completion of Form 6 or the Public Service Higher 
Certificate or possession of such other educational qualifications as may be acceptable 
to the board. Background and experience relative to the duties and responsibilities of 
the position. 

Duties:- Liaise wi th Indus trial Organisations in connection wi th their obliga tion 
under current l egi slation. Under di recti on of the I ndustrial Regis trar carry out 
Inspectional duties as provided for in the Industrial Relations and Industrial Organisations 
Ordinance. Supervise Industrial Registry inspectors .:md reports on the observauce or 
otherwise of the Industrial Relations and Industrial Organisation Ordinance. Overs ee all 
opera tions of the Industrial Registry. Other duties as di rected. 



Papua New Guinea Gazette 38 
Vacancies - conti~ued 

March, 1975 

Position No. and Designation Standard Location Advertisement Applications 
Salary Scale (s) Number Close 

Department of Labour and Industry - conti~ued 

LA.l5A Clerk Class 6 $3185-3365 Port Moresby 2092 11.4. 75 

Qualifications:
ificate or possession 
Public Service Board. 
ities of the position. 

Satisfactory completion of Form 6 or the Public Service Higher Cert
of such other educational qualifications as may be acceptable to the 
Experience and background appropriate to the duties and responsibil

Organising ability. 

Duties:- Analyse, assess and process the more complex industrial accident reports and 
compensation claims. Review from time to time lists of all approved insurers under the 
Workers' Compensation Act and prepare appropriate Government Gazette Notices. Liaise with and 
assist the Public Solicitor in cases for compensation. ·carry out other duties as directed, 
consistent with the above. 

ET.27-28 Clerk Class 5 
(2 positions) $2705'-2865 Port Moresby 2093 11.4.75 

Qualifications:- Experience and knowledge related to the duties to be performed 
desirable. Satisfactory completion of Form 4 or the Public Service Certificate, or possess-
ion of such other educational qualifications as may be acceptable to the Public Service · 
Board. 

Duties:- Investigate and advise on the acceptability of training and localisation 
programmes implemented in the private sector in accordance with defined levels of skill. 
Follow7 up and report on progress made in implementing approved programmes by individual 
companies and enterprises. Promote localisation in the private sector through the use of 
sound personnel management practices. Assist in research projects undertaken on training 
needs and priorities of the Papua New Guinean workforce. Carry out other duties as 
directed, consistent with the above. 

ET.l7 Assistant Supervisor $2244-2465 As required 2094 11.4. 75 

Qualifications:- Qualified tradesman or equivalent. Ability to write reports and deal 
with routine correspondence. 

Duti~s:- Under direction assist with the inspection of facilities available in employer~' 
workshops for practical training of apprentices. Report on welfare of apprentices during t 'heir peri 
periods of indenture and where possible assist them in their personal as well as work problems. 
Under directions, undertake minor investigations and report on minor disputes. Assist ih the 
promotion of harmony between employers and apprentices. Carry out other duties as directed, 
consistent with the above. 

IR.26 Clerk Class 5 

Qualifications:
icate or possession of 
Public Service Board. 
ities of the position. 

$2705-2865 Port Moresby 2095 11.4. 75 

Satisfactory completion of Form 6 or the Public Service Higher. Certif
such other educational qualifications as may be acceptable to the 
Experience and background appropriate to the duties and responsibil-

Good clerical ability. 

Duties:- Receive· applications for registration or alteration to registrations of 
Industrial Organizations. Check for compliance with terms of relevant Ordinance, Make 
recommendations to the Industrial Registrar concerning registration matters. Obtain .and 
investigate details of existing industrial organizations and ensure continuing compliance 
with the Ordinance. Undertake court work arrangements as necessary froliC time to ·time-. ·Per
form other duties as directed. 
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LA.l6 Clerk Class 4 $2255-2465 Port Moresby 2096 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Snrvice 
Board. Officers not holding these educational qualifications but who have relevant expe· _ence 
are also eligible and those who think they can do this work should apply. Experience in 
similar or allied work. Able to supervise and train junior staff. 

Duties:- Assess compensation under existing legislation in cases of death or injury. 
Collect statutory fees and trust monies. Prepare routine correspondence and statistical 
data. Carry out other duties as directed, consistent with the above. 

FS.92 Clerk Class 4 $2255-2465 Mount Hagen 2097 11.4. 7-5 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. Experience in 
similar or allied work. Able to supervise and train junior staff. Lack of formal educational 
qualifications is not a barrier. · 

Duties:- Assist the OIC (Rural Employment Programme) in the management of the Rural 
Employment Programme (R.E.P.) which includes: Maintaining a central records system of 
vacancies, attestations, etc; c3ecking R.E.P. documents and initiating follow-up action as 
necessary. Carrying out surveys and assessments of labour potential and exercising dele
gations under the Native Employment Act and related Legislation. 

ET.30 Clerk Class 3 $1930-2125 Port Moresby 2098 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public $ervice Certificate or 
possession of such other educRtional qualifications as may be acceptable to the Public Service 
Board. Previous clerical experience preferably including some experience in similar or 
allied work. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties:- Process application for entry of immigrants for employment purposes. Prepare 
correspondence of a routine nature in respect of immigrant employment. Supervise records 
control of immigrants in employment. Other associated duties as -directed. 

ET.l9 Clerk Class 3 $1930-2123 Port Moresby 2099 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible. Previous clerical experience, preferably including some experience in 
similar or allied work. 

Duties:- Assist in the regiiitration of appr'entices as prescribed under the Apprenticeship 
Ordinance. Compile, classify and maintain statistics of apprenticeship for special projects. 
Assist in the preparation of manpower projection. Undertake minor investigations and prepare 
reports on apprenticeship matters as required. Perform other duties as required. 
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Department of Labour and Industry - continued 

SL.3 Clerk Class 2 $1670-1930 Port Moresby 2100 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. 

Duties:- Research material for the compilation of training files and personal history 
records. Examine departmental records, e.g. personal history cards, training files, estal
lishment records to assist senior officers as required. Perform other relevant duties as 
directed. 

IR.2C Clerk Class 3 $1930-2125 Port Moresby 2101 11.4. 75 

Qualifications:- Administrative experience in labour matters desirable. Knowledge of 
labour legislation necessary. Experience in Industrial Relations or Court Registry work 
desirable. Satisfactory completion of Form 4 or the Public Service Certificate or possession 
of such other educational qualifications as may be acceptable to the Public Service Board. 

Duties:- Establish and maintain registers and records as are required under the _ 
Industrial Organizations, Industrial Relations, Public Service Concili ation and Arbitration 
and Workers' Compensation Ordinances. 

ET.33 Clerk Class 2 $1670-1930 Port Moresby 2102 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Previous clerical experience desirable. Officers not holding these educational 
qualifications but who have relevant experience are also eligible and those who 'think they 
can do this work should apply. 

Duties:- Undertake general clerical duties of the Employment Regulation Branch, Prepare 
correspondence of a routine nature. Control arid oversight branch files. Other associated 
duties as directed. 

FS.93 Clerk Class 2 $1670-1930 Mount Hagen 2103 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. Previous clerical 
experiP.nce. Lack of formal educational qualifications is not a barrier. 

Duties:- Assist in the maintenance of a central records system for the Rural Employment 
programme. Checking of Employment Agreements, Statement of Repatriation and Final Payments, 

_Notice of Variation and Termination of Agreements and other associated documents. Prepare 
routine correspondence dealing with the Rural Employment Programme. Carry out other duties 
as directed, consistent with the above. 

LD,5 Principal Lands Officer 
(Clerk Class 10) 

DEPARTMENT OF LANDS, SURVEYS AND MINES 
. .. ----· ----- -~- - ----· ~-- ·-·-- .. - .- -- ..... --- ___ _ _,_ __ _____ ___ ---

$6445-6675 Port Moresby 2104 

_______ _.._. __________ '-"-·· ·- --- · · - --- --- ---- - . ---

11.4. 75 

Qualifications:- Satisfactory completion of Form 6 or the Public Service Higher Certi
ficate or possession of such other educational qualifications as may be acceptable to the 
Public Service Board. Proven administrative and executive ability of a high order. Wide 
experience in administration of land legislation. Appropriate degree or professional qualific
ations desirable. 
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Department of Lands, Surveys and Mines - eontinued 

Duties:- Control and direct the work of the Acquisitions, Allocations, Leases, Conveyanc
ing, Titles and Regional Lands Sections. Co-ordinate the activities of the Regional Sections. 

LD.6 Lands Officer 
'<clerk Class 8) $4705-5065 As required 2105 11.4. 75 

Qualifications:- Satisfactory completion of Form 6 or the Public Service Higher Certif
icate or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Good knowledge of and experience in administration of Lands Act and related 
Legislation. Ability to investigate and deal with land problems. 

Duties:- Report and make recommendations in regard to land administration and policy 
matters within the area, Prepare submissions on proposals for future regional structure. 
Represent the Department on District Boards and Committees as required. 

DM.61 Chemist Class 2 $3955-4525 Port Moresby 2106 11.4. 75 

Qualifications:- Appropriate university degree with major studies in appropriate subjects, 
or equivalent, or possession of sucp other educational qualifications as may be acceptable to 
the Public Service Board. Relevant post-graduate experience, 

Duties:- Supervise and undertake metallurgical investigations and procedures in fields 
of interest to the Department, Direct subordinate staff, Perform other duties as required. 

DM.64 Chemist Class 1 $2785-3565 Port Moresby 2107 11.4. 75 

Qualifications:- _ Appropriate university degree with major studies in appropriate sub
jects, or equivalent, or possession of such other educational -qualifications as may be 
acceptable to.th~ , Public Service Board. 

Duties:- _Control and supervise the analytical services_ section of the laboratory. Carry 
out chemical analysis on rocks, ores and earths submitted for examination. Perform other 
assqciated duties as required. 

LS.4 Clerk Class 5 $2705-2865 Port Moresby 2108 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Ability to supervise, control and train subordinate staff. Thorough knowledge 
and experience of relevant legislations. Experience in. field conditions. 

Duties:- Examine the Lease Covenant of the small-holder Agricultural Leases and deter
mine whether or not a lease is due for inspection or re-inspection. Prepare reports, sub
missions and recommen~ations on the leases and related matters. Carry out other duties 
as directed, consistent with the above. 
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Department of Lands, Surveys and Mines - continued 

DM. 65 Technical Officer 
Grade 2 $2465 - 2625 Port Moresby 2109 

March, 1975 

Applications 
Close 

11.4. 75 

Qualifications: Satisfactory completion of a post Form 4 certificate in chemical 
laboratory techniques approved by the Public Service, Board, or equivalent, or such other 
educational qualifications as may be acceptable to the Public Se~vice Board. Extensive 
experience chemical laboratory techniques and procedures. 

Duties:- Carry out assays on samples of minerals and other substances as directed. 
Prepare reports. Sup~rvise and train ' junior staff . Perform other duties as required. 

*DM. 24, 25 Driller and Tester 
(2 Positions) · $1995 - 2125 As required 2110 11.4. 75 

Qualifications:- Technically minded, with ability to operate and maintain petrol and 
diesel engines, blacksmith experience, and lengthy field experience in rotary or percussion 
drilling. 

Duties:- Operation and maintenance and safe-keeping of a portable percussion drilling 
plant in the field. Supervising and maintaining drilling crews in the field. Such other 
duties as directed. 

* LD. 50,51 Clerk Class 3. 
(2 Positions) $1930 - 2125 Port .Moresby 2111 11.4.75 

Qualifications : - Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualificationS as may be acceptable to . the Public 
Service Board. Previous clerical experience, preferably including experience in similar 
or allied work. Offi cers not holding these educational qualifications but who have relevant 
experience are als6 eligible and those who think they can do this work should apply . 

Duties:- Prepare routine correspondence for the despatch of lease instruments. Despatch 
executed lease instruments to the Registrar of Titles . Other such duties as directed 
consistent with the above. 

LD. 71 Clerk Class 3 $1930 - 2125 Port Moresby 2112 11. 4. 75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate, 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Previous ~lerical experience, preferably including experience in similar 
or allied work. · ·bfficers not holding these educational qualifications but who have 
relevant experience are also eligible and those who think they can do this work should apply 

Duties:- Prepare Receipt Input documents, from Receipt books, for input to the computor 
system. Prepare general -correspondence. in relation to information and enquiries received. 
Other related duties as required •• 
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Department of Lands, Surveys and Mines - continued 

LD.73 Clerk Class 3 $1930-2125 Port Moresby 2113 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Previous clerical experience, preferably including experience in similar or allied 
work. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. 

Duties:
land holdings. 

Update freehold land records. Provide an information service on freehold 
Other related duties as required. 

*LD.58,59,60 Clerk Class 3 
(3 positions) $1930-2125 Port Moresby 2114 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Previous clerical experience, preferably including experience in similar or allied 
work. Officers not holding these educational qualifications. but who have relevant experience 
are also eligible and those who think they can do this work should apply. 

Duties:- Prepare Receipt Input Documents, from receipt books, for input to the computer 
system. Provide an information service of land holdings. Other related duties as required. 

LD.72 Clerk Class 3 $1930-2125 Port Moresby 2115 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Previous clerical experience, preferably experience in similar or allied work. 
Officers not holding these educational qualifications but who. have relevant experience are also 
eligible and those who think they can do this work should apply. 

Duties:- Update set aside land records. Liaise with Government Departments and author
ities on property records and improvements. Other .related duties as reqllired. 

*DM.39 Assistant Driller and 
Tester $1410-1540 As required 2116 11.4. 75 

Qualifications:- Adequate general education. Mechanical aptitude . Ability to operate 
and maintain petrol and diesel engines. Adequate experience in operating drilling equipment. 

Duties:- Under limited supervision of the Driller and Tester, operate drilling equipment. 
Other related duties as directed. 

*LD. 52,52 Clerk Class 1 
(2 positions) $1280-1605 Port Moresby 2117 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or. the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board • . . Officers no.t holding these educational qualifications but who have relevant experience 
are -also eligible and those who think fhey- cart do this wo-rk should apply. 

Duties:- Checking of computer produced lease instruments. Maintain Lease Register. 
Other associated duties as directed • . 
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DEPARTMENT OF LAW 

PS. 18, 20 Senior Legal 
Officer 

(2 Positions} $3955-4525 Port Moresby 2118 11.4.75 

Qualifications:- Admitted as a Barrister and Solicitor of the Supreme Court of Papua 
New Guinea. Experience in the conduct of cases, preferably in litigation involving land 
matters. 

Duties:- Prepare briefs and conduct cases on behalf of indigenous or impecunious 
persons in respect of land matters. 

PS. 11 Defending Officer $3955 - 4525 Port Moresby 2119 11.4. 75 

Qualifications:- Admitted as a Barrister and Solicitor of the Supreme Court of Papua 
New Guinea. Experience in the conduct of cases. 

Duties:- Prepare briefs and conduct cases for the defence of indigenous or 
impecunious persons charged with an offence. 

RG. 61 Clerk Class 7 $3825 - 4085 Port Moresby 2120 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or such other educational qualifications as are acceptable to the Public Service Board. A 
good understanding of the operation of customs in traditional society. Thorough knowledge 
of relevant legislation. Experience in the application of commercial principles and practice; 
particularly to sma11corporations. Ability to communicate at all levels. 

Duties:- Carry out the statutory functions of a Deputy Registrar of Business groups. 
Examine and approve applications for incorporation of business groups. 

DEPARTMENT OF POSTS AND TELEGRAPHS 

*+ F.l Clerk Class 9 $5755 - 5985 Port Moresby 2121 11.4. 75 

'Qualifications:- Satisfactory completion of Form 6 or the Public Service Higher 
Certificate or possession of such other educational qualifications as may be acceptable 
to the Public Service Board. Proven administrative and executive ability of a high order. 
Thorough knowledge of commercial accounting and cost accounting systems and procedures. 
Extensive financial experience. Accountancy or tertiary qualifications essential. 

Duties:- Instigate economic and financial investigations and prepare reports as 
required to promote the role of the Department as a commercial enterprise. Make recommend
ations to management concerning ways and means to improve financial systems and increase 
profitability, and advise Management and Branch Heads on financial and economic matters 
affecting the Department. Co-ordinate all operations and functions of the Finance Board. 
Exercise appropriate Departmental delegations. Carry out all other duties as required and 
concerned with the financial and economic aspects of the Department. 
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Department of Posts and Telegraphs - eonti~ued 

IT.2 Senior Technical Officer 
Grade 3 $3825-4085 Port Moresby 2122 11.4. 75 

Qualifications:- An approved certificate of a recognised college, or institution, or 
equivalent as recognised by the Public Service Board or six years relative experience plus the 
successful completion of an elegibility test as approved by the Board. Possession of a Radio 
Communications General Operations Certificate of Proficiency or equivalent desirable. Exten
sive radio communications regulatory and licensing knowledge and experience required. 
Ability to direct staff and control a range of activities. 

Duties:- Manage within the limits of approved policies radio communications regulatory 
and licensing technical functions dealing with the specification, application and policing of 
standards for equipment and operating personnel includ.ing necessary co-ordination with inter
national bodies. Formulate standards of specifications for equipment and organise and direct 
a system of type testing equipment and dealer approval system; issue type approval certific
ates and dealers certificates for hire, sales and service of equipment. Study activities 
of international radio organisations and technical journals to ensure that equipment design 
incorporates modern practices and trends. Formulate standards for operators of licensed 
equipment taking into account international standards; apply standards by directing and con
trolling an examination system; issue Operators Certificates of Proficiency to candidates 
satisfactorily completing examinations and determine candidates claims for exemptions. 
Super.vise and control subordinate staff. Carry out other duties as directed consistent with 
the above. 

* S.62 Clerk Class 5 Port Moresby 2123 11.4. 75 

.Qualifications:- . Satisfactory completion of Form .6 or the Public Service Higher Certific
ate or possession of such other educational qualifications. as may be acceptable to the Public 
Service Board. Sound clerical experience and ability to manage all aspects of a fleet of 
vehicles and mechanical aids. 

Duties:- Manage the Department's Papua New Guinea fleet of vehicles and mechanical aids 
in accordance with overall policies; in particular: develop policies for driver responsibil
ities·, garaging, usage and maintenance of vehicles; · prepare instructions· and. issue documen
tation thereon; investigate accidents, and with Crown Solicitor'sassistancedetermine liability 
and resolve claims· with claimants and insurance companies; determine and specify economical 
maintenance and service requirmments, transport and police regulations applying to vehicle 
categories; arrange registra·tion and means of repair; service and supply of parts, etc. for 
vehicles. Carry out other duties as directed, consistent with the above. 

* S.78 Clerk Class 4 $2255-2465 Port Moresby 2124 11.4. 75 

. Qualifications:- S;;~tisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Experience in similar or allied work. Able to supervise and train junior staff as 
appropriate. · Officers not holding these educational qualifications but who have relevant 
experience are also .eligible and those who think they can dotthis work should apply. 

Duties:- Carry out investigations as directed into warehouse procedures for receipt, 
·. storage, handling, distribution, accounting and security of materials to improve and standard
ise procedures; prepare documentation in the form of handbooks and instructions. Assist in 

. the. determination of quantities of stores to be purchased from guidelines set by S.tores 
Control Officer. Carry out other duties as directed, consistent with the above. 
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Department of Posts and Telegraphs - eontinued 

TR. 2 Clerk Class 4 $2255 - 2465 Port Moresby 2125 11.4. 75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties:- Provide administrative assistance to the Principal in the management of the 
Branch and the College. Control and supervise the Office Services and Housekeeping Services 
Section. Enrol and induct new trainees. Register trainees progress, initiate follow-up action 
on trainee reports as necessary. Act as Executive Officer of Departmental Training Committees. 
Prepare reports, submissions and correspondence of a non-technical nature. Carry out other 
duties as directed consistent with the above, including some welfare work and extra curricula 
activities. 

Ps. 77 Postmaster 
Grade 2 $2255 - 2465 Samarai 2126 11.4.75 

Qualifications: Qualified for promotion as Postmaster. Sound experience in all phases 
of postal work. Proven ability to control a Post Office and control staff. 

Duties:.:. Efficient management of Post Office ':i_ll'-accordaiice with- standing "iristructto-ns·. 
Direction, supervision and training of Post Office Staff. Such other duties as directed. 

PS. 76 Postmaster 
Grade 2 $2255 - 2465 Popondetta 2127 11.4. 75 

Qualifications:- Qualified for promotion as Postmaster. Sound experience in all phases 
of postal work. Proven ability to control a Post Office and control staff. 

Duties:- Efficient management of Post Office in accordance with standing instructions. 
Direction, supervision and training of Post Office Staff. Such other duties as directed. 

Ps. 69 Senior Postal Clerk 
Grade 1. $1995 - 2125 Mount Hagen 

Qualifications:
phases of Postal work. 

Qualified for promotion as Postal Clerk. 
Supervisory ability. 

2128 11.4. 75 

Wide experience in all 

Duties:- In accordance with standing instructions and as directed. Perform all money 
order counter duties. Supervise and assist in all general counter duties. Investigate 
_<;o!_llpl_ai~;its .and deaLwit_h enq_uiries. P_repare correspon<lertce_, reports, returns etc., 
Requisition and issue stores and stationery. Assist with supervision and - training of Post 
Office Staff and Security of premises, values and equipment. Perform and check of Postmaster's 
balances on Forms MO.lOO. Relieve Postmaster as required. Such other duties as directed. 

-- ··_ ;-_~ - ··- :- · ; -~, .. - ·--~- .. -· ._ ....... ~ ... , .. ___ ~---·-~ .: : __ ,_,__ . ...:..:..'(', -·· . . -----
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Department of Posts and Telegraphs - eontinued 

PS.329 Senior Postal Clerk 
Grade 1 $1995-2125 Port Moresby 

Papua New Guinea Gazette 

Advertisement Applications 
Number Close 

2129 11.4. 75. 

Qualifications:- Qualified for promotion as Postal Officer Grade 4 (or Postal Clerk). 
wide .experience in all phases of postal work. Supervisory ability. 

Duties:- Supervise and assist in all general counter duties at (Grade 4) The Pos t 
Office. Investigate complaints and deal with enquiries. Prepare correspondence, reports, 
returns, etc. Requisition for and issue stores and stationery. Organise the training of 
counter staff. Oversight the security of values and equipment in the counter area. Mair, 
tain large stocks of postal values to satisfy heavy demands. Carry out such other duties -s 
directed, consistent with the above. 

*S.72 Clerk Class 3 $1930-2125 Port Moresby 2130 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Previous clerical experience preferably including some experience in similar or allied 
work. Officers not holding these educational qualifications but who have relevant experience 
are also eligible and those who think they can do this work should apply. 

Duties:- Check ledgers for availability of funds in the relevant responsibility account 
for every proposed expenditure and where satisfactory sign requisitions that funds are 
available; advise supervising officer on own initiative of likelihood of annual over
expenditure within responsibility accounts. Amend commitment ledger with order details and 
expenditure ledger on subsequent receipt of the payment cheque backing sheets. Carry out 
other duties as directed, consistent with the above. 

PS .118 Postal . Officer 
Grade 4 $1865-1995 Panguna 2131 11.4.75 

Qualifications:- Qualified as Postal Officer, Grade 1. Successful completion of a 
training -course related to duties. 

Duties:- Supervise the operations and perform the internal check of a mail room at a 
medium grade Post Office or a section of a mail room at a higher grade Post Office. Control 
counter operations and perform Money Order duties at G~ade 1 and 2 Post Offices. Perform 
audit of Postmasters bulk stocks and other items of balance at Grade 1 end 2 Post Offices. 
Carry out such other duties as directed, consistent with the above. 

S.79 Clerk Class 2 $1670-1930 Port Moresby 2132 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service -Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Previous clerical experience. Officers not holding these educational qualifications 
but who have relevant experience are also eligible and those who think they can do this work 
should apply. 

Duties:- Compile information for input to a computer for amendments of the -Department's 
stock title book, including: categories for new items, change in categories of existing items, 
other information required for print-outs. ·supervise subordinate staff. Carry out other 
duties as directed, consistent with the above. 



Papua New Guinea Gazette 

Position No. and Desig"ation 

48 
Vacancies - Continued 

Standard Location Salary Scale ( s) 
Advertisement 

Number 

Department of Posts ~nd Telegraphs - eontinued 

S.77, *+ S.76 Clerk 
Class 2 (2 Positions) $1670 - 1930 Port Horesby 2133 

March, 1975 

Applications 
Close 

11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable . to the Public 
Service Board. Previous experience. Officers not holding these educational,qualifications 
but who. have relevant experience ar.e also eligible and those who think they can do this 
work should apply. 

. . 

Duties:- Follow up orders as directed to ensure supplies are received and in accordance 
with order specifications. Advise supervising officer where complicated problems or undue 
delays are involved. Arrange as specified customs clearance of supplies delivered to Port 
Horesby. Investigate cases where suppliers documents have arrived but supplies cannot be 
located 'for clearance. Prepare delivery and payments documentation for orders fully supplied 
and assist as directed .in the preparation of documentation for orders partly supplied. 

S. 8 Clerical Assistant 
Grade 3. $1670 - 1800 Port Horesby ,2134 11.4. 75 

Qualifications:- Qualified for appointment as clerical assistant. Previous clerical 
experience, ·preferably including some exper-:l!ence in similar or allied work. 

Duties:- . Maintain centralised recorps system of stores and stocks .held in all storehouses 
operated by both Supply and Engineering and. initiate re-order advise when stocks reach minimum 
specified levels; in particular:- post details for all receipts and issues; check off. 
balances shown on documents and follow up action on discrepancies; answer stock queries; 
advise supervisor of irregularities. Carry out other duties as directed consistent ,with the 
above. 

MD. 5. Medical Officer 
Class 3. 

DEPARTHENT OF PUBLIC HEALT~ 

$5295. - 6525 Rabaul . 2135 .11. 4 .• 75 

Qualifications:- Registered as a mepical practitioner under the medical service ordinance. 

Duties:- Administration of hospital, aid posts and all other .medical services institutions. 
Inspection and report or conduct of institutions. Planning and oversight of patrol programme. 
Authorising of transfer of patients within District. Other related duties as directed. . 

MS. 213 Medicals Records 
(Officer C.C. 3.) $5295 - 5525 Kieta 2136 11.4. 75 

Qualifications:- Qualified for Second Division. Wide Clerical experience including 
registry duties. Knowledge of the care of medical records. Some knowledge _of statistics. 
Practical experience in a.medical library desirable. 

Duties:- Receive and file medical records. Initiate and maintain efficient cross 
reference systems. Provide statistical data for hospital research purposes. Prepare routine 
statistical information. Supervise subordinate staff. Other related duties as directed. 
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Department of Public Health - continued 

$5295-6525 Goroka 
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Advertisement Applications 
Number Close 

2137 11.4. 75 

Qualifications:- Registered as a Medical Practitioner under the Medical Services 
Ordinance. 

Duties:- Administration of hospitals, aid posts and all other Medical Services instit
utions. Inspection and report on conduct of institutions. Planning and oversight of patrol 
programme. Authorising transfer of patients within District. Other associated duties as 
directed. 

MD.lO Medical Officer 
Clerk Class 3 $5295-6525 Alatau 2138 11.4. 75 

Qualifications:- Registered as a Medical Practitioner under the Medical Services 
Ordinance. 

Duties:- Administration of hospitals, aid posts and all other Medical Services instit
utions. Planning and oversight of patrol programme. Authorising transfer of patients 
within District. Inspection and report on conduct of institutions. Other associated duties 
as directed. 

MD.ll Medical Officer 
Class 3 $5295-6525 Popondetta 2139 11.4.75 

Qualifications:- Registered as a Medical Practitioner undr the Medical Services 
Ordinance. 

Duties:- Admini stration of hospitals, aid posts and all ·other Medical Services instit
utions . Inspection and repprt on conduct of institutions . Planning and oversight of patrol 
programme. Authorising transfer of patients within District. Other related duties as 
directed. 

MD.l3 Medical Officer 
Class 3 $5295-6525 Wewak 2140 11.4. 75 

Qualif ications:- Registered as a Medical Practitioner under the Medical Services 
Ordinance. 

Duties:- Administration of hospitals, aid posts and all other Medical Services instit
utions. Inspection and report on conduct of institutions. Planning and oversight of patrol 
programme. Authorising transfer of patients within Districts. Other related duties as 
directed. 

MD.l4 Medi ca l Off icer 
Class 3 $5295-6525 Vaniino 2141 11.4. 75 

Qualifications:- Registered as a Medical Practitioner under the Medical Services 
Ordinance. 

Duties :- Admini strat ion of hospital s, aid posts and all other medical services i nstit
utions . Inspecti on and r eport on conduct of institutions . Pl~nning and overs ight of pa trol 
pr ogramme. Authorising t ransfer of patients wi thin Districts. Other r elated duties as 
directed. 
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Department of Public Health - eo~nued 

MD.l5 Medical Officer 
Class 3 $5295-6525 Kundiawa 

March, 1975 

Advertisement Application 
Number Close 

2142 11.4.75 

Qualifications:- Registered as a Medical Practitioner under the Medical Services 
Ordinance. 

Duties:- Administration of hospitals, aid posts and all other Medical Services instit
utions. Inspection and report on conduct of institutions. Planning and oversight of patrol 
programme. Authori ing transfer of patients within District. Other related duties as 
directed, 

MD.l6 Medical Officer 
Class 3 $5295-6525 Mt. Hagen 2143 11.4. 75 

Qualifications:- Registered as a Medical Practitioner under the Medical Services 
Ordinance. 

Duties:- Administration of hospitals, aid posts and all other Medical Services instit
utions. Inspection and report on conduct of institutions, Planning and oversight of patrol 
programme. Authorising transfer of patients within District. Other related duties as 
directed. 

MD.l9 Medical Officer 
Class 3 $5295-652.5 Kimbe · 2144 11.4. 75 

Qualifications:- Registered as a Medical Practitioner under the Medical Services 
Ordinance. 

Duties:- Administration of hospitals, aid posts and all other-Medical Services instit
utions. Inspection and report on conduct of institutions. Planning and oversight of patrol 
programme. Authorising transfer of patients within District. Other related duties as 
directed. 

MD.20 Medical Officer 
Class 3 $5295-6525 Arawa 2145 11.4.75 

Qualifications:- Registered as a Medical Practitioner under the Medical Services 
Ordinance. 

Duties:- Administration of hospitals, aid posts and all other medical Services instit
utions. Inspection and report on conduct of institutions. Planning and oversight of patrol 
programme. Authorising transfer of patients within District. Other related duties as 
directed. 

MT.41 Education Officer 
Class 6 $3955-4085 Port Moresby 2146 11.4. 75 

Qualifications::.; --University deg-ree .of an approved University, preferably in Science. 
Post-graduate or diploma in Education. Experience in teaching para-medical or nursing 
personnel an advantage, Administrative ability. 

Duties:- Direct and co-ordinate subject tutoring activities at the Para Medical College. 
Programme and direct the work of tutoring staff including liaison work with School of Nursing, 
Medical Faculty and their relevant bodies. Provide guidance and aid to teachers in teaching 
methodology use of audiovisual aids and evaluation and assessments of students. Prepare 
and review curriculum guides. 

s 

J 
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Department of Public Health - continued 

CH.89A Health Engineer 
Class 2 $3955-4525 Port Moresby 

March, 1975 

Advertisement Applications 
Number Close 

2147 11.4. 75 

Qualifications:- Appropriate University degree with major studies in appropriate sub
jects, or equivalent, or possession of such other educational qualifications as may be 
acceptable to the Public Service Board. Experience in environmental health engineering or 
related experience. 

Duties:- Carry out surveys of environmental or related experience reference to water 
supplies and liquid, solid and gaseous wastes; prepare reports and recommendations. Imple
ment approved programmes for the monitoring of air and water pollution. Advise Government 
Departments, Government Authorities and private enterprise on environmental health engineer
ing problems. Assist in the preparation of environmental pollution policies and legislation. 
Liaise with Bureau of Environment and Conservation, Department of Public Works and other 
Departments and Authorities as required , particularly in relation to design criteria, 
specifi cations construction and operation of water treatment, sewage and other waste treatment 
plant. Assist and pa rticipate in the training of staff in environmental engineering. Carry 
out other duties, consistent with the above as directed. 

MD.22 Medical Officer 
Class 2 $3955-4525 Lorengau 2148 11.4. 75 

Qualifications:- Graduate of Medicine and Surg~ry of an approved University, or 
successful completion of a course of medicine studies approved by the Medical Board. Eligible 
for registration as a Medical Prac titioner under the Medical Services Ordinance. Experience 
in Health Administration in a developing country. 

Duties:- Administration of hospitals, aid posts and all other Medical Services instit
utions. Inspections and reports on conduct of institutions. Planning and oversight of patrol 
programme. Authorising transfer of patients within Districts. Other related duties as 
directed. 

MAL.6 Clerk Class 6 $3185-3365 Port Moresby 2149 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public ,Service Certificate or 
possession of such oxher educational qualifications as may be acceptable to the Public Service 
Board. 

Duties:- Register and distri bute all incoming mail and correspondence. Register all 
incoming files and ensure return to offi ce of origin. File all actioned correspondence in 
respect of policy files. Provide general clerical ass istance within the section. Operate a 
switchboard. Other duties as directed, consistent with the above. 

AS.290A Clerk Class 6 $3185-3365 Port Moresby 2150 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or posses sion of such other educational qualifications as may be acceptable to the Public 
Service Board. Analytical capacity and s ound judgment , Proven capacity to conduct me thods 
servi ces. A good knowledge of office procedures and office machines. Field experience in 
Health Care or Health Improvement programmes desirable. 

Duties:- Under direction, review clerical· and technical work procedures in all Divisions 
of the Department. Prepare detailed reports and recommendations on such review. Implement 
procedural changes as required by the National Health Plan. Document procedures and prepare 
standard procedures. Train depart mental staff i n approved standard procedures. Lecture at 
depa rtmental tra i ning courses as r equired. Other r el evant duties as may be r equired. 
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Department of Public Health - eo~nued 

$3185 -3365 Port Moresby 2151 

March, 1975 

Applications 
Close 

11.4. 75 

Qualifications:- Satisfactory completion 'of Form 40 or the Public Service Certificate, 
or possession 'of such other educational qualifications as may be acceptable to the Public 
Service Board. Analyticai capacity and sound judgment. Proven capacity to conduct methods 
services. A good knowledge of office procedures and office machines. Field experience 
in Health Care or Health Improvement programmes desirable. 

Duties:- Under direction,review clerical and technical work procedures in all divisions 
of the department. Prepare detailed reports and recommendations on such review. Implement 
procedual changes as required by the National Health Plan Document procedures and prepare 
standard procedures. Train departmental staff in approved standard procedures. Lecture 
at departmental training courses as required. Other relevant duties as may be required. 

MAL. 21. Operations 
Officer $3185 - 3365 Port Moresby 2152 11.4.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Wide experience in Malaria Service or district administration field service 
or siinilar organisation, or qualified Health Inspector with wide experience in relation to 
Public Health programme. Proven administrative and organisational ability in the implemen=· 
tation of field programmes. Sound knowledge of the objectives, policy, principles and . 
organisation of an anti-malarial campaign desirable. 

Duties:- Plan, organise, implement and assess the operational aspects of the anti-malarial 
programme. Advise District Health Authorities, District Commissioners, and other District 
Administrative and private organisations on the operational aspects of the anti-malaria 
programme. Plan and direct operational aspects of the training programme and lecture at the 
National Malaria School. Conduct trials and evaluate new and improved equipment and methods 
of operation. Develop _new and improved techniques of application and methods of operations. 
Other duties as direc-ted. 

M.H. 11 Health Extension Officer 
Grade 2. $2705 - 2865 As required 2153 11.4. 75 

Qualifications:- Australian general nursing registration or possession of Territory 
medical assistant certificate and qualifications and experience in mental nursing. Proven 
administrative ability. Satisfactory completion of Form 4, or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. 

Duti_es :- Administer or as.sist with the administration. of a mental hospital or mental 
annexe with particular reference to: (a) diagnosis and _treatment of patients. (b) Provision . 
of electro:-shock therapy; (c) supervision direction and training of local officers. Other 
duties consistent with the above. 
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Department of Public Health - continued 

MS. 131 Clerk Class 5. $2705 - 2865 Port Moresby 

Advertisement 
Number 

2154 

Applications 
Close 

11.4. 75 

Qualifications:- Satisfactory completion of form 4 or Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public 
Service Board, Wide experience in General Clerical Work desirable. Experience in Financial 
and Accounting work essential. 

Duties:- Oversee the day to day activities related to the running of - Preparation of 
the Hospital Budget. Requisite internal audit of the above functions.. .Liais·e with Accounts 
Section as required. Maintain records of accountable forms. Supervise the maintenance of 
Assets registers, and reconciliation of these with stocktakes. Institute in-service training 
procedures for all staff in the relevant sections. Other duties as directed. 

AS. 271 Senior Technical $2595 - 2755 Port Moresby 2155 11.4. 75 

Qualifications:- Qualifications at certificate level in electrical or mechanical 
engineering. Post certificate qualifications in the repair and maintenance of X-Ray and 
associated equipment or such other qualifications as may be acceptable to the Public Service 
Board. Wide knowledge of all types of X-Ray and associated equipment, ability to perform 
installation, operation and servicing p~ocedures, related to X-Ray equipment, electro-medical 
apparatus·, anaestheti·c and resuscitation equipment. 

Duties:- Operate a maintenance service of all X~Ray Equipment (diagnostic and therapeutic) 
Provide maintenance of the Cobalt unit at the Lae Radiotherapy Centre as required. Provide 
a maintenance service of all electro-medical apparatus, anaesthetic and resuscitation 
equipment. Make technical recommendations as required. Install equipment as required. 
Conduct on-th-job training as required. Advise on the proper care, maintenance, ·operation and 
storage of equipment in hospitals. Perform other duties as required. 

MT. 43 Education Officer 
Class 2 (English) $2545 - 2785 Port Moresby 11.4. 75 

Qualifications:- Recognised qualifications in education. Appropriate degree or diploma 
from a recognised university an advantage. Ability to teach paramedical students at up to post 
secondary level on subject matter of tutorship. 

Duties:- Carry out the teaching of specialist subject at up to post secondary standard 
to students and trainees enrolled in all courses at the college, i.e. basic, post-basic 
and diploma. Periodically assist in the review and updating of courses and lessons in 
conjunction with other training and teaching staff. Assist vocational guidance officers 
in choices of courses for students. Other duties as directed. 

MS. 833 Radiographer 
Grade 2 $2465 -2625 As required 2157 11.4. 75 

Qualifications:- Registered as a radiographer under the Medical Services Act. Sound 
experience in radiographic examinations. · 

Duties:- Carry out the more complex radiographic examinations • . Supervise and train 
subordinate staff. Oversight the care and maintenance of radiographic equipment. _where 
necessary supervise and operate a small radiography department of a General Hospital.Perform 
other duties as required. 
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Department of Public Health - continued 

MS.372 Supervisor (Services) 
Grade, 2 $2465-2545 Arawa 2158 

March, 1975 

Applications 
Close 

11.4. 75 

Qualifications:- Wide experience in the superv1s1on of housekeeping and domestic ser
vices in a large institution, hospital or residential preferred. Proven organising and 
supervisory ability. 

Duties:- Control and direct the housekeeping services operating within the intermediate 
and public wards, the residential nursing and medical staff quarters and the maintenance of 
hospital grounds and hygiene services. Ensure that staff responsible for each of these areas 
work to comprehensive schedules covering all daily routine cleaning and such extra non
routine cleaning as may be required. Control and direct the laundry, linen services, general 
stores and transport activities at the hospital. Advise the Hospital Secretary on cleaning 
methods and materials. Train subordinate staff. Other related duties as directed. 

A.S.l67 Clerk Class 4 $2255-2465 Port Moresby 2159 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 
Good working knowledge of Treasury Ordinance, Regulations and Instructions in relation to 
duties. Good knowledge of Supply procedure and method. Good experience in clerical work 
associated with supply. 

Duties:- Collate draft estimates received from medical stores in accordance with 
the sectional consolidated intending programme. Prepare estimated costs. Draft consolid
ated indents, according to standard specifications from approved estimates. Collate monthly 
sectional commitments and prepare statistics on financial position of each expenditure vote. 
Check reimbursements to private pharmacists under the subsidized Drug Scheme. Other related 
duties as directed. 

AS.290D Clerk Class 4 $2255-2465 Port Moresby 2160 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. ·Experience in similar or allied work. Able to train junior staff as 
appropriate. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties:- Under direction, assist in the review of clerical and technical work pro
cedures in all divisions of the Department. Prepare reports and recommendations on such 
reviews. Assist in the implementation of procedural changes as required. Document pro
cedures and prepare standard procedure manuals. Other relevant duties as may be required. 

AS.l3 Cl2rk Class 4 $2255-2465 Port Moresby 2161 11.4.75 

Qualifications:- Satjsfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board, Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 
Experience in similar or allied work. Able to supervise and train junior staff as approp
riate. 

Duties:- Direct, control and supervise the Staff Statistics Sub-section. Supervise 
maintenance of all statistical records of local and overseas staff. Provide monthly sum
maries to Public Service Board, Senior Staff Conferences, Divisional and section heads. 
Other related duties as directed. 
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AS.l02 Library Officer 
Grade 1 $1930-2125 Port Moresby 

Papua New Guinea Gazette 

Advertisement Applications 
Number Close 

2162 11.4. 75 

Qualifications:- Successful completion of the Registration Examination of the Library 
Association of Australia or equivalent. 

Duties:- Provide professional library serv:l.ces effectively and economically at the 
Headquarters library. Prepare, introduce and administer rules, regulations, practices and 
procedures governing the operation of the Library system and Library staff. Ensure effective 
liaison on outstation library problems, and maintain distribution services. Other relevant 
duties as directed. 

MAL.ll Clerk Class 3 $1930-2125 Port Moresby 2163 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties:- Raise staff movement advices. Maintain personnel records of Malaria Staff 
and a current staff posting register. Maintain le ve diaries. Maintain records and progress 
reports of Training School graduates. Prepare estimates for inclusion in annual budget. 
Ensure that conditions of service pertaining to labourers are current. Liaise with staff 
section and Labour Department as required. Prepare routine correspondence and transmit dir
ectives to field staf~ as required. Perform other associated duties as directed. 

MS.233 Staff Clerk 
Clerk Class 2 $1865-1930 Arawa 2164 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such othet educational qualifications as may be acceptable to the Public 
Service Board. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties:- Maintain records of hospital staff. Ensure leave applications and movement 
advices are forwarded to Headquarters for processing. Maintain leave rosters. Make overtime 
calculations. Process wages for casual labour. Perform the duties of paymaster. Check 
attendance registers. Other associated duties as directed. 

AS.l68 Slerk Class 2. $1670-1865 Port Moresby 2165 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. General 
clerical experience, preferably in relation to Administration Stores procedure and methods. 

Duties:- Maintain indent register. Process indents for funding and despatch. Maintain 
adequate records of indent movement. Maintain.record of sectional statistics. Maintain 
register of standard specifications. Maintain register of supply agreements concluded. 
Maintain sectional reference catalogues. Draft indents for approved ad hoc requisitions for 

-special items. Other related duties as directed, 

- ·.· .. 
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Department of Public Health - continued 

MS.l70 Clerk Class 2 $1670.:..1865 Port Moresby 2166 11.4. 75 

Qualifications:- Sat~sfactory completion ,of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. General 
clerical experience. 

Duties:- Provide general clerical assistance to the Radiology Section. Maintain 
records and filing systems, appointment arrangements, preparation of requisitions, etc. 
Prepare routine statistical information. Draft routine correspondence. Other related 
duties as directed. 

AS.290F Clerk Class 1 $1280-1605 Port Moresby 2167 11.4. 75 

Qualifications :- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational quali~ications as may be acceptable to the Public 
Service Board. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply, 

Duties:- Under direction, assist in the fact collection stage of methods assignments. 
Assist in the preparation and production of procedure manuals and .methods reports. Main
tain and update .a reference service on technical subjects. Act as filing clerk to the · 
method section. Other relevant ,duties aslliay be required. 

MS.404 Overseer $1200-1410 As required 2168 11.4. 75 

Qualifications:- Ability to control and direct general labourers. Ability to main
tain attendance registers and keep other records. 

Duties:- Control and direct a workforce of casual labourers. Maintain nominal roll. 
Keep such records as may be. necessary. Other associated duties as directed. 

MS.452 Storeman $1140-1360 Arawa 2169 11.4. 75 

Qualifications:- Ability to read and understand requisitions and perform simple arith
metical calculations and write despatch notes. Capacity to learn storehouse procedures and 
duties. 

Duties:- Identify stores received checking against receipt documentation- refer com
plicated cases and discrepancies to higher authority • . Prepare and process receiving reports. 
Place stores into stock, making as necessary and storing in appropriat~ locations. Identify 
and select stores for issue in appropriate units of count, measurement or weight, entering 
details in vouchers. · Transferring stores to assembly or despatch points. Maintain stores 
and storehouse area in .proper order and condition. Perform duties in connection with stock
taking including grouping of materials, making and identifying. Packaging stores for des
patch, including those wit:h special req.uirements to ensure safe transit. . Other associated 
duties as directed. 

MS.255 Clerical Assistant 
Grade 3 $1735-1800 Arawa 2170 11.4. 75 

Qualifications:- Extensive clerical experience, practical experience in a medical lib
rary desirable. Knowledge of the care of medical records. Sound knowledge of statistics. 

Duties:- Receive and file medical records. Initiate and maintain efficient cross
reference systems. On request, provide statistical data for hospital and research purposes. 
Prepare regular routine statistical information. Supervise subordinate staff. Other related 
duties as required. 
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Department of Public Health - ~ontinued 

MS.329 Keyboard Operator 
Grade 1 $1540-1670 Port Moresby 2171 11.4. 75 

Qualifications:- Successful completion of a course of training approved by the Public 
Service Board or successful completion of a test prescribed by the Board. Knowledge of 
office practices. 

Duties:- Perform general typing duties. Carry out other related duties as directed. 

DEPARTMENT OF THE PUBLIC SERVICE BOARD 

39 Senior Projects Officer $5755-5985 Port Moresby 2172 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Proven ability to carry out complete investigations. Collate and evaluate 
inter-departmental data and prepare working papers or policy submissions on important 
Public Service issues. · 

Duties:- Carry out investigational assignments, prepare reports and programmes and 
formulate policy recommendation for submission to the Public Service Board. Carry out man
power and associated studies. Prepare analytical summaries and where appropriate, in liaison 
with the Inspector Localisation. Forward planning data and associated recommendations. 
Carry out other duties as directed, consistent with the above. 

89 Public Service Inspector $5755-5985 Port Moresby 2173 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Thorough knowledge of legislation and instructions relating to the Public 
Service and· of their application, and of industrial matters in the Public Service, partic
ularly in relation to terms and conditions of employment and discipline. 

Duties:- Control and direct the work of the Staff and Industrial Section. Advise and 
assist departments in: (i) the application and interpretation of Public Service Legislation 
and Instructions; (ii) major staff and industrial matters including terms and conditions of 
employment and discipline. Check draft instructions and circulars concerning terms and con
ditions of employment and discipline, and refer to approving authority. Exercise delegations 
in relation to terms and conditions of employment under the Legislation. Carry out inspec
tions . as required. Other associated duties as required, consistent with the above. 

lOSC-D Assistant Public Service 
Inspector (2 positions) $3825-4085 Port Moresby 21~4 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Expe~ience in the conduct of personnel and industrial investigations, the 
making of analyses and preparation of reports or such other qualifications and experience as 
may be acceptable to the Board. 

Duties:- Conduct investigations into personnel and industrial principles, practices 
and approaches, prepare reports and make recommendations. Conduct studies and prepare 
reports and recommendations thereon, on special developments with service wide implications. 
Implement changes in personnel and industrial practices including the development and 
conduct of training programmes, the preparation of procedural manuals and guideline mater-
ial and the provision of advice to client organisations. Maintain liaison with other Branches 
of the Department and with other agencies on matters of mutual or overlapping interval. 
Represent the Department on Committees or in discussions relating to the work of the Section. 
Carry out other duties, consistent with the above. · 
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Department of the Public Service Board - eontinued 

AG.29 Lecturer 
AG.30 Lecturer 

(2 positions) 

Administrative College 

$3185-3365 
$3825-4085 Port-Moresby 2176 11.4. 75 

Qualifications:- Appropriate Diploma or University Degree or equivalent or such other 
educational qualifications as may be acceptable to the Public Service Board. Some experience 
relevant to the duties. 

Duties:- Teach Administrative College courses. Plan and design teaching programmes in 
P.S.H,C. or similar courses or subjects within this area, Prepare and mark examinations and 
other forms of assessments for Administrative College courses. Participate in extra curric
ula activities for students. Conduct and report on research in relevant digciplines. 
Note: Qualifications and experience in teaching Government, Politics and Geography would 
be particularly appropriate for these positions. 

AG.l6 Lecturer $3185-4085 Port Moresby 2177 11.4. 75 

Qualifications:- Appropriate Diploma or University Degree or equivalent or such other 
educational qualifications as may be acceptable to the Public Service Board. ·Some experience 
relevant to the duties. 

Duties:- Teach Administrative College cpurses. Plan and 
in communication skills or subjects within this area, Prepare 
other forms of assessments for Administrative College courses. 
ula activities for students. Conduct and report on research in 

AG.l8 Lecturer $3185-4085 Port Moresby 

design teaching programmes 
and mark examinations and 
Participate in extra currie
relevant disciplines. 

. 2178 11.4. 75 

Qualifications:- Appropriate Diploma or University Degree or equivalent or such other 
educational qualifications as may be acceptable to the Public Service Board. Some experience 
relevant to the duties. 

Duties:- 1each Administrative College courses. Plan and design teaching programmes 
in communication skills or subjects within this area. Prepare and mark examinations and 
other forms of assessment for Administrative Coliege courses. Participate in extra curric
ula activities for students. Conduct and report on research in relevant disciplines, 

DEPARTMENT OF PUBLIC WORKS 

MF.2 Clerk Class 7 $3825-4085 Port Moresby 2179 11.4. 75 

Qualifications:- Satisfactory completion of Form 6 or the Public Service Higher Cert
ificate or possession of such other educational qualifications as may be acceptable to the 
Public Service Board. Accountancy qualifications desirable. Sound and varied experience 
in government accounting procedures and practices and sound knowledge of associated legis
lation and instructions •. _ _project costing experience desirable. Proven supervisory ability. 

Duties:- Carry out the duties of Sub-Accountant. Co-ordinate and supervise the day
to-day operations of the general accounts, project accounts, trusts, machine and salaries 
sections. Exercise delegations under the Treasury Ordinance. Examine financial statements, 
accounts and associated documents and prepare reports and recommendations, Ensure satis
factory clearance of salaries and contingencies to projects, and advise Treasury and rele
vant field staff of expenditures. Supervise training of subordinate staff and assist in 
departmental training programmes. Examine, recommend and prepare detailed procedures relat
ing to departmental accounting and costing activities. 
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EP.Rl Senior Technical 
Officer Grade 2 $3465-3695 Port Moresby 

Papua New Guinea Gazette 

Advertisement Applications 
Number Close 

2180 11.4.75 

Qualifications:- As approved, diploma or certificate from a recognised college or 
institution, or equivalent or such other qualifications and experience as may be acceptable 
to the Public Service Board. Extensive technical experience in mechanical and electrical 
engineering with experience in maintenance activities. 

Duties:- Carry out the duties of Maintenance. Within broad quidelines: Control sub
professional engineering and associated activities and undertake technical engineering tasks 
of particular complexity associated with the development and speci ication of standardised 
maintenance practices for field application and guidance on mechanical and electrical 
engineering functions. 

WQ.Al Clerk Class 5 $2705-2865 Mt. Hagen 2181 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Considerable experience in similar or allied work. Able to supervise and 
train junior staff as appropriate. 

Duties:- Carry out the duties of District Works Clerk. With administrative and 
clerical guidelines: Provide clerical support to the pr~fessional and technical staff of 
the Western Highlands District by extracting to the greatest extent possible commensurate 
with own initiative, industriousness and abilities, those activities not requiring pro
fessional or technical qualifications for adequate discharge; for example: (i) examine 
and identify incoming correspondence, prepare summaries, attach relevant documentation, 
and undertake action as far as practicable in accordance with local requirements. (ii) 
prepare general correspondence and with technical guidance- the technically orientated 
correspondence. (iii) undertake special/financial analyses and research activities. Con
trol, co-ordinate and oversight staff -and work performance in the District accounting; 
staff and office services work-calls which embrace for a self-accounting Department such 
activities as the operation of trust accounts, processing of accounts for payment, project 
accounting ledgers, operation of salaries and wages advance, payments of .. salaries and 
wages, registry. Exercise financial, staff, office services, procurement, and associated 
delegations and authorisations. Organise -and allocate further work as required, evaluate 
accuracy and results of all work performance, and counsel and guide by on-the-job training 
support clerical staff to improve their effectiveness and productivity. 

MO.Rl Clerk Class 5 $2705~2865 Port Moresby 2182 11.4.75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Considerable experience in similar or allied work. Able to supervise and 
train junior staff as appropriate. 

Duties:- Carry out the duties of OIC Registry. Direct, control and supervise the act
ivities of the Registry, including: (a) receipt, classification, registration, filing 
movement for action; (b) establishment and maintenance of index and cross index systems; 
(c) maintenance of re-submit syste~s; (d) despatch and stamp control; (e) movement control; 
(f) culling, archival and disposal action. Deal with urgent, confidential and classified 
papers, and ensure that they are handled accordingly. Train staff in all phases of reg
istry procedures, issue appropriate working instructions, and assist in departmental train
ing programmes. Revise file indices in the light of external and internal changes to ensure 
orderly growth of the filing system. Supervise the operations of the departmental registry 
to ensure co-ordination with the requirements of the various divisions and branches. 
Advise and assist other divisions, branches and sections in matters relating to the manage
ment of records. Oversight the subsidiary records systems in other branches to ensure stan
dard procedures are being followed. Review procedures employed in the regional and district 
registries with a view to ensuring maximum efficiency of operation and issue appropriate 
instructions for the guidance of action officers. 
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BB5;8,9,12.14 Building 
Inspe,ctor (5 positions) 

$2465-2625 As required 

March, 1975 

Advertisement Applications 
Number Close 

2183 11.4. 75 

Qualifications:- Qualified Building Tradesman. Extensive experience in building con
struction, preferably at Foreman level. 

Duties:- Carry out the duties of Building Inspector. Carry out inspections of build
ings in progress and on completion to ensure the observance of prescribed building standards 
and regulations. Prepare reports on inspections for submission to the Building Board. 

W.Al Clerk Class 4 $2255-2465 Mount Hagen 2184 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Experience in similar or allied work. Able to supervise and train junior 
staff as appropriate. 

Duties:~ With administrative and clerical guidelines: Provide clerical support to 
the professional and technical staff of the Western Highlands Region by extracting to the 
greatest extent possible commensurate with own initiative, industriousness and abilities 
those regional activities not requiring professional or technical qualifications for adequate 
discharge. Undertake ·the Regional Headquarters staff work, such as organisation of approved 
transfers, staff statistics, housing requirements, and arrangement of staff entitlements. 
Provide advic.e to staff on entitlements, etc. (including for Apprentices · and Casual 
Labourers). 

* TV.Pl Foreman Artisan 
Grade 1 $2910-2385 Manus 2185 11.4. 75 

Qualifications:- Qualified as Tradesman (Artisan Grade 2). Extensive relevant trades 
experience together with trades supervisory experience suitable for co-ordination and con
trol of multi-disciplined trades activities. 

Duties:- Within broad guidelines: Control throughout the Manus District maintenance and 
minor installation aspects of plant and structures of a fixed types necessitating co~ordin
ation and supervision of multi-disciplined trades activities. Provide managerial support 
to the District Manager; determine field resources requirements,' set priorities and ensure 
resources availability as programmed for continuity of both departmental and contractor 
works; direct more important works. Co-ordinate multi-disciplined pro]ects and ensure har
monious interworking arrangements by trades specialists; undertake inspections, investiga
tions and analyses of activities on aspects such as productivity, performance, accidents, 
resource utilisation, house-keeping standards, fire and security arrangements, client satis
faction; arrange remedial action as required, Develop and oversight'on-the-job training 
and staff development programmes; provide reports, statistics, etc. to management as dire 
directed. Carry out other duties as directed, consistent with the above. 

*TQ.P4 Foreman Artisan 
Grade 1 $2190-2385 Madang 2186 11.4. 75 

Qualifications:- Qualified as Tradesman (Artisan Grade 2). Extensive relevant exper
ience in the trades specialisation together with demonstrated ability to control staff and 
a programme of work. 
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Duties:- Carry out the duties of Foreman (Welding and Fabrications). Under limited dir
ection: Take charge of the welding and fabrication trades specialisation for the Madang 
District where supervisory responsibility (contract and staff) and the volume and range of 
plant are of average size and complexity, in particular: control resources allocated and 
programme work accordingly; estimate material and labour requirements for individual projects, 
authorise/prepare material requisitions and ensure correct 4elivery to project, Set work 
standards and objectives, allocate work, direct staff and activities and evaluate results 
to ensure satisfactory workmanship; carry out individual inspections; inciuding maintenance 
inspections and take action accordingly. Carry out staff supervision tasks as necessary, 
including completion and submission of time sheets etc. a.nd apprentices and ensure effective 
on-the-job development of all staff, Organise and supervise contract work according to in
structions, inspect or direct inspection of work performed and including sample checking of 
contracted service calls; and certify satisfactory completion of work or contracts as 
appropriate. Instigate Board of Survey action on obsolete, uneconomical plant. 

* TQ.P5 Foreman Artisan 
Grade 1 $2190-2385 Madang 2187 11.4. 75 

Qualifications:- Qualified as Tradesman (Artisan Grade 2). Extensive relevant trades 
experience together with trades ·supervisory experience suitable for control of staff and a 
programme of work. 

Duties:- Carry out the duties of Foreman (Air Conditioning and Refrigeration), Under 
limited direction: Take charge of the air conditioning and refrigeration primary trades 
specialisation for the Madang District where supervisory responsibility (contract and staff) 
and the volume and range of plant are of average size and complexity, in particular: Est
imate material and labour requirements for individual projects; authorise/prepare material 
requisitions and ensure correct delivery to projects. Set work standards and objectives, 
allocate work, direct staff ·and activities and evaluate results to ensure satisfactory work
manship. Carry out staff supervision tasks as necessary, · including completion and submiss
ion of time sheets, etc. Organise and oversight the training of trades assistants and 
apprentices and ensure effective on-the-job development of all staff. 

* TQ.P6 Foreman Artisan 
Grade 1 $2190-2385 Madang 2188 11.4.75 

Qualifications:- Qualified as Tradesman (Artisan Grade 2), Extensive relevant trades 
experience with some trades supervisory experience suitable for control of staff and a 
programme of work. 

Duties:- Carry out the duties of Foreman (Hospital). Under limited direction: Take 
charge of a multi-disciplined trades taskforce responsible for the maintenance of plant and 
facilities (e.g. steam generation and transmission, kitchen, laundry water supply, sewerage, 
power plant and equipment) at the Madang Hospital. Control resources allocated and pro
gramme work accordingly, Instigate Board of Survey action on uneconomical equipment etc. 
Organise and oversight training of assistants and apprentices and on-the~job development of 
all staff. Oversight and report on hospital architectural maintenance and supervise trades 
staff undertaking such maintenance tasks • 

* TT.P2 Senior Artisan . $1995-2125 Vanimo 2189 11.4.75 

Qualifications:- Qualified as Tradesman (Artisan Grade 2). Extensive relevant exper
ience to the trades specialisation together with demonstrated ability to control staff and 
a programme of work. 
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Position No, and Designation Standard 
Location Advertisement Applications 

Salary Scale ( s) Number Close 

Department of Public Works - continued 

Duties:- Under limited direction: Take charge of the air conditionin~ and refrigeration 
primary trades specialisation for the West Sepik District, Control resources allocated and 
programme work accordingly; estimate material and labour requirements for individual projects, 
authorise/prepare material requisitions and ensure correct delivery to projects. Set work 
standards and objectives, allocate work, direct staff and activities and evaluate results. 
Organise and oversight the training of trades assistants and apprentices and ensure effective 
on-the-job development of all staff. Organise and supervise contract work according to 
instructions. Instigate Board of Survey action on obsolete, uneconomical plant. Carry out 
other duties as directed, consistent with the above. 

* TR,P5 Senior Artisan $1995-2125 Wewak 2190 11.4. 75 

Qualifications:- Qualified as Tradesman (Artisan Grade 2). Extensive relevant exper
ience to the trades specialisation together with demonstrated ability to control staff and a 
programme of work. 

Duties:- Carry out the duties of Foreman (Air Conditioning and Refrigeration). Under 
limited direction: Take charge of the air conditioning and refrigeration primary trades 
specialisation for the East Sepik District, Control resources alloeated and programme work 
accordingly. Estimate material and labour requirements for individual projects, authorise/ 
prepare material requisitions and ensure correct delivery to projects. Set work standards 
and objectives, allocate work, direct staff and activiti 3 and evaluate results. Organise 
and oversight the training of trades assistants and apprentices and ensure effective on-the
job development of all staff. Organise and supervise contract work according to instructions. 
Instigate Board of Survey action on obsolete, uneconomical plant. 

* TQ.P3 Senior Artisan $1995-2125 Madang 2191 11.4. 75 

Qualifications:- Qualified as Tradesman (Artisan Grade 2). Considerable relevant 
trades experience with trades supervisory potential to control staff and a programme of 
work. 

Duties:- Carry out the duties of Foreman (Water and Sewerage). Take charge of a 
trades taskforce responsible for the operation, maintenance and installation (extensions) 
to sewerage and water supply systems throughout the Madang District, Control resources 
allocated and programme work accordingly, including estimation of material and labour 
requirements for individual jobs. Set work standards and objectives, allocate work, direct 
staff and activities,make inspections and evaluate results. Carry out staff supervisory 
tasks. Organise and supervise contract work, inspect or direct inspection of work per
formed and certify satisfactory completion of work or contracts as appropriate. Oversight 
training of apprentices and assistants and ensure effective on-the-job development of all 
staff. Undertake physical · trades tasks as supervisory workload permits. 

* TR.P4 Senior Artisan $1995-2125 Wewak 2192 11.4. 75 

Qualifications:- Qualified as Tradesman (Artisan Grade 2). Considerable relevant 
trades experience together with supervisory ability to control staff and a programme of 
work. 
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Position No. and Designation Standard 
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Salary Scale(s) Number Close 

Department of Public Works - eontinued 

Duties:- Carry out the duties of Foreman (Welding and Fabrication). Under limited dir
ection: Take charge of the welding and fabrication primary trades specialisation for the East 
Sepik District. Control resources allocated and programme work accordingly; estimate material 
and labour requirements for individual projects, authorise/prepare material requisitions and 
ensure correct delivery to projects. Set work standards and objectives, allocate work, direct 
staff and activities and evaluate. Organise and oversight the training of trades assistants 
and apprentices and ensure effective on-the-job development of all staff. Organise and super
vise contract work. Undertake physical trades tasks as supervisory workload permits. 

*MT.4B, MT.6 Technical Assistant 
Grade 1 (2 positions) $1670-1800 Port Moresby 2193 11.4.75 

Qualifications:- Completion or exemption from Stage One Engineering Certificate Course, 
Lae desirable. Ability to undertake further technical education in the Engineering Certific
ate Course at the Lae Technical College. Interested in geology of engineering soils and 
aptitude to carry out laboratory testing of soils with careful attention to detail. 

Duties:- Carry out the duties of Technical Assistant Grade 1. Undertake field sampling 
of soils with or without supervision' and carry out testing of soils in a laboratory, including 
sieve analysis, determination of the moisture content, liquid limit, plastic limit, plasticity 
index, linear shrinkage and apparent specific gravity of a soil. Also, without close super
vision carry out tests to determine the engineering properties of soils including organic 
matter content, sulphate content, PE value, Californis Bearing Ratio of soils, sheer consolid
ation and stabilisation tests on· soils. Without supervision, carry out tests to determine the 
density and strength of concrete test cylinders, blocks and bricks. 

C.C.9 Executive Assistant 
(Land Transport) 

DEPARTMENT OF TRANSPORT 

$5755-5985 Port Moresby 2194 11.4.75 

Qualifications:- Educational qualifications at tertiary level or equivalent qualifications 
acceptable to the Public Service Board. Administrative ability of high order. Some experience 
in policy research. Applicants must be either members of the Senior Executive Programme or 
available for immediate inclusion in the programme. 

Duties:- The occupant will undertake a programme of training in the Land Transport Div
ision. He will supervise and control .the activities of part of the Division Organization 
subject to proving satisfactory. He may look forward to promotion to Assistant Secretary 
level C.C.ll. Overseas training may be included in programme. 

* MS.l4 Officer-in-Charge 
Office Services 
(Clerk Class 5) $2705-2865 Port Moresby 2195 11.4.75 

Qualifications:- Satisfactory completio~ of Form 4 or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Relevant clerical experience at a supervisory level. Ability to organise and super
vise staff. Good knowledge of administrative procedures. 

Duties:- Maintain efficiency at office services organization including supervision of 
the Registry Section. Ensure satisfactory office accommodation, furniture and equipment, 
typing services, transport and telephone services and office maintenance and cleaning services. 
Regular stocktaking and inventories of office furniture and equipment. Organize travel and 
accommodation bookings and itineraries as required. Carry out other associated duties as 
directed. 
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Vacancies - eontinued 

Standard Location 
Salary SC!ale(s) 

Department of Transport - continued 

$2705-2865 Port Moresby 

March, 1975 

Advertisement ·Applications 
Number Close 

2196 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Relevant clerical experience at a supervisory level. Ability to organise 
and supervise staff. Good knowledg~ of administrative procedures. 

Duties : - Maintain efficiency of office services organization including supervision 
of the Registry Section, Ensure satisfactory office accommodation, furniture and equipment, 
typing services, transport and telephone services and office maintenance and cleaning ser
vices. Regular stocktaking and inventories of office furniture and equipment. Organize 
travel and accommodation bookings and itineraries as required, Carry out other associated 
duties as directed. 

* M.7 Draftsman Grade 2 $2465-2625 Port Moresby 2197 11.4. 75 

Qualifications:- An approved Certificate of a recognised college or institution or 
equivalent as recognised by the Public Service Board, or six years relative experience plus 
the successful completion of an eligibility test as approved by the Board. 

Duties:- Under general direction from the Executive Officer, prepare drawings and spec
ifications of mechanical fittings involving 4 classes of vessels, prepare detailed super
structure design specifications, preliminary estimates and quantity list for vessels requir
ing modifications, or major refits or for any projects undertaken in slipway workshops. 
Train apprentices in basic principles of drafting to 5th year apprenticeship standard of 
Trade Drawing. Carry out other associated duties as directed. 

* M.7 Draftsman Grade 2 $2465-2625 Port Moresby 2198 11.4. 75 

Qualifications:- An approved certificate of a recognised college or institution or 
equivalent as recognised by the Public Service Board, or six years relative experience plus 
the successful completion of an eligibility test as approved by the Board, 

Duties:- Under general direction from the Executive Offi cer, prepare drawings and 
specifications of mechanical fittings involving 4 classes of vessels, prepare detailed super
structure design specifications, preliminary estimates and quantity list for vessels requir
ing modifications or major refits, or for any project undertaken in slipway workshops. 
Train apprentices in basic principles of drafting to 5th Year apprenticeship standard of 
Trade Drawing. Carry out other associated duties as directed, 

SD.S Training Officer 
Grade 2 $2355-2705 Port Moresby 2199 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Cettificate 
or possession of such. other educational qtlalifications as may be acc eptable to the Public · 
Service Board. Aptitud-e for training duties experience in public service clerical and 
administrative work. Previous experience in organising and conducting training courses. 

Duties:- Control departmental aspects of A.P.E.T.S. Administrative College I.T.I. 
Nautical School, C.A.A. Training College and other external institut ions students and 
courses, public s ervice cadets and vacation t raining schemes. Control and conduct induction 
and procedural training cours·es. Provide study guidance, careers guidance interviews and 
courses for staff as required. Control the staff appraisal scheme. Investigate new dev
elopments in training. Undertake other duties as directed, consistent with the above. 
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---------~---------

Department of Transport - c.onJ-.imte.d 

$2355-2705 Port Horesby 2200 

Applications 
Close 

11.4. 75 

Qualifications:- Satisfactory compJ et:icn of Form 4 or the Public Serv:f.ce Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Service 
Board. Aptitude for training duties. Experience in public service clerical and administration 
work. Previous experience in organising and conducting training courses. 

Duties:- 01·eanise training courses including selection of documentations. Arrangements 
of p1·esentation methods and briefing of session le.aders, Conduct and supervise classroom 
training for new specialised or more difficult training courses. Assess in ~valuating train
ing needs and trainee progress and performance. Con1plete data for use in training documenta
tion. Assess the effectiveness of training courses and prepare reports and recommendations. 
Prepare course outlines, study materials and instructional plans. Provide career guidance and 
courses for staff where necessary. Undertake other associated duties as directed. 

I-lli.ll Clerk Class 4 
Recruitment Officer $1905-2255 Port Moresby 2201 11.4. 75 

Qualificati.ons :- Satisfactory completion of Form 4 or the Public Service Certifics.te 
or possessi.on of such other educational qualifications as may be r.cceptable to the Public 
Service Board. Officers not holding these educational qualifications but who have relevant 
experience are also eligible and tl10se w-ho think they can do this work should apply. 

Duties:- Collage.departmental recruitment requirements and maintain recruitment 
records. Supervise the preparation of vacancy information for external advertisement and 
other recruitment material as required. Liaise \lith relevant authorities on recruitment 
and staffing matters. Provide Tables and general information as required. Control estab
lishment and posting records. Prepare staff posting lists. Ensure relating of recruitment 
promotions and staff transfers to staff ceiling and establishment. Maintain staff s tatis
tical data, prepare monthly staff statistical returns and other reports and returns as 
required. Prepare or supervise preparation of Gazette Notifications of vacancies and other 
promotions. Carry out other duties as directed, con~istent with the above. 

E.2 Keyboard Operator 
Grade 5 $2705-2865 ·Port Moresby 2202 

Qualifications:- Successful completion of a course of traini ng approved by the Public 
Service Board or successful completi.on of a test approved by the Board. Ability to type at 
35 w,p.m. and i:ranscri.be correctly from nhorthand at 80 w.p.m. Extensive experience in 
t:ecretarial work. 

Duties:- Within broad guidelines: Provide a confidential 1::ecret:arial service to the 
Secretary, in perU cular:- Undertake stenograpl.ic <tnd t.yping dut:i.es; receive and distribute 
incoming papers end p1·epare straightforward n :.pU.es; channel and :rev:i m·1 outgoing papers, 
maintain records and files; liaise, as necessary, between the Secre.tary' and his s ubordinates , 
other officers and Hinistcr 1 s office; l;eep the Secretary's diary and appointment book a nd 
s chedule his appointments and meeti ngs; n.ake travel arrangements and obta:l.n travel briefs; 
screen telephone eall~ according to lnst:ruct:i.ons; undex·takc minor clerical End ether office 
type duties such as operaUon of a cmall filing or recording system, c.ollating of documents, 
performance. of receptionist duties, preparation. of simple operatio:J.s and r,dding or calculat
ing machines, and maintenance and amendment of publications and instructions. Undertake 
work for the Secretary's staff \~hen time permits or as directed by the Secretary . 
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Department of Transport - C.OIU:A..nued 

CAl. Controller of Civil 
Aviation 

Civil Aviation Agency 

$7500 Port Horesby 

Harch, 1975 

Advertisement Applications 
Number Close 

2203 11.4.75 

Qualifications:- Academic qualifications desirable. Satisfactory completion of 
Form 4 or the Public Service Certificate or possession of such other qualifications as 
may be acceptable to the Public Service Board. Relevant experience. Executive ability. 

Duties:- Manage the work of the Civil Aviation Division. Perform the statutory 
functions of Controller of Civll Aviation the Civil Aviation (Interim Arrangements) 
Act and Regulations. Advise the Hinister on policy aspects of civil aviation. 

AT. 2 Clerk Class 8 
(Licensing Officer) $4705-5065 Port Horesby 2204 11.4.75 

Qualifications:- Sound knowledge of the operational, economic and technical aspects 
of air transport. Satisfactury completion of Form 6 or the Public Service Higher Certificate 
or such other educational qualifications as may be acceptable to the Public Service Board. 
Academic qualifications desirable. Proven ability to analyse data and prepare reports at 
a responsible level. Experience in research and investigation work. 

Duties:- Review continuously the performance of the air transport activity of Papua 
New Guinea in respect of International and Domestic airline operations. Assess the needs 
arising from new developments. Haintain a close knowledge of the progress of sea and 
surface transport systems with a view to co-ordination witli them. Examine and make 
recommendations on licensing in respect to International and Domestic airline services and 
activities. Advise and assist in the negotiation of bi-lateril agreements and arrangements 
between Papua New Guinea and other countries in respect of services and operations of an 
International nature. Examine and make recommendations on time tables and [;·L·affic s tructures 
for International and Domestic airline services and applications for special, extra and 
charter flights from International and Domestic airlines operation and permits for the 
importation of additional aircraft. Prepare correspondence and summaries orr air transport 
matters including replies to questions in the Papua New Guinea House of Assembly and 
}linisterial letters in respect of International and Domestic airlines activities. Investigate 
complaints from members of public and others etc., - on airline services. 

AT.3 Clerk Class 7 
Licensing Clerk $3825-4085 Port Horesby 2205 11.4. 75 

Qualifications:- Sound knowledge of the operational- economic and technical aspects 
of air transport. Satisfactory completion of Form 6 or the Public Higher Certificate 
or such other educational qualifications as may be acceptable to the Public Service Board. 
Academic qualifications desirable. Proven ability to analyse data and prepare reports 
at a responsible level. Experience in Research and investigation work. 

Duties:- Review continuously the performance of the air transport activity of Papua 
New Guinea in respect of--General Aviation Operations. Assess the needs arising from 
developments. Maintain a close knowledge of the progress of surface transport systems with 
view to co-ordination with them. Examine and make recommendations on licensing in respect 
to Third Level Airline, Charter and Airial Work Services and activities. Assist in matters 
concerned -with International activities. Examine and make recommendations on time tables 
for Third l evel airline services and applications for special extra and Charter flight 
applications from Third Level airline and other air service operators. Prepare correspondence 
and summaries on air transport matters including replies to questions in the Papua New Guinea 
House of Assembly and Ministerial l et t ers in respect of General Aviation activities. Other 
duties as directed consistent with the above. 



March, 1975 67 Papua New Guinea Gazette 

Vacancies - c.oYLV..nued 

Position No. and Desi~nation Standard 
Location Advertisement Applications 

Salary Scale ( s) Number Close 
-.-

Department of Transport - c..onL[nued 

Harine Operation Division. 

1-1. 35A Senior Artisan $1645-1995 Hadang 2206 11.4. 75 

Qualifications:- Experience in the repair and maintenance of marine diesel engines 
and associated marine equipment. Surveyor ability. Qualified as an Artisan Grade 2 with 
diesel mechanic experience. Supervisory experience. 

Duties:- Supervise or carry out as appropriate repairs and maintenance of Government 
vessels and marine equipment in the area. Assess and requisition materials. Submit reports 
and returns as directed. Check time cards. Carry out other duties as directed. 

Haritime Division 

M.31 Senior Storeman $1410-1540 Port Horesby 2207 11.4.75 

Qualifications:- Knowledge and experience of storehouse operations and of the materials 
stored. Ability to co-ordinate staff activities and resolve queries arising in the store 
house. Ability to control a numb er of staff . 

Duties:- Responsible to the Executive Officer (Govt.Fleet) for the physical operation 
of the Marine Storehouse at Gordons to ensure cleanliness and order, safe custod:r of stocks 
and satisfa.ction of user demands. Prepare and process stores documents: Participate in 
stocktaking by locating indentifying, counting and relocating stores as directed. Carry 
our other duties as directed. 

M.l7 Clerical Assistant Gr.3 $1670 - 1800 Port Moresby 2208 11.4. 75 

Qualifications:- Qualified as a Clerical Assistant Grade 1. Ability. to perform all 
the duties listed: Record expenditure on repairs and maintenance of Government vessels; 
Prepare and record stores issue vouchers, local purchase orders and ration supply notes 
for stores equipment; ration al)d P.O.L. Prepare expenditure returns and maintain records 
or overtime.; Maintain records of surveys and attend to correspondence and reports relating 
thereto. Maintain records of conditions of Service for national officers. File correspond
ence and attend to telephone calls. Prepare reports and returns as directed. Carry out 
other duties as directed. 

M25 Clerical Assistant 
Grade 2. $1540-1670 Alotau 2209 11.4.75 

Qualifications: - Qualified as a Clerical Assistant Grade 1. Ability to perform all 
the duties listed. 

Duties:- Record expenditure on repairs and maintenance of Government vessels. Prepare 
wages sheets and act as Pay Clerk. Prepare and record stores Issue Vouchers, Local Purchase 
orders and Ration supply notes for stores, equipment, rations and P.O.L. Prepare expenditure 
returns and ma intain records of overtime. Maintain records of surveys and attend to 
correspondence and reports relating thereto. Haintain records of National Officers conditions 
of Service. File correspondence and attend to telephone calls . Prepare reports and ~eturns 
as directed. Carry out other duties as directed. 

-
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Department of Transport - continued 

Plant and Transport Authority 

* T.41 Cler~ Class 6 $3185-3365 Port Horesby 

Advertisement 
Number 

2210 

Applications 
Close 

11.4. 75 

Qu3lifications:- Accounting qualifications desirable. Comprehensive knowledge of 
Treasury Ordinance, Regulations and Instructions and Government Accounting procedures. 
Satisfactory completion of Fornt 4, or the Public Service Higher Certificate, or possession 
of such other educational as may be acceptable t9 the Public Service Board. 

Duties:- Direct and oversight the activities of the Examination and Certifying sub
section. Act as Certifying for the Authority. Attend to correspondence and enquiries 
concerning the payment of accounts and funds distribution. Other related duties. 

* T.38 Clerk Class 6 $3185-3365 Port Moresby 2211 11.4. 75 

Qualifications:- Satisfactory completion of Form 4 or the Public Service Higher 
Certificate, or possession of such other educational qualifications as may be acceptable to 
the Public Service Board. 

Duties:- Control and reconcile funds and trust accounts; prepare statements. Liaise 
lvith Regions and Districts; on committments and expenditure. Instruct other officers on 
trust matters, prepare more important correspondence and submissions. Other duties as 
directed. · 

T.42 Clerk Class 4 $2255-2465 Port }foresby 2212 ' 11.1!.75 

Qualifications:- Satisfactory completion of Form 4, or the Public Certifi.cate or 
possession of such other educational qualifications as may be acceptable to the Public 
Service Board. Officers net holding these educational qualifications but vrho have 
relevant experience are also eligible. and those who think they can do this work should 
apply. 

Duties:- Scrutinise all clailllS for corrections, attend to enquiries B.nd carry out 
approp~iate follow-up action maintain creditors ledger of paid accounts and accountable 
forms Register. Other relevant duties. 

T. 44 Clerk Class 4 $2255-2465 Port Horesby 2213 11.4.75 

Qualifications:- Completion of Form .4, or the Public Service Higher Certificate 
or such other qualification~ as are acceptable to the Public Service Board. Knowledge of 
Government Accounti.ng principles. Officers not holding these educational qualifications 
but lvho have relevant experience are also eligible and those who think they can do this 
work should apply. 

Duties:.- Maintain appropriation ledger; and prepare reports; record all connnittment 
and expenditure transactions. Control vocabulary stores drawings. Classify all salary 
and wages expenditure. Or:her duties as directed consistent ~~ith the above. 
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PUBLIC SERVICE (INTERUI ARRANGEMENTS) ORDINANCE 1973 

SECTION 51 

NOTIFICATION Or' PROMOTIONS AND TRANSFERS 

The following promotions and transfers have been made w.ith effect from the respective dates 
shown below, All promotions and transfers notified below are final and are not subject to 
appeal. 

Adv. No. 

3 

836 

881 

882 

885 

884 

866 

872 

874 

864 

887 

902 

912 

924 

925 

931 

930 

936 

934 

2557 

2552 

Gazette No. Pos.No. Date of 
Effect 

Names of Officers and (Former 
Department Where Applicable) 

DEPARTMENT OF AGRICULTURE, STOCK AND FISHERIES 

47 of 4.7.74 v. 70-71 24.10.74 
(2 positions) 

DEPARTMlmT OF BUSINESS DEVEI.OPHENT 

75 of 7 .11. 74 45, 46, 47 17.1.1975 
(3 positions) 

Jimmy N' DRAMS 
(Department of Education) 

Memafu MALARA 

Sanson Gassa KASSE 

DEPARTME~"T OF THE CHIEF }1INISTER AND DEVELOPMENT ADMINISTRATION 

75 of 7.11.74 

75 of 7.11.74 

75 of 7.11.74 

75 of 7.11.74 

75 of 7.11.74 

75 of 7.11.74 

75 of 7 .11. 74 

75 of 7 .11. 74 

AG.ll 

AG.l7, AG.23, 
AG.33 
(3 positions) 

CI. 20-22 
(3 positions) 

CI.2B 

H.28 

H. 25 

M. 27 

H.53 

21.1. 75 

21.1. 75 

30.1. 75 

14.1.75 

3.2.75 

3.2.75 

5.1. 75 

3.2.75 

Corrective Institution Services 

75 of 7 .iL 74 CI.38,39 30.1. 75 
(2 positions ) 

Office o£ Information 

75 of 7 .11. 74 GL.l8-19 t,, 2. 75 
(2 positions) 

75 of 7 .11. 74 ES.84 3.2.75 

DEPART~ffiNT OF EDUCATION 

75 of 7.11.74 DI. 30 20.1. 75 

75 of 7.11.74 IA. 5-7 20 1. 75 

75 of 7.11.74 DI. 37 20.1. 75 

75 of 7.11.7/1 DI. 2 20.1. 7.5 

75 of 7.11.74 DI.38 21.1. 75 

75 of 7 .11. 74 DI.l5 21..1. 75 

40 of 6.6.74 TT.4 7.12.74 

40 of 6.6.74 DS.1 26.11. 711 

Pius John KAPATA 

Lohia KORA 

Joseph Kavo APAU 
Robin POLIS 

Andy SIURE 

Karo IGA 

Jim Steve NARtJN 

Sese NOREA 

A1oyslous HA'TA 

Andrew DAHBOI 

Mu FEAREKA 

Tabua BAMA 

Semeri HITUNG FOREST 

Duffil IIAROPE 

J arne s MELARE 

Dika ITANA 

Koani KARUA 

Sege1a LALELA 

George OBARA 

Nasson Wattinara PAULIAS 
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Adv. No. Gazette No. Pos. No. Date of Names of Officers and (Former 
Effect Department Where Applicable) 

Department of Education - eontinued 

939 75 of 7.11.74 DI. 7-10 21.1. 75 Lae LAVO 
(4 positions) Udia GAHUNA 

938 75 of 7.11.74 DI.39,40 21.1. 75 Sebastian Joe PAIIDUR 
(2 positions) (Dept. of Agriculture, Stock 

and Fisheries) 

648 67 of 3.10.74 E.7 8.1. 75 Liriope MERO 

DEPARTMENT OF FINANCE 

363 61 of 5 . 9.74 B.28 22.1. 75 Nelson WILLIAH 

963 75 of 7 .11. 74 A.301 28.1. 75 Joseph YANGAU 

966 75 of 7 .11. 74 A.32 29.1.75 Naivara HURAE 

957 75 of 7 .11. 74 A.l48 27.1.75 Sisina GUBA 
(2 positions) 

945 75 of 7 .11. 74 MS.4 27.1.75 Stella Honor LAPAN 

953 75 of 7 .11. 74 1.16 28.1. 75 Mellie GULUA 

398 61 of 5 . 9.74 T.l50,151 30.1.75 Remoa ASINU 
(2 positions) 

952 75 of 7 .11. 74 B.22 28.1.75 Ruma VAl 

949 75 of 7 .11. 74 MS.16 27.1.75 Geno yarage MAINO 

962 75 of 7 .11. 74 A.217 28.1. 75 Ueni POSA 

959 75 of 7.11.74 A.155 29.1.75 Vonsila KOLIAS 

954 75 of 7 .11. 74 MS.20 29 .1. 75 Tau Gari PIDI 
(Department of Education) 

956 75 of 7 .11. 74 A.132 31.1. 75 l s i ANI 

DEPARTMENT OF INTERIOR 

980 75 of 7.11.74 FG.3 22.1. 75 Benny MANJI 

983 75 of 7.11.74 FG.4 22.1.75 Vagi Ve1e ASI 

982 75 of 7 .11. 74 FG.5 22.1. 75 Hahine MERO 

981 75 of 7 .11. 74 FG.4 22.1.75 Heure DALA 

984 75 of 7.11.74 FG.6 22.1. 75 Hito1o MOREA 

DEPARTMENT OF LABOUR AND INDUSTRY 

992 75 of 7.11.74 FS.69,87,88 16.1. 75 John KAMOKABA 
(3 positions) (Department of Interior) 

Vincent BOSPINDIK 
Maniau Lengko YANGA 

997 75 of 7.11.74 FS.52,53,54,57, Lari James MOREHARI 
60,63,64 Otto KABONANGA 
(7 positions) Hann LAGEA 

DEPARTMENT OF LANDS, SURVEYS AND MINES 

1026 75 of 7.11.74 DM.68 15.1. 75 Gau MOREA 

1025 75 of 7 .11. 74 DM.67 15.1. 75 Garori MACKI NGTON 

1015 75 of 7.11.74 REG.41 16.1. 75 Geno MEA (Tr ansfer) 

1019 75 of 7.11.74 MB.l7 17.1.75 Pou MITASE 

1016 75 of 7.11.74 ADM.ll 17.1.75 .Judah KARAU 
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Department of Lands, Surveys and Mines - c.on;tinued 

75 of 7.1'1.74 ADM.lO 16.1.75 Gabriel TAGO 

75 of 7.11.74 REG.50,43,49,57 17.1.75 Lohia LOIIIA 
(4 positions) Hoto MAGIN! 

Nicholas Heros MATUI 
Jeremiah SINGOMAT 

75 of 7 .11. 74 ADH.l7 17.1.15 Paul WAI 

75 of 7.11.74 L.2 16.1. 75 Mark Dyle DEI 

DEPARTNENT OF POSTS AND TELEGRAPHS 

54 of 1.8.74 PP.l 17.1.75 Julius TAMAR 

54 of 1.8.74 PH.l 17.1.75 Patrick TOMAUSI 

DEPARTilliNT OF PUBLIC HEALTH 

61 of 5.9.74 MH.llD 4.12.74 Shem WOJEIBA 

67 of 3.10.74 CH.l56-158, 158B 23.1. 75 J.laimu KOPI 
(4 positions) Gladstone MAIBANI 

Vui MEA 
John Songan POMAT 
Boniface illffiA 

DEPARTNENT OF THE PUBLIC SERVICE BOARD 

67 of 3.10.74 AC.81 14.1. 74 Nelson Eddie PAULIAS 

75 of 7 .11. 74 240 4.2.75 Wammar BUIA 

75 of 7 .11. 74 241,242 4.2. 75 Tau HOBART 
(2 positions) Chamilou SAMOL 

(Department of Law) 

75 of 7.11.74 119 4:2.75 Larikapu HARE 

75 of 7.11.74 193A 4.2.75 Tau PO'O 

75 of 7 .11. 74 228A 21.1. 75 Alois Lukumbani BRANCH 

75 of 7 .11. 74 121 4.2.75 Sama ARUA 

DEPARTMENT OF PUBLIC WORKS 

75 of 7 .11. 7'• RR.Al 30.1. 75 John Kanawi LITAU 

75 of 7.11.74 RV.Al 30.1. 75 Patrick N:UI 

75 of 7 ,11. 74 TQ.Ll 10.1. 75 Sera BAUDE 

75 of 7 .11. 74 E.37 7.2.75 Kere RAUKE 

75 of 7 .11. 74 . E.40 7.2.75 Hitavokore OPAVILA 

75 of 7.11'.74 QW.Al 7.2.75 Ben Albert MOIDE 

75 of 7 .11. 74 TT.Al 7.2.75 Audo DOWAKI 

75 of 7.11.74 QR.Al 7.2.75 Donald Gill' BELONA 

75 of 7 .11. 74 V.Al 7.2.75 Irau Raka KWARI 
' 

75 of 7.11.74 VT.Al 7.2.75 Vagi IRU 

75 of 7 .11. 74 LG.30 10.2.75 Bill Baroa BOURAGA 

75 of 7.11.74 TV.Al 7.2.75 Thomas Popeu MALIKES 

75 of 7.11.74 TR.Al 7.2.75 Kalama Joseph FAGU'U 
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WITHDRAWAL OF NOTIFICATIONS OF VACANCIES 

The following Notifications of Vacancies are withdrawn: 

Department .of Agriculture, Stock and Fisheries 

In Gazette No. 83 of 5th December, 1974 Position No, F.2746-2753, Advertisement No. 1197. 

Department of the Chief Minister and Development Administration 

In Gazette No. 75 of 7th November, 1974 the following posi.tions are withdrawn:-

Position No. H.l6, Advertisement No. 869 
Position No. H.29, Advertisement No~ 877 
Position No. H.l6, Clerk Class 4, Aqvertisement No. 869 
Position Ho. H.29, Clerk Class 2, Advertisement No. 877 

In Gazette No. 40 of 6th June, 1974 Position No. AG.24, AG.29, Ag.31., Advertisement No. 
2545. 

Office of Information 

In Gazette No. 75 of 7th November, 1974 Position No. IN.l3, Advertisement No. 897 

In Gazette No. 67 of 3rd October, 1974 Position No. CCl, Advertisement No, 644 

Department of Finance 

In Gazette No. 2 of January, 1974 Position N!>. MS .47, Advertisement No·. 1.473 

Central Planning Office 

In Gazette No. 11 of 7th February, 1974 Position No. MP,2 Senior Hanpower Officer 
Clerk Class 9, Advertisement No . 1370 

Department of Foreign Relations and Trade 

In Gazette No . 67 of 3rd October, 1974 Position No. C.l17, Advertisement No. 664. 

Department of Labour and Industry 

In Gazette No. 2 of January, 1975 Position No. PR.ll Projects Officer Clerk Class 7, 
Advertisement No, 1519. 

Department of Lands, Surveyo and Hines 

In Gazelle Uo. 83 of 5th December, 1974 the following pol'litions are "dthdrawn:-

PosiUon No. l.D.SO,Sl Clerk Cla$s 3, Adl'ertisement No, 1284 
Position No. LD.52,53 Clerk Class 3, Advertisement No. 1285 
Position No. LD.58,59,60 Clerk Class 3, .Advertisement No. 1286 

Department of Public llorks 

In Gazette No. 2 of 2nd January, 1974 the following positions are withdra~<m:-

Position No, QQ,P4, lvorks Supervisor, Advertisement No. 1642 
Position No. RQ.Pl, Works Supervisor, Advertisement No. 161•1 
l'osition No, VQ. Pl 1/orks Supervisor, Advertisement No. 1643 
Position No, VR.Pl Works Supervisor, Ad·,rertisement l~o. 1644 
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Withdrawal of Notification of Vacancies - eantinu~d 

Department of Public Works - eontinu~d 

Position No. RT.Pl Works Supervisor, Advertisement No. 1645 
Position No. VQ.P8 Technical Officer Grade 2, Advertisement No. 1647 
Position No . VQ.P6 Foreman Artisan Grade 1, Advertisement No. 1648 
Position No. QQ.P6 Foreman Artisan ·Grade 1, Advertisement No. 1649 
Position No. R.T.P5 Foreman Artisan Grade 1, Advertisement No. 1650 
Position No. WR. Pl Foreman Artisan Grade 1, Adverti.sement No. 1652 
Position No. VR.P2 Foreman Artisan Grade 1, Advertisement No. 1653 
Position No. VQ.P3 Techni.cal Officer Grade 1 Advertisement No. 1654 
Position No. RQ.P4 Foreman Artisan Grade 1, Advertisement No. 1655 
Position No. R.R.Pl Foreman Artisan Grade 1, Advertisement No. 1659 
Position No. RT.P2 Foreman Artisan Grade 1, Advertisement No. 1660 
Position No. VQ.P2 Foreman Artisan Grade 1, Advertisement No. 1661 
Position No. QQ.P7 Foreman Artisan Grade 1, Advertisement No. 1662 . 
Position No. WQ.P2 Foreman Artisan Grade 1, Advertisement No. 1663 
Position No. RQ.P6 Foreman Artisan Grade 1, Advertis~ment No. 1664 
Position No. VQ.P7 Foreman Artisan Grade 1, Advertisement No. 1665 
Position No. WQ,P4 Senior Artisan Advertisement No. 1666 
Position No. WR.P2 Senior Artisan Advertisement No. 1667 
Position No. l-1R.P4 Senior Artisan Advertisement No. 1668 
Position No. WR.P5 Senior Artisan, Advertisement No. 1669 
Position No. VT.P2 Senior Artisan, Advertisement No. 1670 
Position No. RQ.P7 Senior Artisan Advertisement No. 1671 
Position No. VT.Pl Foreman Artisan Grade 1, Advertisement No. 1656 
Position No. RQ.P2 Foreman Artisan Grade 1, Advertisement No, 1658 

Department of Transport 

In Gazette No. 75 of 7th November, 1974 the following positions are withdrawn:-

Position No. P.6 Clerk Class 4, Advertisement No. llll9 
Position No. MS.5 Clerk Class 3, Advertisement No. 1154 
Position No. MS.3 Clerk Class 1, Advertisement No. 1161 
Position No. MS.l6 Clerk Class 2, Advertisement No. 11~6 

Positi on No. MS.24 Keyboard Operator Grade 1, Advertisement No. 1167 
Position No. AD.2A Clerk Class 4, Advertisement .No. 1152 
Position No. MS.lO Clerical Assistant Grade 1, Advertisement No. 1169 
Position No, MS.32 Clerk Class 2, Advertisement No. 1155 
Position No. 
Position No. 
Position No. 
Position No. 
Position No. 
Position No. 

MS.l3 c:j.erk Class 4, Advertisement No. 11.51 
MS.4 Clerk Class 4, Advertisement No. 1150 
IA, Advertisement No. 1134 
P.l6, Advertisement No. 1148 
P.23, P.24, Advertisement No. 1163 
P.21, P.22, Advertisement No. 1158 

Position No. P.3, Advertisement No. 1127 
Position No. P.l5, Advertisement No. 1144 

In Gazette No. 83 of lOth January, 1975, Position No. MS.29, Advertisement No. 1370 

GAZETTE CORRECTIONS 

In Gazette No. 8 of 6th February, ·1975 1.1nder the heading "Withdrawals of Notifications of 
Vacancies" sub-heading "Department of Chief Minister and Development Administration" 
(Office of Information), it was necessary to withdraw only 7 positions. The following 
positions were withdrawn incorrectly:-

Posi tion No. GL.4 Government Liaison Off icer Grade 4 i s wit hdrawn and no t GL.4-9 as 
advertised previously. 

Position No. GL.73 Government Liaison Officer Grade 2 is withdrawn and not GL.62-73 as 
previously advertised. 

Pos ition No. GL.l20-124 Clerk Class 2 a re withdrawn and not GL.l20-139 as previously 
adverti sed. 
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Gazette Corrections - continued 

In Gazette No. 2 of 2nd January, 1975 under the heading "Vacancies" sub-heading "Department 
of Lands, Surveys and Mines" Position No. DM.66, Advertisement No, 1570 was advertised 
incorrectly. It should read Technical Officer Grade 1 and not Technical Assistant as pre
viously advertised, 

In Gazette No, 8 of 6th February, 1975 under the heading "Vacancies" sub-heading "Department 
of Labour and Industry" position No. LA.3, Inspector Grade 1 (Weights and Measures), 
Advertisement No. 1850 was advertised without an asterisk and should read *LA.3 and not as 
previously advertised. 

PUBLIC SERVICE (INTERIM ARRANGEMENTS) 

ORDiNANCE 1973 

PROMOTIONS - SECTION 36 

Under the provision of Section 36 of the above:..mentioned Ordinance, the following officers 
have been promoted from Assistant Patrol Officer, $1280-1605 to Patrol Officer, $1670-2320:-

With effect from 19th December, 1974: Linus Yagi LA!, William SIBIA, Titus SUMA. 

With effect from 16th January, 1975: Taylor GILINI. 

With effect from 22nd January, 1975: Mara AILI, Gerson AMEN, Amino BALE, George CHAPOK, 
George DUI, Philip EKA, Gawaga EWABO, Ejiro TRURAPA, Napoleon KAEMALA, David KASURI, Billy 
KAVANAMUR, James Maweni KOIKOI, Chapau LILI, John MALAWA, John MOREA, Lengisan NOAN, Mathew 
PABARIKIA, Martin PAINING, John PERIL, Smais PHILLIPUS, Hetaro SIOVE, Maraga SOLOMON, Peter 
TOROT, Leo TUALIR, Clement ULA, Philip VAKORE, Thomas Pambit WIND!. 

With effect from 5th February, 1975: Marik ARONGO, Albert BAROKU, Duncan BOROGAO, Otto 
GANAII, Bai GILA, Papaig GUASI, John Paul HOMBOMIA, Herman ITAGAU, Peter KAIMU, Francis 
KALAl, Paul KAMEL, Naipat KEAE, Tapkon KEPAS, Lugabai KONAU, Cyrillus LOMAN, Roger MAGAUTU, 
Philip MAPAH, Pius MISAN, Eric MOSOKE, John NONGLA, Olmi OTTO, Luk PENA, Shemauwe TAYA, 
Bingeding TENGENG, Izape TOTA, Gendua VAGIRE. 

With effect from 19th February, 1975: Urgan Peter ABA, Edward Muriki ABABA, Joseph A. 
AGULUA, Michael DIRIE, Vari FORE, Aruba GAM!, Vaiha GASOWARE, Kevin INUWAI, Melek B. KALIT, 
Gabriel KIEKI, George LESI, Mugagor MULUL, Jack OGA, Philip OPRI, Stephen POKPOK, Peter 
SAILOIA, Anton SALAWANI, Gabriel TOWAIRA, Irenius WIBEAWA. 

With effect from 19th March, 1975: Michael Kusimb PEGEM 

The following officers were promoted from Trainee Community Development Officer, $1280 to 
Community Development Officer Grade 1, $1670-2320:-

With effect from 30th January, 1975: Marie Theresa HEBE!, Mora KAUTETE, Ronnie KEPAS, 
Wari KOUPA, Isabel LAVUTUL MARIT, Matresia MAUNG, Doresi METU, Ezekiel PAPI, Lomot POPICH, 
Vigura ROllO, Hendri MOKU SAUIWALI, Veronica . SIUNE, Sisenta TAPEN, Tito TOVARTABARATA, 
Millie WAN! , Bruno WONE. 

With effect from 19th Febuary, 1975: Gini ABE, Thomas VOGUSANG 

·With effect from 25th February, 1975: Agnes KILA 

With effect from 11th March, 1975: Francis KANING, Catherine NANIA. 

With effect from 26th March, 1975: Thomas KAWANG 

Under the provisions of Section 36 of the above mentioned Ordinance, the following officer 
has been promoted from Technical Assistant Grade 1, $1670-1800 to Engineer Class 1, 
$2945-3565 with effec t from 7th December, 1973: Andrew TEMU. 



March, 1975 75 Papua New Guinea Gazette 

DEPARTMENT OF THE HOUSE OF ASSEMBLY 

VACANCIES 

Applications are invited from officers of the National Public Service of Papua New Guinea for 
the following new and vacant positions in the Department of the House of Assembly. Applicants 
should state their full name; date of birth; present position and salary classification; date 
of appoint·ment to the Public Service; and qualifications and experience. 

Position RI.2: 

Qualifications: 

Duties:-

Position RI.4 

Qualifications 

Duties 

Positions RI.l2, RI.l3 

Qualifications 

Duties 

Legislative Research Specia1ist Grade 3 
$4705-5065 

Appropriate University Degree. Sound experience in research 
work. Ability to accept a high level of responsibility and 
work on own initiative. Fluency in Melanesian Pidgin essential. 

Undertake research projects of a more intensive type than 
average. Maintain general information service to Members, 
using the mo.st appropriate methods available. Organise and 
conduct briefing sessions as directed. Develop access t 'o 
specialised advice. 

Legislative Research Specialist Grade 2 (2 positions) 
$3825-4085 

Appropriate University Degree. Previous experience in research 
work. Ability to speak Melanesian Pidgin. 

Undertake research projects as directed. Assist in maintaining 
general information services to Members. Assist in major 
research projects. 

- Legislative Research Specialist Grade I 
$2705-3365 

Appropriate University Degree. Potential for research work. 
Broad understanding of the ethics of a parliamentary service. 

Undertake research projects under supervision and prepare 
reports as required. Maintain information collection and col
lation services and assist with the compilation of general 
information material for distribution to Members of the House 
of Assembly. Assist with compilation of material for courses, 
seminars and individual briefing material. Develop expertise 
in the use of audio-visual techniques in the distribution of 
information. 

NOTE: Previous applicants for positions No. RI.4, RI.l2 and RI.l3 which were advertised in 
the February Gazette need not reapply and will be considered, 

Positions IT.4, IT.7, IT.ll 

Qualifications 

Interpreter (3 positions) 
$1670-3365 

Qualified for Second Division. FluP.ncy in English and either 
Melanesian Pidgin or Hiri Hotu. Satisfactorily passed the 
elementary proficiency test in interpreting. 
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DEPARTMENT OF THE HOUSE OF ASSEMBLY 

Vacancies - ~ontinued 

Engage in simultaneious interpretation during 
sittings of the House of Assembly. Prepare 
pr~cis of Bills and other documents and 
translations of precis and original docum~nts . 
Check typescripts of Hansard against tape 
recordings. Assist in explaining bills and 
documents to Members. 

NOTE: Progress within the salary range is subject to passing prescribed proficie
ncy examinisations. Arrangements \·Till be made to test applicants not 
already having passed the elementary proficiency test in interpreting. 

Position GS. 2 

Qualifications: 

Duties:-

Positions PS. 6, PS. 7 

Qualifications: 

Duties£ 

Position DB-11 

Qualifications: 

Duties: 

Staff Clerk $2255-2465 

Satisfactory completion of Form IV or the Public 
Service Certificate or possession of such other 
educational qualifications as may be acceptable 
to the Public Service Board. Sound knowledge of 
personnel, salaries and wages procedures, 
involving good knowledge of Public Service 
Ordinance, regulations and determinations. 
Previous experience in personnel or staff field. 

Maintain per~onal files and records for staff 
and members. Prepare and. process variations, 
leave applications and superannuation documents. 
Prepare staff statistics • 

. Senior Attendant '$1865-1930 

Competent in English, Melanesian Pidgin and/or 
Hiri Motu languages. Ability to supervise 
subordinate staff. 

Ensure the efficient operation of the attendant 
staff in an allocated area of the precincts. 
Assist the Principal Attendant in the discharge 
of his responsibilities as required. Undertake 
attendant duties as required. 

Principal Tape Transcription Typist $2255-2465. 

Ability to type competently at 35 w.p.m. Ability 
to trairi t ·ranscription typists. Some knowledge 
of Parliamentary form and procedures. 

Supervise and train transcription staff. 
Supervise production of daily hansard. Supervise 
typing of hansard fair copy. Assist with the 
preparation of hansard copy. 
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Position DB. 12 

Qualifications: 

Duties: 

Positions DB.l3- DB.21 

Qualifications: 

Duties: 
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DEPARTMENT OF THE ROUSE OF ASSEMBLY 

Vacancies c.onlinue.d 

Senior Tape Transcription Typist $!995-2125. 

Ability to type completentfy at 35 w.p.m. Proven 
ability as an audio typist. Ability to supervise 
staff. 

Assist Principal Tape Transcription Typist,with 
overall training and supervision of tape 
transcription typist arrange attendance roster 
and liase with Administrative Staff for transport 
for Tape Transcription Typists dueing meetings of 
the House. Assist with transcription duties 
where necessary. Assist with preparation of 
hansard copy. 

Tape Transcription Typist $1865-1995 
( 7 positions) 

Ability to type competently at 35 w.p.m. Proven 
ability as an Audio Typist. Ability to operate 
audio equipment. 

Maintain log of proceedings of the House. Type 
verbatim transcription of proceedings from tape 
recordings according to parliamentary .proforma. 
Operate audio equipment. Ensure co-rrect continuity 
of transcript especially in relation to translated 
passages. Produce records of proceedings of 
Standing and Select Committees, Court Hearings, 
Meetings of special Boards, Committees, Commissions, 
as directed. 

NOTE: Suitable audio training will be provided for successful applicants and 
competent typists without audio-typing experience should also apply. 

Applications for all pos itions adverti sed in the Department of the Rouse of Assembly 
should be forwarded to the Clerk of the Rouse of As sembly, P.O. Box 596, PORT MORESBY, 
and must reach him not later than 27 March 1975. 
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DEPARTMENT OF THE HOUSE OF ASSEMBLY 

APPOINTMENTS 

His excellency The High Commissioner having received a report from the Speaker 
_ of the House of Assembly and also having received the advice of the Executive 

Council has made the following appointments to the Department of the House of 
-Assembly pursuant to section 28(I) (a) of the Public Service (Interium Arrangements) 
Ordinance. 

Yuntuvi Bao, as Officer in Charge, Research and Information 
$6445-6675. Position No. RI 1 with effect from 30 January 
1975. 

Apelis Maniot, as legislative Research Specialist Grade 2 
$3825-4085. Position No. RL 3 with effect from 30th January 
1975. 

Vere Bau, as Chief Interpreter $5755-5985. Position IT 1 
with effect from 30 January 19.75. 

Sio Nisina, as Serjeant-At-Arms $3825-4085. Position 
No. PS 4 with effect from 30 January 1975. 

Gamenu Laga as Principal Attendant $1995-2125. Position 
No. PS 5 with effect from 17 October 1974. 

Sabella Yangur, as Clerk of Committees $3825-4085. Position 
No. PS 19 with effect from 17 October 1974. 

John Yenimbil, as Parliamentary Officer $2255-2465. Position 
No. PS 14 with effect from 17 October 1974. 




