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NOTIFICATION OF VACANCIES 

[1978 

Applications are invited from permanent'officers of the National Public Service of Papua New 
Guinea for promotion or transfer to the positions named in the Schedule hereunder. 

Applications should be forwarded to: 

The Co-ordinator, 
Public Service Selection Unit, 
P.O. Box 1430, Boroko. 

(Telegraphic Address - SELECT~ON, Boroko) 

to reach that office no later than the date shown in the final column of the Schedule. 
Applications submitted by telegram before the closing date must be followed up immediately 
by a full written applications. 

Promotion or transfers to vacancies in the National Publuc Service will be under the 
conditions of the Public Service Secection Committee system. All decisions made will be 
final and will not be subject to appeal .• 

ALL APPLICATIONS MUST BE SUBMITTED IN TRIPLICATE FOR EACH ADVERTISErffiNT NUMBER APPLIED .FOR . 
SETTING OUT FULLY THE FOLLOWING PARTICULARS:-

APPLICATION FOR SELECTION FOR PROMOTION OR TRANSFER 

Reference : Advertisement No ••••••••••••••••••••••••••• in Government Gazette No ••••••••••• 
of .•..•.••..••...•..•.••. -•.•..••.••....•..•..•.• •.. relating to Position No .........•••...• 
designated •••.•••••.••••••••• •· •••••••••••••••••••••.••• in the. Department of .••.••••••••••• 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

--------------- - -------- - ------- -
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Surname: Other Names: 
Present Department: Branch: Location: 
Seniority Date: (if known) Date of Birth: 
Year in which commenced as a Temporary Employee o:f .Administration Servant: 
Designation of Substantive Position: 
Salary Range of Substantive Position: 
Academic Qu~lifications: 
Training Courses Completed: (State ' length of ,course, year completed, name of institutions) 
H.D.A. Position Held: (Give designation and periods held) 
Reasons why you should be selected for this position: · 

(Use as many sheet$ as neces~.a:ry . for this section). 

The salary range shown in the Schedule indicated the classified value of the Position, but 
appointments may be made at any point within the salary range. 

Officers of the Service who may b~. transferre:d· without promotion as a result of an advertised 
vacancy may be required to pay their ·oWn expense of removal~ unless the transfer comes ' 
within the .conditions prescribed in Public Service Regulations •. Removal expenses to the 
locality of appointment of .. appointees who are not officers nf the Service will be paid, 
subject to the conditions prescribed 'in Public Service · Regulations. 

APPLICATIONS FROM OVERSEAS WITHIN AND WITHOUT THE SERVICE 

In the event there is not .a suitable officer of the National Public Service available for 
promotion or transfer to an ad'vertised position, consideration will be given for allocation 
of the duties involved to an overseas person working with the Public ·Service whose salary 
willbe adjusted accordingly. For this reason, any overseas person working with the Public 
Service who wishes to be considered, is invited to lodge an application in triplicate, for 
an advertised position, prior to the stipulated closing date. The applications are to 
be forwarded to:-

The Co-ordinator, 
Public Service Selection Unit, 
F.O! Box 1430, 
BOROKO. 

Service Particulars. Required:-

APPLICATION FOR SELECTION FOR PROMOTION OR TRANSFER OR OFFICE 

Reference: Advertisement No •..••••• • •.••••.• in Government Gazette No •••.•••••••••••• 
of •••••.•••••••••••••.••••••••••• relating to Position No •• , •••••••••••• ,. 
designated •••••••••••.•.•••.••••• in the Department of •••.••••• · ••••••••••• 

Surname: . Other Names: 
Present Department: Branch: Location: 
Date commenced working w.ith the Public Service: 
Dote of Birth: 
Present Substantive Position: 
Previous Positions Held: 
Acadmeic Qualifications: 
.Further Relevant Particulars: (In detail) 

APPLICATIONS FROM PAPUA NEW GUINEANS OUTSIDE THE PUBLIC SERVICE 

Where s.o indicated (see "Explanatory Symbols " hereunder) applications will also be a.ccepted 
from persons not currently appointed to the Public Service including temporary employees. 
These persons are requested to forward their applications in triplicate to: 

The Co-ord ina tor, · 
Public Service Selection Committee, 
P .0. Box 1430, 
BOROKO. 
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Important: All applications must state the designation, position number and advertisement 
number of the position being sought toge_ther with all their persona; particulars 
including educational qualifications, experience and present employment. 

APPLICATIONS FROM OTHERS OUTISDE THE NATIONAL PUBLIC SERVICE 

Where so indicated (see "Explanatory Symbols" . hereunder) applications will also be accepted 
from persons not currently employed with the Public Service. These persons are requested to 
forward their applications in triplicate to the Co-ordinator, Public Service Selection Unit, 
(Telegraphic Address - SELECTION) to reach that office no later than the date shown in the · 
final column of the schedule. Applications submitted by telegram befo're the closing date 
must be followed immediately by a full written application. 
Important: All applications mus·t state the designation, position mumber and advertisement 

number of the position being . sought, together with all relevant particulars. 

EXPLANATORY SYMBOLS 

* 

+ 

An advertised vacancy prefixed by an asterisk means that the position is open to applicants 
from within and without· the Public Service. Applicants not on the permanent staff of the 
Service may obtain application forms from the Department of the Public Services Commission, 
Waigani of-the Public Services Commission , P.O. Box 819, Rabaul or the Public Services 
Commission, P.O. Box 2069, Yomba, Madang Province. 

An advertised vacancy prefixed by this symbol means that _it is an anticipated vacancy 
only. Applications will not be considered by -the Selection Committee unless and until the 
position is confi rmed as vacant and the substantive occupant is promoted and/or transferred 
to another office. In the event of the position not becoming substantively vacant a 
withdrawal notice will be published in the Gazette. 

FURTHER INFORMATION 

The "Duties" shown in this Gazette for each,,of the positions advertised are, in some cases, 
a brief precis of the actual tasks to be performPd. Any person who is considering making 
an application for an advertised vacancy may obtain more detailed information about the 
duties of the position by applying directly to the Headquarters of the Department concerned. 

SCHEDULE OF VACANT POSITIONS CURRENTLY AVAILABLE IN THE NATIONAL PUBLIC SERVICE 

Position No. & Designation . 

PA . 1- 3 Admin ist rat i ve 
Secret a ry 
Leve I II 
(3 pos it i ollsl 

Standard 
Salary Scale(s) 

Location Advertisement 
Number 

DEPARTt4ENT OF PROVINCIAL AFFAIRS 

K7280 E .N. B. Prov i nee 
No rth Solomons Province 
New I re land Provi nce 

1358 

Applications 
Close 

17 . 2 .78 

Qua li f icat ions: Sati s facto ry comp let ion o f Form 6 of t he Pub l ic Servi ce Hi gher Cert i ficate 
or possess ion of s uch othe r educati onal qualificat ions as may be accept ab le to the Pub l i c 
Serv ices Commi ss ion. Suscept abl e t o cha nge t o po l icy directives from Prov incia l Governraent, 
must have higher admini strat ive and executive exper ience and have demonst rat ed in previous 
jobd to have ini t i ative . Creat ive a nd iriovative in economi c rat iona lity, o rgani sat ion a nd 
manageme nt in ar·eas s pec i f ied in t he duty Stat ement . Commi t t ed to .t he de ve-lopme nt and 
operation of Prov inc i a l Gevernment. Officers with Form 4 o r the Pub I i c Serv i ce Cert i ficate 
or s uch other educat iona l qua lifi cat ions acceptab ie to the Pub li c Serv ices Comm i ssion and who 
ca n demon strate re levant tra ining and exper ience and thin k t hey can do t he work, should a lso 
app ly . 
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Position No. & Designation 

Vacancies - eantinued 

Standard 
Scale(s) Location Advertisement 

Number 

Department of Provincial Affairs - eontinued 

Applications 
Close 

Duties: Co-ordinate through the Provincial Management Team the work of all Departments within 
the Province under guidelines determined from time to time by the Provincial and National 
Government. Responsible for efficient and economi.c organisation and management of Public 
Service Administration and financial performance within the Province. Chair of and prov ide 
administrative and executive support to P~ovincial Management Team (b) monitoring of Provincial 
Management Team decision and ensure they are implemented. Monitor all aspects of development 
and take action as required to ensure that the Public Service Administrative organisat ion 
continues to be responsive to and facilitate the implementation of both Provincial and 
National policies. Exe rcise statutory and delegated responsibilities as necessary. Furnish 
regular reports to the Provincial Government of alI Public Service activities of interest to 
Provincial Government as directed by relevant authorities. Accept for implementation by 
Pub! ic Servant Provincial Government pol icy decision communicated to him by the Provincial 
Secretary. Responsible through BMS for the provision of satisfactory, efficient and economical 
administrati.ve services for all levels of Governments in the Pr·ovince. Report annually to the 
Public Services Commission of the efficiency economy, discipl ine and general working of 
"Provincial. Administration through Provincial Executive Council. Perform other duties as 
directed, consistent with the above. 

PA. 4-10 Adm i n i strati ve 
Secretary 
(7 positions) 

K7820 Eastern Highlands Province 
East Sep i k Province 
Centra I Provi nee 
Manus. Provi nee 
Chi mbu Pro'/ i nee 
Northern Provi nee 
Western Province 

1359 17.2.78 

Qualifications: Satisfactory comp letioo of Form 6 or the Pub!~ Serv i ce Higher Certificate or 
possession of such other educational q~alifications as may be acceptable to the Public Services 
Commission. Suscept ible to change to policy directives from Provincia l Government, must have 
higher administrative and executive ex,perience and have demonstrated in previous jobs to have 
initiative . Creative and inovative iu economic rati onality, organisation and management in 
areas specified in the duty stateme~t. Committed to the development and operation of Provincial 
Government. Officers with Form 4 or the Public Service Certificate of such other educational 
qualifications acceptable to t he Publi c Serv i ces Comm ission and who can demonstrate relevant 
raining and experience and think they can do the work, should also apply. 

Duties: Co-ord inate through the Provincial Management Team the work of a lI Departments within 
the Province under guidelines determined from time to time by the Provincial and National 
Government . Respons ible for effic ient and economic organisation and management of Public 
Se rvice Administration and financi Ia performance wi t hin the Prov ince . Chair of and provide 
administrative and executive suppor.t to Provincial Management . Team inc luding in consu l tat i on 
with the Provincial Management :- (a) Preparation of agenda for Provincial Management Team; 
(b) Monitoring of Provincial Management Team decision and ensure they are implemented. Monitor 
all aspect's of development and take act i on as required to ensure that the Publi c Serv i ce 
Admini strat ive o rganisation continues to be responsive to and facilitate the impl ementat i on of 
both Provincial and National po lici es . Exerc i se statutory and delegated powers and 
respons ibi I i t ies as necessary. Furnish regular reports to the Provincial Government of a ll 
Public Serv i ce activit ies of interest to Prov incia l ·Government as directed by relevant 
authorit ies. Accept for impl ementat i on by Public Servant Provincial Government po licy decision 
communi cated to him by t he Provinc i al Secretary. Responsible through BMS for the prov i s i on of 
satisfactory , eff ici ent and economical admin ist rat ive services for a ll l eve l s of Governments 
in the Province. Report annua lly to the Publi c Serv ices Commission of t he eff i c i ency , economy , 
disc i pi ine and genera l wo rking of Provincial Administration through Provincial Executive 
Counci I. Perform other duties as directed, consistent with the above. 
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Vacancies - ~ontinued 

Position No. & Desi~nation Location 

Papua New Guinea Gazette 

Advertisement 
Number 

Applications 
Close 

Department of Provincial Affairs - ~ontinued 

PA. 12-20 Administrati ve 
Secretary 
( Leve I I I) 
(9 pos itions ) 

K7820 Gu If Provi nee 
fvli lne Bay Province 
Morobe Province 
WNB Province 
West Sep ik Province 
Madang Provicne 

1360 

Western Highl ands Province 
Enga Province 
Southern Highlands Province 

17 .2.78 

Qualifications: Satisfactory comp let ion of Form 6 or the Public Service Higher Cert i f i cate. or 
possession of such other educational qualifications as may be acceptable to the Publ ic Services 
Commission. Susceptible to change to pol icy directives from Provincial Government, must have 
higher administrative and executive experience and have demonstrated in prev ious jobs to have 
initiative. Creative and inovative in econom ic rationality organ isation and · management in 
areas specified in the duty statement. Committed to the development and operation of Provincial 
Government. Officers with Form 4 or the Pub\ ic Service Certificate or such ot her educati onal 
qualifications acceptable to the Pub\ ic Services Commiss ion and who can demonstrate re levant 

training and experience and think they can do the work, should also apply. 

Duties: Co-ordinate through the Provincial Management Team the work of al l Departments within 
the Province, under guidelines determined from time to t ime by the Appropriate Authority. 
Responsible for effic.ient and economic organisation and management of Public Service 
Administration and financial performance within the Province . Chai r and provide administrative 
and executive supporT to Provincial Management Team decision and e nsure they are implemented . 
Monitor alI aspects of development and take action as required to ensure that the Pub\ ic 
Service Administrative organisation continues to be responsive to and faci l itate the implement­
ation of both Provincial and National policies. Exercise statutory and de legated powers and 
responsibi I ities as necessary • . Furn i sh regular reports to the Provincial Government of a\ I 
Public Service activities of i·nterest to Prov i nc ia l Government as directed by re levant 
authorities. Accept for implementati on by Public Servant Provincia l Government pol i cy decision 
communicated to him by the Provincial Secreta ry . Responsible through BMS for the provis ion of 
satisfactory, efficient and economical administrative services for alI levels of Governments i n 
the Province. Report annually to the approprjate authority i n the Province of the effect ive 
economy, disci pi ine and general working of Provincial Administration t hrough Prov i ncia l 
Executive Counci I. Perform other duties as directed, consistent with t he above. 

----------- - - - ----------- - - - - -----------
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