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SUP P LEMENJ' to the Solomon Islands Gazette 

Wednesday 25th February, 2015 S.1. No.IO 

[Legal Notice No. 13] 

ISABEL PROVINCIAL GOVERNMENT 
. . I 

FINANCIAL MANAGEMENT ORDINANCE2014 

I 

AN ORDINANCE AS REQUIREq BY SECTION 34(4) OF 
THE PROVINCIAL GOVERNMENT ACT 1997, TO 
PROVIDE FOR THE PROPE~ MANAGEMENT OF 

I 

PROVINCLt\L FUNDS AND PROPERTY OF 
I 

, ISABEL PROVINCE 

Isabel Provincial Government Financial ManJxemelll Ordinallce 2014 

I 
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Enacted by the Isabel Provincial Assembly with the assent of the Minister, as 
follows -

Part 1 - Preliminary 
Section 

Section 

Section 

1. Citation 
2. Commencement 
3. Application of this Ordinancy 
4. Accounting Officer - Overall Responsibility for Control of 

Funds on a Daily Basis 
5. Dictionary 

Part 11 - Annual Estimate 

6. Preparation of Draft Estimate 
7. Consultation by Provincial TJeasurer 
8. Form of Estimate I 
9. Timetable for Preparation and Approval 
10. Lapse of Funds I 
Part III - Method of Authorising and Making Issues from the 
Provincial Fund 

11. Authority for Expenditure 
12. Approved Estimates 
13. Delegation of Authority 
14. Wise and Effective Use of Funds 
15. Allocation of Expenditure 
16. Necessity for Economic 
17. Recording Date of Payment 
18. Settlement within Financial Year 

Part IV - Management and Reallocltion of Funds 
Section I 

19. Monthly Reporting of Expenditure 
20. Supplementary Approvals and!Estimates 
21. Supplementary Approvals - Report Requirements 
22. No Supplementary Expenditur~ Without Prior Approval 
23. Amendment to Budget Allocations From Supplementary Approval 
24. Estimate Tnmsfer - Between Division & Development PrOjects of 

Greater than 10% or to a New SerVice Within a Division 
25. Estimate Tnmsfer - Between Divisions & Development Projects of Less 

Than 10% I 
26. Estimate TidIlsfer - Between Account Codes in the Same Division 

Part V - Use of Funds before APbrOPriation Ordinance 

27. Continuance of Existing Services 
28. Delay in Approval of Estimate 
29. Supplementary Appropriate 

Isabel Provincial Governmelll Finallcial MwLgemelll OrdinalJce 2014 
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Part VI - Use of Bank Accounts and Investment of Money 
Section i 

30. Maintenance of Bank Accounts 
31. Investment of Funds I 
32. Restriction on Investment in <Commerce 
33. Use of Bank Accounts I 
34. Signatures for Withdrawals from Provincial Government Bank Accounts 
35. Prohibition 
36. Alterations to Cheques 
37. Custody of Cheque Books 
38. Reconciliation with Bank Account 

I 
Part VII - Making of Advances and Imprests 

&~M I 
39. Prohibition on Advancess and, Imprests 
40. Expenditure not to be Chargee to Advances or Imprests Unless 

Authorised I 
41. Authority for Advances of Salary 
42. Use of Advance of Salary I 
43. Amount Available to Be Advanced on Salaries 
44. Recording of Advances of Sal1ary 
45. Reconciling of Advances of S~lary 
46. Debts Due to the Provincial Government 

I 
47. Clearance of Advances of Salary 
48. Authorising Provincial Emplo~ee or Member Liable - Advance 

of Salary 
49. Refund of Overpayment 
50. Imprests - General 
51. Requirement to Retire Imprest Accounts 
52. Standing / Petty Cash ImprestS 
53. Temporary Imprests I 
54. Imprest Holder Responsible for Retirement 
55. Outstanding Imprests I 
56. Clearance of Outstanding Temporary Imprest Accounts - Direct 

Provincial Employees I 
57. Clearance of Temporary Impr~st Accounts - Elected Members 

and Seconded Provincial Employees 
58. Authorising Provincial Employee or Member Liable - Temporary 

Imprests I 
Part VIII - Acceptance of Deposits 

Section \ 
59. Cheques Which May bc AcccRted 
60. Acceptance \ 

Part IX - Creation and Control of Special Funds 

Section I 
6 I . Power to Create Special Funds 
62. Special Fund Rules 

I 
!sobel Provincial Government Finallcial ManCl/iement Ordinance 2014 
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Part X - Appointment, Duties and Responsibilities of Staff Charged 
with Accounting Tasks \ 

63. Appointment of Provincial Treasurer 
64. Duties of Provincial Treasurer i 
65. Provincial Treasurer to Check Provincial Government Monthly 

Accounts \ 
66. Surprise Survey of Cash 
67. Provincial Treasurer to be Available to Attend Executive and 

Assembly I 
68. Provincial Treasurer to be Available to Attend Committee Meetings 

I 

69. Provincial Treasurers' Financial Reporting 
70. Appointment of Accounting OffiJer I Provincial Secretary 
71. Duties of Provincial Secretary I 
72. Financial Responsibilities of Provincial Employees 
73. Duties of Provincial Employees 
74. Treasury Staff 
75. Role of the Auditor General 
76. Continuing Responsibility 
77. Provincial Employees Prohibited trom Handling Cash 

Part XI - Quotation and Tenders 

78. 
79. 
80. 

Authority to Procure Goods and Services - Limit 
Centra~ Tender Board Appro~al I .. . . 
QuotatIon and Tenders ReqUIremeNts Contamed m the FmancIal 
Instructions and Stores Instruction~ 

81. Persons Who This Part Applies To I 

Part XII - Procurement Procedures and luse of Stores 
82. Requirements Contained in the Financial Instructions and Stores 

Instructions 
83. Persons Who This Part Applies To 

Part XIII - Sale or Disposal of Provincial Government Property, 
Shares and Assets 

84. 
85. 
86. 

87. 

Items Valued at Less Than $1 ,000 
Items Valued at Greater Than $ I ,000 
Prohibition From Selling or Dispodng of Non-Provincial 
Government Property 
Persons Who This Part Applies To 

Part XIV - Borrowing of Funds 
Section 

88. 
89. 

Borrowing to Comply with Provincial Government Act 
Authorised Lender 

Isabei Provincial Govemmelll Fil1ancial M{ll1agJmell! Ordinallce 2014 
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Part XV -:-, Accounts Committee 

Section 
90. Meaning and Duties of Accounts <Committee 

Part XVI - Offences and Penalties 

Section 
91 . Offences 
92. Penalties 

Part XVII - Miscellaneous 

Section 
Other Accounting Procedures 
Format of Financial Statements 
Format of Other Reports 

93. 
94. 
95. 
96. 
97. 

Timing of Financial Statements and Audit 
Inspection of Financial Statements by the Pub\ic ' 

Part XVIII - Repeal, 

Section 
98. Repeal 

/sabel provincial Government Finallciall Mallagemellt Ordillallce'2014 
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Commencement 2. 

Application of 3. 
this Ordinance 

Accountable 
Officer and 
Accounting 
Officer 

4. 

70 

Part 1 - Preliminary 

\ 

This Ordinance may be cited as the Isabel Provincial Government 
Financial Management OrdinancJ 2014. 

\ 
This Ordinance shall come into effect when assented to by the 
Minister in accordance with Secti~)J1 30 of the Provincial 

I 
Government Act 1997 and shall apply to 
(a) All money received or inthded to be received into the 

Provincial Fund for the pJovince, as established under 

(b) 

(1) 

(2) 

(3) 

(4) 

(1) 

section 34( 1) of the Act; Jnd 
any other public money o~ property received by the Province 
that is intended to be managed under this Ordinance. 

This Ordinance applies to III financial transactions and 
business of Isabel Provinc6 and administrative units and to 

I 

the management of all public monies and public property 
of the Isabel Provincial G+ernment, to the extend that 
such activities and actions are not expressly managed under 
another arrangement. 

For the purpose of ensuring compliance with the provisions 
of subsection (1) the providcial Executive shall issue written 
instructions, to be called Fihancial Instructions and Stores 
Instructions, for the better darrying out of the provisions 
and purposes of this Ordinabce. 

If this Ordinance conflicts 1th any law of the Solomon 
I 

Islands, then the law of the Solomon Islands must be 
followed and not this Ordinince. Any person becoming 

I 

aware of such a conflict will immediately notify the 
Provincial Secretary and Mihister responsible for Provincial 
Government in writing. 

Where there is a conflict between this Ordinance and any 
earlier Financial Managemerlt Ordinance, Instructions or 
circular, this Ordinance shall prevail. 

Pursuant to Schedule 6 of the Act the Provincial Secretary 
is appointed as the Accountahle Officer for the Province, and 
the Provincial Treasurer is th~ Accounting Officer. 

IsaiJel Provincial Government Financial Man~lgement Ordinance 2014 
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(2) The Provincial Secretary has overall responsibility of ensuring 
the integrity of the Provincial Fund, f6r executing warrants issued under 
section 36(1), and for reporting and adcounting to the Provincial Executive, 
Provincial Assembly, the Auditor-Genbral and the MPG as required.s 

(3) The Provincial Treasurer is relponsible for the day to day 
management of the Provincial Fund aAd for ensuring that any money issued 
from the Provincial Fund complies with this Ordinance and the Financial and 
Stores Instructions, as created under s~ction 3(2) of this Ordinance. 

In this Ordinance, unless the context dtherwise requires -

uAccount Code77 means a code used J detail each type of revenue and 
expenditure within the Provincial Govbrnment. Account codes are 
categorised into account types, such aJ income and expenditure but also 

I 

reflect the divisions of the Provincial <Government. 

UAccount Code Control Card77 means the record of all the money the 
Province has spent or plans to spend; and so will also show how much is 
left to spend for that Financial Year. It may be prepared on a computer, 

I 
with the Accounting Officer's approval. 

UAccountable Stationery77 means any Lficial stationery of the Province 
which requires control over its distribJtion, including such items as receipt 
books, tickets books and so on. 

UAccountant Gelleraf7 means the person designated as such. 

"Accountable Officer' means the Pro~;ncial Secretary 
uAccounting Officer77 means the Provi:ncial Treasurer 
uAcf7 means the Provincial Governmeht Act 1997. 

I 
UAdministrationN means the Provincial Administration, including seconded 

I 

and direct employees, casual and part-time officers, and contractors. 

UAdopted estimate77 means the original estimate for the Province for a 
financial year including any amendments to the estimate adopted by the 
Province. 

UAdvance ojSalmy'7 means Provincial money that is given to an employee of 
the Province in advance of his or her usual salary payment. An advance of 
salary is repaid by way of an deduction from the employee's salary. 

Isabel Provincial Covemmenl Financial !hwwgelllenl Ordina/lce 2014 
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"Advertisinft7 means promotion to the public an idea, goods or services 
by using a medium commonly used fo~ promoting ideas, goods or 
services and for which a fee is paid, dch as radio or newspaper. 

"Allocation" means the total dollar aJount of spending allowed for 
each account code in the estimate. I 
"Appropriation Ordinance" means the official document that 
authorises the Province to spend in that financial year. The 
appropriation ordinance applies until the last day of the financial year 
only and then needs to be replaced with a fresh annual Appropriation 
Ordinance. . I 
"Approvedfor Paymenf7 means the process of approving a Payment 

I 
Voucher or Local Purchase Order for payment. 

"Arrears" means any transaction, reveAue or expenditure, not yet 
completed by the Province and consideted to be overdue. 

"Arrears of Expendituren means payJents due to be made, but not yet 
paid, by the Province. I 
"Arrears of Revenuen means revenue owed to the Province, but not yet 
collected. 

"Assef7 means Provincial property. 

"Asset Register/Asset Registerss" means records of all Provincial assets. 

"Auditor-Generaf7 means the person hLding the position within the 
Office of the Auditor General. I 
"Bank Accounf7 means an account witn a bank or other financial 
institution. I 
"Buying Good and Services7! means buying goods and services for use 
by the Province. I 
"Cash Flow Estimaten means an estimate of actual spending to be made 
in each month of the Financial Year. 

"Cash in Transif7 means cash, cheques, postal orders, money orders 
and other negotiable documents of value being remitted or transferred 
from one office or place to another. 

uCommitmenf7 means any payment that has been approved and 
recorded by the Province, but not yet pal 

Isahel Provincial Governl1lenl Financial Manademenl Ordinance 2014 
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'C ifl' 11" . \. h . . I I ' , on let 0 nterest means any SItuatIon were a provmCIa emp oyee s 
or elected official's decision is influ~nced by opportunities for personal 
financial gain or other personal advahtage. 

"Control Measure"~ for managing a risk, meanS a measure that may be 
adopted for reducing the risk. 

"Debtor) means the person owing money to the Provincial Government. 

"Delegate" means any provincial em~IOyee formally appointed to carry out 
the duties of the Accounting Officer. 

"Delegation" means transfer of authority to another person. 

"Depreciable Amount" for an asset, Leans the depreciab1e amount for the 
asset. 

"De-reservation~) means where the Premier or member of the Provincial 
Executive responsible for Finance all~ws reserved funds to be spent. 

"De-reservation Warranf~ means the document that authorises the Province to 
spend that part of their Accounting Warrant that was at first withheld from 
spending. General warrants apply un~il the last day of the financial year only; 
and then need to be replaced with a fr~sh annual Warrant. 

"Division" means a business unit of tt Provincial Government. Examples 
may include, amongst others, "works division" and "finance division". 

I 
"Documenf' means all forms of physi'cal and electronic documents. 

"Estimate" means the Estimates of Rlurrent and Development Revenue and 
I 

Expenditure, or budget book, prepared each year for approval by the 
Provincial Assembly and the Minister. 

"Estimate ControP~ means continual checking of spending against the 
I 

allocation for each account code to make sure overspending does not occur. 

"Estimate Transfer" means the comPILe or partial transfer of allocations 
between account codes. 

I 
/sabel Provincial Governmellt Fillllncial MWUlf:emellf Ordina/lce 2014 
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UEstimate Transfer Warranf7 means the official document that 
authorises divisi~ns to transfer estimate allocations from one account 
code to another. Warrants apply until :the last day of the financial year 
only, and then need to be replaced with a fresh annual Warrant. 

UExpenditure" means spending. 

"FilesJ7 means storage of documents. 

UFinancial Year' means the 12 month period between 1 st April and 
31st March. 

uGeneral Ledger' means an accounting book summarising all of the 
province's financial transactions. The general ledger is used to help 
prepare financial statements and other reports. 

ulmpresf' means Provincial money thJt is given into the personal care 
of a provincial employee or elected mebber to make Provincial 

I 

payments. An imprest can only be usecl for the reason that it was 
requested. If it is not used for that reas6n and/or the provincial 
employee or elected member does not tepay the money to the Province, 
then the amount of the Imprest will be taken out of the provincial 
employee's salary or paid from the Merhber's allowance. 

ulmprest FundJ7 means the fund WhiCh\iS established to advance 
Provincial money to an authorised provincial employee or elected 
member. The authorised provincial em~loyee is responsible for the 
security, use, accounting and reporting 9f these funds, as required by 
this Ordinance. The: authorised provincial employee or elected member 
will be asked to repay any money that c~nnot be accounted for out of 
the advance. 

Ulmprest Holder7 means any provincial employee or elected member 
receiving a Provincial advance in the foim of an Imprest Fund. 

ulmprest Warranf7 means the official dLument used to give an 
advance of provincial money called an Itnprest Fund into the personal 
care of a provincial employee or elected\member. The provincial 
employee or elected member receiving the advance is called the 
Imprest Holder. I 
uJournal17 means an entry in a double-entry system, listing all 
transactions and indicating the accounts to which they belong. 

"Journal EntryJ7 means recording of finLcial data pertaining to a 
financial transaction in a journal such thdt the debits equal the credits. 

Isai>el Provincial Government Financial Manag'ement Ordinance 2014 
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ULand and Buildinff' means land, buildings and enclosures which are 
owned, rented or occupied, by the Aidministration. 

ULedger" means an accounting bool where transactions are listed by 
individual accounts. \ 

ULoss7! means any loss of Provincial monies, whether caused by 
accident, negligence, theft, deficien~y, fraudulent payment, suppression 
of revenue, irrecoverable revenue, misappropriation, misuse or 
unauthorized damage or destruction. 

"Member7! means an elected official of the Province. 

"Minister" means the Minister responsible for Provincial Government 
(MPG). 

"Money/ies" includes cash, cheques, postal and money orders, stamps 
and other negotiable documents of rrtonetary value. 

"Official Certijicate7!, of the provint, means a certificate that has been 
signed by both of the following pers6ns -
(a) The Provincial Secretary of the Province; 
(b) The Premier of the Province'! 

UOjjicial Receipt" means a receipt dLy issued using any of the revenue 
I 

earning bookss used by the Provincial administration. Such books 
include all receipts, licences, certifidtes, permits, tickets and any similar 
devices, used for the collection and rbcording of revenue. 

I 
"Operating Bank Accounf', for the Province, means a bank account 
used only for amounts accredited to the Provincial Fund. 

UOriginal Estimate7!, of the provincel, for a financial year, means the 
estimate adopted by the Province for the financial year. 

I 
"Organisation7! means any Partnerships and Companies, or other 
business association or society, whetHer incorporated or unincorporated. 

I 
Upayment Voucher" means a piece of substantiating evidence in an 
approved format which is duly compl~ted and authorised. A payment 
voucher is required before the payme~t of any Provincial funds is made. 

"Pre-numbered Forms7! means receiJt books, licence books, Local 
Purchase Orders (LPO), requests for payment, and any pre-numbered 
document used in the receiving or spehding of public money. 

Isabel Provincial Govemlllelll Financial MI/lwgemelll Ordinal!ce 2014 
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"Provincial Employee" means anybody working for the Provincial 
Administration, either as a direct emproyee or seconded from a Central 

Ministry.. I 
"Provincial Fund" means the fund used to account for all assets and 
liabilities of the Province, except thosJ particularly assigned for other 

I 

purposes in another more specialised fund. It is the primary operating 
fund of the Province. Most of the usu~l activities of the Province are 
supported by the Provincial Fund, such as the purchase of supplies and 
meeting operating expenditures. I 
"Provincial SecretaryJJ means the person who is ultimately responsible 
for all books, deeds, records and other tlocuments of the Provincial 
Government, for the daily control of all funds for services provided by 
the Provincial Government and for the bollection and disbursement of 
all other Provincial Government monie~ with which the Provincial 
Government is charged. The Provincial Secretary is responsible for 
ensuring that provincial employees hav~ clear instructions (which must 
conform to this Ordinance) for carrying out all aspects of the financial 
side of his or her duties. The terms Prd1vincial Secretary and 
Accountable Officer may be used interchangeably in this Ordinance but 
have the same meaning. I 
"Provincial Treasurer'~ means the provincial officer who is in charge of 
finance. The terms Provincial Treasuret and Accounting Officer may be 
used interchangeably. 

"Provincial MoneyJJ means all revenue lor money raised for providing 
Provincial functions and services and any other money held by any 
person for or on behalf of the Administr~tion. This includes any 
borrowing, loans, donor funds, grants o~ gifts placed into Provincial 
control. 

"Registers" means any set of Provincial records maintained to hold and 
organise core or significant provincial information. 

"Replenish or Replenishmenf~ means alpayment that brings the amount 
of an Imprest Fund up to the original amount of the advance. The 
Imprest Holder needs to give a replenishhtent report with all supporting 
documentation. Documents need to sho~ how the original Imprest 

I 

Fund was spent before replenishment will be paid out to the Imprest 
Holder. I 
"Reserved FundsJJ means funds aIIocated under a Warrant that have 

I 

been withheld and cannot be spent until the Premier or member of the 
Provincial Executive responsible for finahce gives the approval to do so 
in the form of a De-reservation Warrant. 

IsaiJel Provincial (Jovernmel1l Financial Mana~emenl Ordinance 2014 
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"Responsible Provincial Employee'! means the provincial employee of 
the Province responsible for that task. 

{{Revenue Account Coden means th~ accounting code used in the 
Estimate or Budget book to describ~ the types of revenue that are to be 
collected by the Province during the year. 

{{Revenue Collectorn means any pro\vincial employee who officially 
receives any revenue or other public money and who must give a 
receipt, keep an official cash book and account for all money received. 

\ 

({Risk Managemenf7 means the establishment of policies, procedures 
and practices to identify, analyse, qu~ntify, monitor, and control 
financial and other exposures of the Province so as to minimize potential 
losses. 

"Special/Development Fundn means a fund created by the Assembly, 
which is held and managed separately from the Provincial Fund. It may 
have its own accounting procedures, but needs to be reported on along 
with other funds. 

"Sub-Accountantn means a provincial employee posted to a sub-station 
authorised to receive, hold and make\payments of public money; keep 
a cash book and account for transactions. 

"Subsidiary Ledger7 means details olf an account that support the 
amount in the general ledger.. I . 
"Treasury informationn means accounting records held in the treasury / 
finance unit, which are the official Prbvince records. 

"Unacceptable Chargen means any dayment that in the opinion of the 
administration is for obviously excesdive price(s) or corrupt or 
fraudulent activity. The reasons for alrefusal to pay an unacceptable 
charge must be documented and signed by the Provincial Secretary. 

"Unallocated Storesn are stores the clst of which is charged to a Stores 
Control Account pending later charge to the relevant Division and item 
of expenditure. 

{'Warranf7 means a document that gives the holder the right to act in 
the way described in the Warrant. Wahants apply until the last day of 
the financial year only; and then need to be replaced with a fresh 
annual Warrant. 

"¥ear7 means Financial Year. 

Isabel Provincial Governlllent Financial M)/II(I~elllent Ordin(l/lce 2014 
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Part II - Annual Estimate 

The draft estimate will be prepared by the Accountable Officer and 
Provincial Treasurer, before being submitted to the Provincial 

I 

Executive for endorsement. The draft submitted shall take into 
account all of the Provincial Executiv1e and relevant Committee 
decisions regarding the proposed Pro~incial Government activities and 
income and expenditure levels for thel

l 

year of estimate. 

The Accountable Officer and Provincial Treasurer will consult as 
necessary with other provincial emplqyees to obtain the required 
information for inclusion in the estim~te. 

The annual estimate of revenue and Jpenditure shall be in such form 
as the Accountable Officer or Executi~e may from time to time direct; 

I 

provided that the following is included: 

(a) A staff budget showing all emblOyeeS of the Provincial 
Government by name and post designation, current grade 
and salary and any provisions ~for increases or adjustments; 

(b) 

(c) 

(d) 

I The sources and the amount to be collected from each source 
of revenue; I 
The scope of each division showing a summary of the revenue 
and expenditure account codesi, together with monetary values, 
used within the division. This Istatement will include sufficient 
detail of 1he services to be provided in order to properly 
inform members of the di visiohs' nature and scope; 

A Capital Expenditure Estimatl showing: 
(a) Accounting code that dxpenditure will be charged to: 
(b) Name of the capital prbject; 
(c) Amount spent to the eqd of previous estimate year; 
(d) Amount budgeted for the project in the previous 

estimate year; I 
(e) 
(f) 

(g) 
(h) 

(i) 
(j) 

Approved budget for tqe current estimate year; 
Expected estimate for the next two years (following 
the current estimate ye1); 
Current year revised esbmate (if adopted); 
Amount of current ye~'s estimate spent to date (if 
revised estimate requested); 
Method of financing; abd 
Additional annual recuJrent costs (both running and 
financial costs) of the p~oject; 

Isahel Provincial Governll1enT Financial M{/n{/,~ell1enT Ordinance 2014 
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A Detailed estimate (in account code order) for each recurrent 
income and expenditure ited showing: 
(a) Income / expenditur~ account code; 
(b) Description; \ 
(c) Amount spent to the

l 
end of previous estimate year; 

(d) Amount budgeted for the account code in the previous 
estimate year; I 

(e) Approved budget for the account code in the current 
estimate year; I 

(f) Expected budget for each account code for the next 
two years (following the current estimate year); 

(g) Current year revisedl estimate (if adopted); and 
(h) Amount of current year's estimate spent to date 

(if revised estimate tequested); 

A statement of proposed rate1leVy and anticipated income from 
each classification of levy; 

(g) Explanatory notes as required to substantiate all items included 
in the estimate. I 

(1) Division must complete thei~ proposals for items to be included 
in the estimate before the end of Noymber each year. 

(2) The Provincial Treasurer will complete the draft estimate by 
the end of January and submit, through the Provincial Secretary, the 
complete document to the Provincial \Executive in February. 

(3) The estimate will be approve? by the full Provincial Assembly 
at the annual budget meeting held before 31 st March, in the form of an 
Appropriation Ordinance, and submitted to the Minister responsible 
for Provincial Governments (MPG) fbr assent. 

(4) The approved estimate will bl open to public inspection and 
the Province will ensure that the public are advised that they can view 
the estimate as soon as possible after lapproval has been received. 

The Appropriation Ordinance in respLt"to each year shall lapse and 
cease to have effect at the close of th~t financial year. 

Part III - Method of Authorising an1d Making Issues from the 
Provincial Ftind 

I 
(1) No Appropriation Ordinance has effect until it is passed by the 
Provincial Assembly and consented td by the Minister responsible for 
Provincial Governments (MPG). 
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(2) No payment from Provincial funds will be made unless 
authority has been given by either approval of the Annual or 
Supplementary estimates. \ 

(3) The estimates contained in the Appropriation Ordinance 
shall be known as the approved estirrlates of revenue and expenditure 
for the financial year. \ 

(1) The Premier or Provincial Minister responsible for Finance 
shall issue a warrant in the form pres~ribed by the Provincial 
Executive from time to time authorisilng the Accountable Officer to 
incur expenditure. I 

(2) The Accountable Officer is not permitted to incur any 
expenditure unless a warrant has beerl issued under 12(1). 

(3) No warrant may authorise exJenditure to be incurred unless 
that expenditure is budgeted for in thd Appropriation Ordinance (4) 
The Authority to incur expenditure is rested in the Provincial 
Assembly and neither the Accountable Officer nor Accounting Officer 
shall make any payment nor accept an:y charge in his or her accounts, 
whether provided for in the estimates or not, unless authorised to do 
so by a General or other Warrant issueb under Section 36 of the 
Provincial Government Act. I 

(4) All disbursements of Provincial money shall be made under 
authority of the Provincial Executive ~y the Accountable Officer either 
personally or by a provincial employee acting on his or her instructions 
or written delegation. I 

(5) Expenditure from the Provincial Fund shall not be issued or 
committed except under the authority 6f a duly completed and 
authorised warrant. I 

(6) Where provision has been made in the estimates but authority 
to incur expenditure has been excluded!from the Warrant specific 
authority must be obtained before expenditure may be incurred. 

(1) The Provincial Executive may helegate to a committee power 
to authorise expenditure in accordance rith approved estimates to 
such limits and on such services as ma)( be specified. 

(2) No delegation of responsibility Imay exceed 50% of the total 
amount for that activity as specified in the approved estimate. 
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14. Even though an amount appears in the estimates and has been Wise and 

approved by the General Warrant thf Accounting Officer must use Effecti ve use 
of Funds 

Provincial monies prudently and effectively and should not fully spend 
an appropriation if this is not necess1ary. The Accounting Officer may 
not in any case incur budgeted expehditure unless the finance approved 
for the purpose is available. \ 

Allocation of 15. All expenditure will be allocated strictly in accordance with the Expenditure 
account codes shown in the approvetl estimates. 

16. Money should not be spent unless tJe approving provincial employee Necessity for 

is satisfied that the expenditure is ne'cessary and the subject or purpose Economy 

) of the expenditure can not be achiev~d by some other more economical 
or efficient means. I 

Recording 17. The actual date of payment must be the one recorded in the accounts. Date of 
Expenditure properly chargeable in Jny financial year must be Payment 

accounted for within that financial y~ar. 

18. All provincial employees are requireh to ensure that all expenditure Settlement 
incurred and chargeable against acco1unt codes of the year are as far as within 

possible paid within the financial yeir to which it is properly Financial Year 

+ 
chargeable. I + Part IV - Management and Reallocation of Funds 

The Provincial Treasurer will undertlke a monthly review of 
Monthly 

19. Reporting of 

expenditure and provide the review t6 the Provincial Secretary. The Expenditure 

Provincial Secretary will submit eacH review to be presented to the 
Provincial Executive for its considedtion, together with his or her own 
comments on the month under revieJ... , 

Subject to this part, supplementary aJproval is required from the 
~) 

20. Supplementary 

Provincial Assembly for: \ Approvals and 
Estimates 

(a) All payments on account of functions or services for 
which provision is ndt made in the estimates; and 

(b) All payments in exceks of the amounts provided for in 
the estimates. 

Isabel Provincial (;ovemmelll Fil1al1cial Ma)wgemenl ()rdi,lllllce 2014 
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All requests for supplementary approral must be submitted to the 
Provincial Assembly via the Provincial Executive and be supported 
by a Supplementary Estimate showing for each expenditure account 
code involved: \ 

(a) Original estimate; 
(b) Amount spent to date; 
(c) Amount of the recom1mended payment giving rise 

to the supplementary lapproval request; 
(d) Total supplementary ~stimate required for the financial 

year; and \ 
(e) Method of financing the supplementary estimate 

(e.g. estimate transfer\between account codes, 
increased charges and so on). Where an estimate 
transfer is proposed details of the estimate and 
anticipated underspend on the account code from 
which the transfer is tb be made must be given. 

No supplementary expenditure may bl committed until approval is s 
obtained from the Provincial Assembly' 

\ 

If a supplementary estimate is financed by a budget transfer from 
another account code, the reduction oflsuch account code must be 
reflected in the estimates and expenditure controlled to the reduced 

figure. \ 

Where it appears to the Provincial Executive to be in the public 
interest to increase: I 

(a) By greater than 15% tHe amount allocated to a 
particular Division of the Province; or 

I (b) By greater than 15% toe amount allocated to a 
development project; ot to 

(c) Allocate funds for the provision of new services 
within a division. \ 

the Executive may, by an order in writit;lg, reallocate funds by a 
corresponding reduction of the funds allocated to another division or 
development project; provided that - \ 

(a) The total funds appropriated to the affected division 
are not exceeded; and \ 

(b) The total funds appropriated to all development 
projects are not exceed~d; and 

(c) The scope of any new s~rvice provided falls within 
the scope of the divisioA concerned; and 

(d) The relevant order is lai1d before the Assembly at its 
next meeting and may ble subject to a negative 
resolution. 
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25. Where it appears to the Provincial Executive to be in the public Estimate 

interest to increase: \ 
Transf"r· 
Between 

(a) By less than 15% the amount allocated to a particular Divisions and 

Division of the Protince; or 
Development 

I 
Projects of 

(b) By less than 15% the amount allocated to a L<;ss Than 10% 
I . I deve opment proJect. 

the Executive may, by written resoltion, reallocate funds by a 
corresponding reduction of the fundk allocated to another division 
or development project; provided thht -

(a) The total funds appJopriated to the affected divisions 
I are not exceeded; and 

) 
(b) The total funds app~opriated to all development 

projects are not exceeded. . 

I Estimate 
26. Where it appears to the Accounting Officer to be in the public interest Transfer -

to increase the amount allocated to ihdividual account codes within Between 

a Division. I Account Codes 
in the Same 
Division 

The Accounting Officer may, by warrant under the Premier's and 
Accountable Officer's hands, reallockte funds by a corresponding 
reduction of the funds allocated to arlother account code, within the 
same Division, provided that - \ + + 

(a) The total funds appr0priated to applicable account 
I 

codes are not exceeded; and 
(b) The total funds reall~cated do not exceed 15% of the 

affected account cod~s approved estimate amounts. 

Part V - Use of Funds before AP1roPriation Ordinance 

27. The monies of the Provincial Fund stu not be issued or committed Continuance of 

\ except under the authority of a warraht given in accordance with Existing 

<i/ Section 36 of the Provincial Govern~ent Act, after the enacting of an 
Services 

Appropriation Ordinance. Provided that the Premier may authorise 
the ordering of stores in advance of appropriation to ensure the 
continuance of existing services. 

\ Delay in 28. (1) If, at the commencement of any financial year, the Appropriation Approval of 
Ordinance for that year shall not hav~ come into operation, the Estimate 

Provincial Assembly may, by resoluti9n, empower the member of the 
Provincial Executive responsible for ~inance to authorise the issue 
of moneys from the Provincial Fund for the purpose of meeting 
expenditure at a level not exceeding the level of expenditure in the 
previous financial year, until the expirl~tion of four months from the 
beginning of the financial year or until the coming into operation of 
the Appropriation Ordinance which e~er is the sooner. 

Isabel Provincial Governmel1l Financial M(//~age1l1ent Ordinance 2014 
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(2) Where the Assembly passes such a resolution as per subsection 
(1), the member of the Provincial Ex~cutive responsible for Finance 

I 

shall issue a General Warrant to the ~rovincial Secretary, authorising 
the latter to issue and pay from the Provincial Fund such sums of 
money set out within the estimates, b~t within the limits stipulated 
by the resolution. Thus the maximu~ that can be warranted is one 
third of the previous year's estimate for each division. 

(3) Copies of all General Warrants sJau be forwarded to the Auditor 
General and MPG. I 
Any issues from the Provincial Fund authorised by a warrant made 
under Section 28 shall be included in ~ Supplementary Appropriation 
Ordinance submitted to the Assembly lat its next meeting. Upon 
appropriation of the monies concerned the warrant shall cease to 
have effect. I 

Part VI - Use of Bank Accounts ana Investment of Money 

(1) The Provincial Treasurer is responLble for maintaining bank 
accounts on behalf of the Province at J designated bank or banks. 

(2) All monies of the Provincial Fund Ld of Provincial Special 
Funds and monies held in accordance ~ith Section 60 shall be 

I 

deposited promptly in the Provincial Government bank accounts, 
provided that money surplus to current! requirements may be invested 
in accordance with Section 31. I 
The Premier may authorise the Accounting Officer to invest monies 
which are not required to finance curreht expenditure, provided that 
such investment is made in accordancelwith the prior written 
Provincial Executive policy regarding such investments. 

Monies of the Provincial Fund and mJies held under Section 60 shall 
only be invested with bankss or in SOldmon Island Government 
securities. I 
The use of a Provincial Government bank account for other than 
official transactions is prohibited. In nd circumstances may Provincial 
Government money be lodged in a privkte bank account or any private 
money lodged in a Provincial Governm~nt bank account. 

(1) The Accountable Officer will decidl on cheque signatories but, in 
all cases, cheques must include the sign~tures of both the Provincial 
Secretary and the Provincial Treasurer dr his or her authorised 
deputies. 
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(2) The Accountable Officer may resolve that in addition to the above 
two signatories - withdrawals over l specified sum must be signed by 
a third signatory (such as Chairman of the Accounts Committee). 

(3) Immediately upon a signatory to a provincial bank account 
ceasing to be a provincial employee! the Accountable Officer will 
contact the relevant financial institution/s to instruct them to remove 
that person from the authorised signhture list and replace them with 
an alterati ve signatory. ! 

(1) Under no circumstances are blank cheques to be signed by any 
signatory to the Provincial bank accbuntls until such time as a 
completed payment voucher is presdnted to support the drawing of the 
cheque. ! 

(2) Under no circumstances are post-dated cheques to be signed by 
any signatory to the Provincial bank!accOUntls. 

Alterations to cheques drawn on Pro~incial Government bank accounts 
must be signed in full, not just initialled, by all signatories. 

Cheque books, when not in use, mu)t be kept under lock and key in a 
strongroom, safe or steel cabinet unger the sole custody of the 
Provincial Treasurer or his or her delegated representative. Care must 
be taken at all times to ensure that cheques cannot be extracted for 
fraudulent purposes. 

(I) All bank accounts must be reconciled with the balance in the cash! 
book/s within 1 week of the receipt 6f the bank statement. The 
reconciliation statements must detail \all outstanding cheques, 
outstanding debits and credits and fully explain any differences 
between the balances. A copy of the\reconciliation statement must 
accompany the monthly trial balance. 

(2) Bank statements must be obtaineb as frequently as possible, and at 
least monthly. It is essential that stat~ments must be reconciled with 
the cashbook/s within 1 week of the Jeceipt of the bank statement. 

(3) Action must be taken to make thl necessary entries in the accounts 
to rectify differences between the batik statements and cashbooks, as 
soon as the differences have been idehtified. 
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Part VII -- Making of Advances and Imprests 

Prohibition on 39. Except as expressly provided in this pLt, no Provincial Government 
Advances and 

money shall be made use of for any p¥vate purpose whatsoever. imprests 

Provincial employees are strictly prohibited from advancing or lending 
any Provincial money for which they ire responsible, except as 
provided in this part. I 

EXFenditure I 
no to be 40. The Accounting Officer is prohibited from charging payments to an Charged to 
Advances or advance or imprest account unless authorised so to do in accordance im~rests 
Un ess with this Ordinance. I Authorised 

Authority for 41. (l) Advances of salary out of the Prov.incial Fund are only available 
Advances of 

to individual direct provincial empl6Y~les and are to be made within ( Salary 

any policies or limits approved by the Executive and subject to this 
Ordinance. All advances of salary mu~t be approved in advance by 
the Provincial Secretary and the Proviticial Treasurer or his or her duly 
authorised representatives, who has beJn given previous authority in 

writing. \. 

(2) All advances of salary must be made on official approved forms in 
triplicate, one copy of which will be pl~ced on the individual's 
personnel file and one copy retained in \the Provincial Treasurer's 

+ 
office. The third copy shall support the payment voucher. 

(3) The application form shall include lpace for the signatures of the 
recipient, the cashier and the authorisin~ provincial employee referred 

Use of 

to in subsection (1). \ 

Advances of 42. Advances of salary are only available to direct provincial employees 
Salary 

for his or her personal use. I . 
Amount 43. ( Advances of salary to direct provincial employees are limited to a total 
Available to be I 

Advanced on of I month of the direct provincial employee's net salary. 
Salaries 

All advances of salary will be cOIIectiJlY recorded against a staff Recording of 44. Advances of 
Salary advance account code in the general ledger. An individual advance 

account, in a subsidiary ledger, will be opened by the Provincial 
I 

Treasurer for each direct provincial employee who is indebted to the 
Provincial Government. Payments and teceipts will be entered as part 
of the normal ledger posting procedures] 

Reconciling of 
The balance of the staff advance of salaJy account code will be Advances of 45. Salary 
reconciled to all staff's individual advance accounts in the subsidiary 
ledger at least monthly. 

/sabel Provincial Governmenl Financial Manag~IILef11 Ordinance 2014 
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(l) Whenever an overpayment (e.g. of salary) to a provincial 
employee is discovered, or when a provincial employee is surcharged, 
the Accounting Officer will: \ 

(a) Immediately notify the provincial employee 
concerned; I 

(b) Propose a method and schedule to recover the 
1 

overpayment or surcharge; and 
(c) Give the employee dn opportunity to make 

representations aboJt whether the proposed recovery is 
appropriate and/or the rate at which the recovery is 

I 
proposed to be made. 

I (2) Where a mutually agreed proposfll can not be reached, the matter 
will be immediately referred to the Commissioner of Labour or to the 
courts for consideration. 

(3) Immediately upon mutual agreefTlent being reached, as per 
subsection (I), or upon receiving a directive from the Commissioner 
of Labour or the courts, as per subsettion (2) the full amount of the 
overpayment or surcharge will be deThited to the staff advance of salary 
account code and a record made in the individual advance account in 
the subsidiary ledger. The credit entrlY of this transaction will be to the 
account code in which the overpayment or surcharge occurred. 

(1) Where a mutually pre-agreed ad~ance of salary has been made 
repayments shall commence in the pay period immediately following 
the pay period in which the advance Of salary was made. The repay­
ments shall be in equal instalments o~er a number of pay periods, 
until such time as the advance of salaty is paid in full. 

(2) Where an overpayment of salary lo a provincial employee is 
1 

discovered, or when a provincial employee is surcharged, repayments 
shall commence in the pay period imrhediately following the pay 
period in which the amount of the ad~ance or surcharge is debited 
to the staff advance of salary account bode, as per Section 46 (3). 
The repayments shall be in equal insdlments over a number of pay 
periods, until such time as the advanc~ of salary is paid in full. 

I 
(3) The regular repayment amount will not exceed one third, 1/3, of 
the gross salary payable to the direct ~rovincial employee within a 
period. 
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(4) When a direct provincial employee's service with the Provincial 
Government finishes, for whatever redson, it is the duty of the 
Provincial Treasurer to ensure that allimonies due to the Provincial 
Government are deducted from the pr6vincial employees final pay. 
The Provincial Secretary is responsibl~ for informing the Provincial 
Treasurer of the impending departure 6f a provincial employee. The 
Provincial Treasurer must be given notification of an impending 
departure of a Provincial Government bmployee to enable them to 
obtain and prepare a liabilities schedulb so as to calculate the amount 
due, if any, from the provincial emplo~ee. 

I 
(5) The completion of repayment shall result in the copies of the 
advance of salary form, held by the Pr6vincial Treasurer and within 
the individual's personnel file, being eAdorsed to that effect. 

The provincial employeess authorising ladvances of salary will be held 
personally liable for the recovery of any advances of salary not made 
according to this Ordinance or any policy or limit set by the Provincial 
Executive. I 
When the amount recovered from a prorincial employee's advance 
account is in excess of the amount of tHe advance, a refund on an 
ordinary payment voucher will be prepb-ed and the amount refunded. 

Imprests are sums advanced to provincL Government employees and 
members to enable them to meet anticipated official expenditure on 
Provincial Government business. I 
Imprests must be paid back to the Provincial Government immediately 
that the necessity for it ceases. All disb~rsements out of imprests must 
be accurately recorded and at any time the total disbursements, as 
supported by vouchers and so on, plus the cash remaining must agree 
with the imprest amount. I 
(1) A standing imprest is one issued to a provincial employee on a 
semi-permanent basis to enable them to imake cash payments for duly 
certified cash payment vouchers present~d to them. 

(2) Only a provincial employee deSignJed as the payment cashier 
will maintain a standing imprest which J,ill be designated as a petty 
cash imprest account. I 
(3) The petty cash imprest will be limited to an amount not exceeding 
$1,000. 
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(4) The petty cash imprest holder Llllimitthc amount payable from 
this source to $100. Claims for reirhbursement of expenses greater 

I than $100 are to be made through the cheque payment process as 
specified in Provincial Financial In~tructions and Stores Instructions. 

I 
(1) Temporary imprests are issued for specific purposes and must be 
retired immediately that their neces~ity for such purposes ceases. They 
must not be used for any other purpbse other than for which they were 
issued, even if the other purpose is Jlso official Provincial Government 
business. \ 

(2) An imprest advance will be made on written authority of the 
Provincial Secretary on receipt of a~ application from the provincial 
employee concerned through their hbd of division, or on receipt of an 
application from the member concerhed duly endorsed by the Premier 
or member of the Provincial Execudre responsible for Finance. 

(3) The amount of the imprest will be limited to a reasonable estimate 
of the costs to be incurred. 1 

(4) The Provincial Treasurer is responsible for ensuring that an 
imprest is accounted for within one ~eek of its necessity ceasing. 

(1) The imprest holder is responsibll for accounting for the imprest 
I 

issued to him or her, including the submission of all necessary claim 
forms, receipted invoices and so on. 1 

(2) Any claims which cannot be substantiated will not be allowed as a 
charge in the accounts and any such ~ums will be recovered from the 
provincial employee or member concbrned. 

(3) Imprests for the Provincial secreLry will be authorised by the 
Provincial Treasurer. , 1 

No imprest may be advanced to a prorincial employee or member 
where a previous imprest is still outstanding. 

(1) Where a temporary imprest accolt provided to a direct provincial 
employee is not cleared within the sp~cified time, being 1 week after 
the need for the imprest ceases. Repa~ment of the outstanding imprest 
will become payable from the salary df the applicable direct provincial 
employee. 
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(2) When a temporary imprest amount becomes payable from the 
salary of a direct employee, as specifibd in subsection (l), the 
Accounting Officer will: I 

(a) Immediately notify the provincial employee concerned; 
(b) Propose a method and schedule to recover the outstanding 

• I 
temporary Imprest amount; and 

(c) Give the employee an opportunity to make representations 
about whether the proposJd recovery is appropriate and/or 
the rate at which the reco~ery is proposed to be made. 

I 
(3) Where a mutually agreed proposecl can not be reached, the matter 
will be immediately referred to the Colnmissioner of Labour or to 
the courts for consideration. I 
(4) Subject to subsection (2) and (3) repayments shall commenCe in 
the pay period immediately following the pay period in which the 
imprest was payable. The repayments Ishall be in equal instalments 
over a number of pay periods, until such time as the imprest is paid 

in full. I 
(5) Subject to subsection (2) and (3) tlie regular repayment amount 
will not exceed one third, 1/3, of the gtess salary payable to the 
direct provincial employee within a per;iod. 

I . 
(6) When a direct provincial employee'is service with the Provincial 
Government finishes, for whatever reason, it is the duty of the 
Provincial Treasurer to ensure that all ~onies due to the Provincial 
Government are deducted from the direbt provincial employee's final 
pay. The Provincial Secretary is respori,sible for informing the 
Provincial Treasurer of the impending departure of a direct provincial 
employee. The Provincial Treasurer mJst be given notification of an 
impending departure of a direct provisi6nal employee to enable them 
to obtain and prepare a liabilities sched~le so as to calculate the 
amount due, if any, from the direct proV,incial employee. 

(1) Where a temporary imprest account
l 
provided to an elected 

member or seconded employee is not clbred within the specified 
time, being I week after the need for th~ imprest Ceases. Repayment 
of the outstanding irnprest will become payable from the salary and/or 
allowances of the applicable elected member or seconded provincial 
employee. I 
(2) When a temporary imprest amount becomes payable from the 

I salary and or allowance of an elected member or seconded employee, 
as specified in subsection (1), the Accouhtable Officer will: 

(a) Immediately notify the elected member or provincial 
employee concerned; I 

(b) Propose a method and schedule to recover the outstanding 
• I d temporary Imprest amount; an 

I 
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(c) Give the elected member or employee an opportunity to make 
representations about whether tI1e proposed recovery is appropriate 
and/or the rate at which the recdvery is proposed to be made. 

\ 
(3) Where a mutually agreed propo~ed can not be reached, the matter 
will be immediately referred to the <I:ommissioner of Labour or to 
the courts for consideration. I 
(4) Immediately upon mutual agreejTIent being reached, as per 
subsection (2), or upon receiving a directive from the Commissioner 
of Labour or the courts, as per sUbsdction (3). The Provincial 
Secretary will apply to the Permanerit Secretary of the relevant 
Ministry to deduct from the salary arid/or allowances of the applicable 

I elected member or seconded employ~e the approved amount each 
pay period until such time as the entire imprest amount is repaid to 
the Provincial Government. I . 
(5) Subject to subsection (2) and (3) the regular repayment amount 
will not exceed one third, 1/3, of the \ gross salary and/or allowances 
payable to the applicable elected member or applicable seconded 
provincial employee within a period'l 

(6) When an elected member or a seconded provincial employee's 
term or service with the Provincial d,overnment finishes, for whatever 
reason, it is the duty of the Provincial Treasurer to ensure that all 
monies due to the Provincial GovernJnent are notified to the Permanent 
Secretary of the Central Ministry. Ttle Provincial Secretary is 
responsible for informing the ProvinJial Treasurer of the impending 

I departure of the elected member or seconded employee. The 
Provincial Treasurer must be given n6tification of an impending 

I departure of the elected member or seconded employee to enable them 
to prepare and submit a liabilities schbdule to the Permanent Secretary 
of the Central Ministry. I 
The provincial employee or member authorising a temporary imprest 
will be held personally liable for the ~ecovery of any temporary 
imprests not made according to this Ordinance or any policy or limit 
set by the Provincial Executive. 

Part VIII - Acceptance of Deposits 

(1) All cheques received by provincial employees on behalf of the 
Provincial Government, whether in p~yment of revenue due or 
otherwise, shall be handled strictly in accordance with the Provincial 
Financial Instructions and Stores Instrhctions. 
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(2) Where any provincial employee re"eives a cheque that appears on 
its face to be irregular or not to complJ with the Financial Instructions 
and Stores Instructions requirements, He or she should refer to the 
Provincial Treasurer or his or her delegate for a decision on whether 
to accept the cheque, and if so, for anyl conditions to be notified to the 
presenter regarding receipt or acceptance. 

(1) The Provincial Treasurer shall maiJtain separate records of monies 
received or held which do not form pait of the Provincial Fund or a 
provincial special fund. 

(2) The authority of the Provincial Treasurer to receive and hold 
monies which do not form part of the Brovincial Fund or a provincial 
special fund shall be restricted to - I 

(a) Monies legally due and payable to Provincial 
members, provincial e~ployees and agents, where 
payment cannot be im~ediately effected; 

(b) Monies due to but withheld from contractors under 
the terms of a contract; I 

(c) Monies held in trust where the Assembly, the 
Executive, or a membeJ of the Assembly or Executive 
in his or her official ca~acity is a trustee; and 

(d) Monies received in adv~nce for the provision of works 
or services by the Exec~ti ve under an agency or 
contractual agreement. I 

(3) Monies held by the Provincial Treasmer which do not form part of 
the Provincial Fund or a Provincial Spetial Fund shall not be applied 
to the purposes of the Provincial Fund ot of any provincial special 

fund. I 

(4) Monies held by the Provincial Treaslfrer which do not form part of 
the Provincial Fund or a Provincial Spec~al Fund shall, if they remain 
unclaimed after five years, be paid into the Provincial Fund. 

(5) Provided that if any person entitled ttreto shall subsequently 
prove to the satisfaction of the administr~tion their claim to such 
monies, the Provincial Treasurer shall th~reupon authorise the release 
of the monies ftom the Provincial Fund. I 

Part IX - Creation and Control of Special Funds 

(1) The Provincial Executive may establilh special funds for the 
furtherance of any of the functions, servi6es or projects of the 
Province. I 

I 
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(2) Provided that no monies due to lr fOIl11ing part of the Provincial 
Fund may be paid to a special fundlwithout prior appropriation by 
the Assembly in an Appropriation Ordinance. 

The Provincial Executive shall makl rules for the proper management 
and control of each special fund est~blished and the rules shall 
include - I 

(a) A clear statement of the aims and purposes of the 
fund; and I 

(b) The appointment ofl the Provincial Secretary as 
Accounting Officer for the fund. 

Part X - Appointment, Duties and Re1ponsibilities of Staff Charged 
with Accounting Tasks 

The Treasurer shall be responsible flr the day-to-day financial 
transactions of the Provincial GoverAment and for the receipt and 
payment of all monies. \ 

It shall be the duty of the Provincial peasurer, as head of the Treasury 
division of the Provincial Government: 

(a) To see that a proper kystem of accounts is established 
and see that proper r~cords of the Province's financial 
statements are kept ih books approved by the Province 
for such purpose; \ 

(b) To exercise supervision and full control over receipt 
of the Province's rev~nue and, as far as possible, to 
secure its punctual c611ection; 

(c) To bring promptly to\account, under proper account 
codes, all monies whether revenue or other receipts, 
paid into the Treasud or to the Cashierls; 

(d) To see that proper pn?vision is made and to take all 
possible precautions for the safe-keeping of all 
Provincial monies; \ 

(e) To exercise supervision over all the provincial 
employees entrusted ~ith the receipt or expenditure of 
the Province's money\and to take precautions, by 
maintenance of efficient checks, including surprise 
inspections, against tHe occurrence of misappropriation 
or negligence; \ 

(f) To supervise the expenditure and other disbursements 
of the Province; to take care that no payment is made 
which is not covered tly proper authority, expressed or 
referred to on the vou~her relating to it. In case of any 
apparent defect in the ~ayment of expenditure or 
disbursement resulting: from the full utilisation or 
absence of a budget allocation to call attention, in 
writing, to the matter; 
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To promptly record in the accounts,s under the proper 
account code, all disbbrsements of Province; 
To prepare bank recobciliations for each bank account 
held by the Province ~t regular intervals, not exceeding 
I calendar month; I 
To prepare a monthly report for the Provincial 
Executive showing 
• The revenue and expenditure for the month; 
• The yearly cumulative totals for each account code 

ao-ainst the budo-etect amount· and 
bb' 

• The bank reconciliation report for the month; 
To promptly submit tHe Financial Statements, and any 
other necessary return~, for audit or inspection in the 
format specified by thb MPG, Section 94; 
To bring to the notice bf the Provincial Executive 
repeated carelessness 6n the part of a subordinate. 
No provincial employJe shall be relieved of his or her 
financial responsibilitibs should they delegate unduly 
to his or her subordinate financial work which should 
have been performed dr scrutinised themselves; 
To report, in writing, ahy material irregularity 
connected with the Pro:vince's accounts or monies 
that may have been brought to his or her notice; and 
To supervise the work pf all provincial employees 
under his or her control and ensure that all sections 
of this Ordihance and Financial Instructions and Stores 
Instructions are strictly and properly observed. 

The Provincial Treasurer shall be responsible for ensuring that the 
following checks are carried out at least once a month: 

(a) Verification of all entri~s in the cash books and 
I 

subsidiary cash books since the last examination with 
the revenue earning rec~ipt books and payment 
vouchers; I 

(b) Reconciliation of all bank balances with the bank 
statements; I 

(c) Examination of the payment vouchers for correctness 
of authorities, allocatiorls, rates, calculations, po stings 
and receipt signatures ahd ensure that vouchers are 
properly filed; I 

(d) Checking any contra entries, also bank credits or 
debits appearing in the dash book, with the bank 
statements; I 

(e) Checking revenue receiyed to the ledger; 
(f) Checking payment vouchers to the ledger; 
(g) Examination of journal ~ntries and check to the 

ledgers; 
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(h) Posting of ledgers and checking totals to date; 
(i) Checking the mont~IY comparative statement of 

revenue and expenditure and the Trial Balance; 

(j) aRnd '1" f lib 'd' econc! latlOn 0 contro accounts to su SI !ary 
records. I 

The Provincial Treasurer should ensure that a surprise survey of 
cash is frequently carried out as fOllbws: 

I 

(a) Take over the key of the safe or cash box from any 
collector, cashier or\other person in charge of cash 
and count the cash in the presence of the responsible 
provincial employe~ who must remain in the room 
until the key is returned to them. Enter the total of 
cash counted on a pte-prepared cash inspection form; 

(b) Ascertain from the Accountable Stationery Register 
whether any receipt br licence books or other 
documents exchang6able for cash have been issued 
since the last check knd see that they are produced; 

(c) Enter all receipts issped since the last pay-in on the 
the pre-prepared cash inspection form and total them; 
and I 

(d) Compare all totals of cash counted and receipts issued. 

The Provincial Treasurer shall be aJilable for all meetings of the 
Assembly and the Executive and no ~ction of financial consequence 
may be taken until the Provincial Trelasurer or Provincial Secretary 
has advised the Assembly or Executite on the financial consequences 
of that matter. \ 

The Provincial Treasurer shall be avapable for all meetings of 
committees of the Assembly and the Executive and no action of 
financial consequence may be taken Jntil the Provincial Treasurer or 
Provincial Secretary has advised the ~ommittee on the financial 
consequences of any matter under co~sideration. 

( I) For each meeting of the Executi J the Provincial Treasurer shall 
I 

prepare a financial report for submission to the Executive showing 
the following: I 

(a) The reconciled bank balance of all Provincial 
I 

Government Accounts; 
(b) The revenue and expdnditure since the previous 

E ' , Id xecutIve meetmg; an 
(c) The yearly cumulativ~ totals for each account code 

against the budgeted dmount. 
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(2) The financial report submitted by the Provincial Treasurer shall 
also include an explanation of the cud-ent state of the Provincial 
finances, containing a reference to any current or future commitments 
of financial consequence to the Execubve. 

The Provincial Treasurer shall providJ a monthly briefing to the 
Premier and Provincial Minister for Finance on all matters relating 
to the financial position and managem1ent of the Province. 

It is the duty of the Provincial secretah: 
(a) To be satisfied that a Rroper system of accounts 

exists in the Provincial Government; 
(b) To satisfy themself th~t adequate arrangements exist 

for the safe-keeping of cash, and stocks of revenue 
earning books and all bther accountable stationery; 

(c) To be satisfied that pr6per supervision is exercised 
over the receipt and dikbursement of Provincial 
Government Funds and to take all possible precautions 
against the occurrence lof fraud or negligence by 
ensuring the prescribed checks as laid down in this 
Ordinance are carried ~ut; 

(d) To see that estimates of expenditure and 
supplementary estimatbs of additional expenditure are 
approved by the Provirlcial Executive, passed by the 
Assembly and are cons1ented to by the Minister 
responsible for Provindial Governments (MPG) before 
any expenditure is incuh-ed; 

(e) To supervise the prepaiation of the annual estimates 
(revenue and expenditu1re) and the annual financial 
statements; I 

(f) To be satisfied that books of account and registers 
are maintained in accordance with Financial 

I 

Instructions and Stores IInstructions and approved 
systems; I 

(g) To be satisfied that the control over revenue earning 
books as required by settions of this Ordinance and 
Financial Instructions ahd Stores Instructions are 
maintained; and I 

(h) To ensure that inventories of all permanent assets are 
accurately maintained. \ 

(1) Provincial employees must not in any circumstance mix Provincial 
Government and private money. They must not apply Provincial 
Government's money to any purpose not duly authorised, nor must 
they lend, advance or exchange any sud for which they are 
accountable. They must see that all Protincial Government monies 
or other assetss entrusted to them are kept in a safe place. 
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(2) All provincial employees are responsible for the due 
performance of his or her fiAancial duties, for the proper , 
collection and custody of all Provincial Government money 
received by them or under h'is or her authority, and for any 
inaccuracies in accounts renaered by them. No provincial 
employee will be relieved frbm any portion of his or her 
responsibilities if they delegkte to his or her sub-ordinate the 
performance of duties whicH they should have performed 
themselves. \ 

(3) All decisions of the Provincial Executive, Provincial , 

Secretary andlor Provincial Treasurer relating to finance must 
, 

be circulated to all provincial employees especially those 
whose duties are affected bYithe decisions. 

It is the duty of provincial employees having financial responsibilities 
in connection with his or her officiallduties to observe the following 
requirements in so far as they may be applicable to his or her particular 
~ti~: I 

(a) To fully acquaint themselves with the Province's 
Financial Manageme~t Ordinance, and Financial 
Instructions and Stor~s Instructions and to take care 

I that all are duly observed; 
(b) Correctly to assess rdvenue in accordance with the 

relevant law or by - I 
law and to secure its punctual collection; 

(c) Promptly to bring to account, under proper account 
code headings all mobies collected; 

(d) To ensure that properll provision is made for the 
safe-keeping of Provincial Government money, official 
receipts, requisitions ,I cheque books, Local Purchase 
Order books and all other accountable documents and 
assets under his or he~ charge; 

(c) To exercise supervisi6n over all provincial employees 
under his or her auth6rity entrusted with the receipt 
and expenditure of Prbvincial Government money and 
to take precautions, by the maintenance of efficient 
and regular checks, against the occurrence of 
misappropriation or negligence; 

(f) To ensure that no payfnent is made without proper 
authority being obtainbd and, where appropriate 

I 
quoted on the vouchex;; , 

(g) To check daily all cash in his or her charge and to 
verify the amounts with the balances shown in his 
or her records; 
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Promptly to bring to account as revenue any cash 
found in his or her chiarge in excess of the balances 
shown in his or her rdcords and to report this to the 
Provincial Treasurer; \ 
Promptly to make good any deficiency not caused by 
misappropriation in cish or other Provincial 
Government assets tot which they are responsible and 
to report all other 10sJes and deficiencies in writing 
to the Provincial Trea~urer with a copy to the 
Provincial Secretary; \ 
To charge promptly in his or her accounts under the 
proper account code hbdings and sub-headings all 
disbursements of ProJincial Government money in 

I 

accordance with the current estimates; 
To submit any financi~l statements required by Law 
or the Minister responkible for Provincial 
Governments (MPG); \ 
To see that all books of account, registers, records 
and so on are maintaitied in accordance with Financial 
Instructions and Stord Instructions, and posted and 
kept up-to-date, when hot in use, are kept in safe 
custody; \ 
To report to the Provincial Treasurer and Provincial 
Secretary of the Provi~cial Government any apparent 
defect in the system of I re venue collection or any 
apparent waste or extravagance in expenditure which 

I 

comes to his or her notice; 
I 

To produce, when required, all assets, securities, books 
of account, vouchers ot other documents in his or her 
charge for inspection by the Provincial Treasurer, their 
authorised assistant, the Auditor General or their 
officers, or any other dhly authorised personnel; 

I 

To reply promptly and fully to all financial and other 
queries raised by the pJovincial Treasurer, Provincial 
Secretary, Premier, Miriister responsible for Provincial 
Governments (MPG), dr by the Auditor General 
giving the particulars ot information required; and 
To acquaint themselves\ with such laws, Ordinances, 
Financial Instructions and Stores Instructions, 
Provincial Executive arid Assembly decisions and 
circulars as relate to hiSi or her financial duties. 

The Provincial Treasurer shall be provided with sufficient staff to 
enable him or her to perform his or her huties under this Ordinance. 

I 
(1) The Auditor General is responsible for regular inspections of the 
accounts of the Provincial Government. \ Provincial Secretaries will 
likewise cause surprise checks to be conducted on the accounts of 
the Provincial Government. \ 
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(2) The Auditor General has the right to report any breaches 
of the Financial ManagemeAt Ordinance to relevant authorities. 

The responsibility of the Auditor GJneral does not absolve any 
Provincial employee from his or hei

l 
responsibility. 

All temporary and non-established provincial employees are 
prohibited from handling cash. \ 

Part XI - Quotation hnd Tenders 

The Province may procure works, sJpPlies and services subject to the 
following: I 

(a) Three quotes are pr~vided for works, supplies, and 
services up to $10,000; 

(b) Provincial Tender Bbard approval is required for all 
works, supplies, and services over $10,000 and up 
to $500,000. 

Procurements greater than $500,000 requires Central or Ministerial 
Tender Board approval, depending oh the source of the funds. 

R · . I· h I. dd' eqUlrements III re at IOn to t e quota,tIon an ten er process, 
appointments and functioning of the Provincial Tender Board, 
as well as other procurement issues, he included in the Financial 
Instructions and Stores Instructions. I 
This part of the Ordinance expressly applies to both provincial 
employees and elected members. 

Part XII - Procurement Proceaures of Goods and 
Services and the Us~ of Stores 

Requirements in relation to the procJements procedures and use of 
stores, as well as other procurement i~sues, are included in the 
Financial Instructions and Stores Insductions. 

This part of the Ordinance expressly JpPlies to both provincial 
employees and elected members. I 

Part XIII - Sale or Disposal of Provincial Government Property, 
Shares and As~ets 

Where an asset is not used or is no loJger needed, and where the value 
does not exceed $1,000, it may be sold or destroyed on the authority 

I 

of the Accountable Officer, acting on the advice of the Provincial 
Executive. 
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Where the value of Provincial Govern:ment property, shares or assets 
is greater than $1,000 the Provincial Government property, shares 
or assets may be sold or destroyed onl!y after Provincial Tender Board 
approval. \ 

No person within the Provincial Gove01ment has the authority to sell 
or otherwise dispose of any property, shares or assets which are not 
owned by the Provincial Government. I 
This part of the Ordinance expressly applies to both provincial 
employees and elected members. 

Paril: XIV - Borrowing of Funds 

No funds are to be borrowed for any reason or from any source unless 
they comply with Section 40 of the Ptovincial Government Act 1997. 

For the purpose of section 88, an authJrised lender refers to a regulated 
entity under the Credit Union Act ot the Financial Institutions Act. 

Part XV - Accounts clmmittee 

(1) An Accounts Committee is a standilg committee of the Provincial 
Assembly established under Part 17 of ~he Isabel Provincial Assembly 
Standing Orders, whose job is to perfoim those functions set out in 

I 

Standing Order 205 of those same Orders. 

I 
Part XVI - Offences and Penalties 

I 
An offence is committed under this Ordinance amongst others if: 

(1) The Accounting Officer intentionaut or recklessly without 
reasonable excuse: I 

(a) Fails to comply with any sections of this Ordinance 
without reasonable excuse; 

(b) Incurs expenditure for thich there is either insufficient 
or no provision in the approved estimates; 

(c) Makes commitments without available cash for 
payment; I 

(d) Fails to ensure that a budget is prepared within the 
prescribed time and ma~ner; 

(e) Fails to be up-to date with salary payments; 

(2) An elected member or provincial em~IOyee, intentionally or 
recklessly fails to comply with any section of this Ordinance; 
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I 
(3) An elected member or provincial employee intentionally or 
recklessly sells or otherwise dispose~ of Provincial property, shares 

I 

and assets in contravention of Part XIII of this Ordinance; 

(4) The Provincial Treasurer intentidnallY or recklessly and without 
reasonable excuse; I 

(a) Fails to produce monthly financial reports for 
submission to the Elecutive in the specified time; 

(b) Fails to ensure that tevenue collectors carryout his or 
her duties property tb ensure that all revenue due to 
the administration is\ promptly collected in the 
approved manner ana banked intact; 

I 

(c) Fails to keep proper books of account and to balance 
I the accounts for the year and produce statements of 

final accounts within six months from the end of the 

(5) A
· y.e~; 1 1 . I. II kl I . 

semor provmcla emp oyee mtentlOna y or rec ess y glves 
wrong instructions to a junior provinbal employee leading to financial 
loss to the Provincial Government. \ 

(6) A provincial employee intentionally or recklessly and without 
reasonable excuse: I 

(a) Fails to ensure safe custody of public money, 
I 

documents and books of account; 
(b) Fails to account for Government funds; 
(c) Fails to be responsibl:e for the due performance of 

financial duties, for the proper revenue collection and 
custody of all adminiktration money, stores, and assets 
receivable. I 

(1) Any provincial employee or elect~d member who commits an 
offence under Section 91 shall be liable to disciplinary action as 
imposed by Provincial Staff Instructidns, Leadership Code 
Commission and Public Service Comfuission Regulations or other 
relevant regulations. I 

(2) In addition to subsection (I), wher~ a loss or deficiency of 
Provincial Government funds or assetJ occurs and the Provincial 
Executive or the Minister is satisfied dfter due enquiry, that the 
negligence or misconduct of a provinc:ial employee or elected member 
caused or contributed to the loss or deficiency: 

(i) The amount of the losk or deficiency; 
(ii) The value of the propJrty destroyed; or 
(iii) The cost of replacing br repairing the damage to that 

I 
property, as the case may be, 
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shall be a debt due to the Provincial Government and should 
I 

be recovered from the provincjal employee or elected member 
through an action in a court ofl competent jurisdiction. 

(3) In this section, reference to a provipcial employee includes a 
person who has been a provincial employee but is now retired. 

(4) In this section, reference to an elecled member includes a person 
who was, but is no longer a member of the Provincial Assembly. 

I 

(5) Where the negligence or miscondu4t of the provincial employee or 
elected member is not the sole cause of any loss, deficiency or 
destruction resulting in an action, the abount recoverable from the 
provincial employee or elected member may be restricted to only the 
cost of replacing or repairing the loss, deficiency, damage or 
destruction that the Court considers, after due enquiry, to be just and 
equitable, having regard to the contribJtion made by the provincial 
employee or elected member to that lo~s, deficiency, damage or 
destruction. I 

Part XVII - Miscellaneous 

The Financial Instructions and Stores ILtructions published by order 
of Section 3 (2) of this Ordinance shall\be legally binding on all 
elected members and provincial emplo):'ees. 

The format of the Annual Financial staLments to be submitted to the 
Auditor General each year will be in thb format specified by the MPG. 

The Provincial Government will preparl and present any other report 
requested by the MPG in the required fbrmat. The format of such 
reports is to be determined by the MPGl 

The Provincial Government's annual fiJancial statements will be 
prepared and lodged with the Auditor deneral within 6 months of the 
end of the Financial Year. I 

Once the audit of the annual financial statements is completed such 
documents will be open to public inspedtion. The Provincial 
Government will ensure that the public kre advised that they can view 
the audited financial statements as soorl as possible after the 
documents are returned from the Auditot General. 

\ 

Part XVIII - Repeal 

The previous Financial Management orhinance of IsabeI Province is 
hereby repealed. 
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I 
Approved by the Isabel Provincial Assembl~ this twentieth day of November, 
2014. I 

20 Noy. 2014 I 20 Nov. 2014 

Clerk to the Assembly Date 
····T································ 

Speaker to the Assembly Date 

08/01115 
I 

Premier of Isabel Province 
...... "]" ................ . 

Dal 
Assented to by the Honourable Minister for Provincial Government and 
Institutional Strengthening this second day of February, 2015. 

Isabel Provincial GovCmlllelll Financial M(JnallelllcllI Ordinance 2014 
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